AHHOTANUA K padoyeil mporpamme
Yueonoit qucuumiinnabl OI1.04 TOCYJIAPCTBEHHAS U
MYHULUITAJIBHASA CJIYKBA

1.1. O61acTh NpUMEHEHUs] TPOrPaMMBbI

PaGouass mnporpamMma y4yeOHOW NUCHMIUIMHBI SIBJSETCS YacTbl0 OCHOBHOM
npodeccuoHanbHOl o0Opa3zoBarenbHON mporpammbel B cooTrBeTcTBUM ¢ DPI'OC 1o
cnerasnibHocty  CIIO 46.02.01 JlokymeHTanMOHHOE oOecredeHHe yNpaBlIeHUs U
apXUBOBEJCHHE

PaGouass mporpamMmma y4yeOHON NUCUUIUIMHBI MOXET ObITh HCIOJb30BaHA B
JIOTIOJIHUTENLHOM Mpo(eccuoHanbHOM 00pa30BaHUU B paMKax peaju3aliy IMporpamm
MEPENOArOTOBKH KaapoB B yupexacHusax CII0.

1.2. MecTOo IMCHUILUIMHBI B CTPYKType OCHOBHOI mpodeccuoHaIbHOI
odpa3oBarteibHOI mporpammbi: OI1.00 O6menpodeccruonanbHbIe TUCITUATITAHBI

C uenplo OBIAJCHHS YKa3aHHBIM BHUIOM MPO(PECCHOHAIBHOM IEATETLHOCTH U
COOTBETCTBYIOIIUMH TMPOPECCUOHATBHBIMU KOMIETEHIMSAMU OOyYaronuics B XOJe
OCBOEHUS MPOGECCUOHATLHOTO MOIYJIS TOJKEH:

yMeTh:

. [IpuMeHATh KagpoOBYHO TIOJMTUKY HAa TOCYJapCTBEHHONM H MYHHIIMITATbHON
cimyxo0e.

3HATh:

. CHCTEMY rOCYapCTBEHHBIX YUPEIKACHUH U OPTaHOB MECTHOTO CaMOYIIPaBIICHUS;

. oOIKe TPUHIMIBI W TPeOOBaHMS K MPOXOXKICHHIO TOCYyJapCTBEHHON U

MYHUITUTIATEHOU CITYKOBI;

. OpTaHU3allMOHHO-TIPAaBOBBIC (POPMBI TOCYTAPCTBEHHOTO alapara yrpaBICHHUS.

CnenuajucT mo J0KyMEHTAIMOHHOMY 00eCle4eHHI0 YIPAaBJICHHUS, APXUBUCT
HOJIKEeH 00J1a1aTh 001IIMMH KOMIIETEHIMSAMHU, BKJIIOYAKINMHU B ce0s1 CIOCOOHOCTh:
OK 1. Ilonnmath CymIHOCTh M COLMAJIbHYIO 3HAYMMOCTH CBOEH Oynymed mpodeccun,
MPOSBIIATH K HEW YCTOWYHUBBIA HHTEPEC.

OK 2. OpranuzoBbiBaTh COOCTBEHHYIO AESITEIBHOCTh, OMPENEISATh METOIbl U CIIOCOOBI
BBITIOJTHEHUS TPO(ecCHOHANBHBIX 3a/1a4, OLIEHUBATh X A(P(HEKTUBHOCTH U KaU4eCTBO.

OK 3. Pemarp npo6iemMbl, OlleHUBATh PUCKU U MPUHUMAThH PEIICHUs B HECTaHIAAPTHBIX
CUTyaIUsX.

OK 4. OcymiecTBisiTh TOUCK, aHAIW3 W OIEHKY HH(pOpMAIMU, HEOOXOIUMOH ISt
MMOCTAHOBKH U pelieHus MpodecCHOHAIBbHBIX 3a/1a4, MPOPECCHOHATHFHOTO U IMYHOCTHOTO
pa3BUTHA.

OK 5. Hcnonb3oBaTh WHGOPMANMOHHO-KOMMYHUKAIIMOHHBIE  TEXHOJOTHH  JJIS
COBEPIIIEHCTBOBAHUS MPOo(eccHOHATbHON e TEIIbHOCTH.

OK 6. PaboraTh B KOJJICKTUBE U KOMaHJIE, 00eclieunBaTh ee crioueHue, dhekTuBHO
00IIaThCs C KOJUIETaMH, PYKOBOJICTBOM M OTPEOUTEISIMHU.

OK 7. CraButh 1e51d, MOTUBUPOBATH ACSITEIBHOCTh MOJYMHEHHBIX, OPraHU30BbIBATH U
KOHTPOJHUPOBAaTh WX pabOTy ¢ NPUHATHEM Ha ceOs OTBETCTBEHHOCTH 3a pPE3yibTar
BBITNIOJTHEHHS 3aJaHUM.



OK 8. CamocTosATenpHO ONpeneisaTh 3aJadyd MPO(PECCHOHATBHOTO M JUYHOCTHOTO
pa3BUTHS, 3aHMMAThCS CaMOOOpPa30BAaHMEM, OCO3HAHHO ILJIAHUPOBATH IOBBIIICHUE
KBaJIU(UKaIUH.

[IK 1.1. KoopaunupoBath pa®oTy opraHu3anuu (IpUEMHON PYyKOBOJAWUTENS), BECTH
IIPUEM ITOCETUTEIIEH.

[IK 1.2. OcyiecTBiarh pabOTy MO MOATOTOBKE U MPOBEICHUIO COBEIIAHUM, TETOBBIX
BCTpeY, IPUEMOB U MPE3ECHTALUH.

[IK 1.3. OcymecTBasTh NOArOTOBKY JEJOBBIX II0€310K PYKOBOJWTENS MU JIPYTUX
COTPYIHUKOB OpPraHU3alINH.

[IK 1.4. Opranu3oBbsiBaTh pabouee MECTO CEKpeTaps U PyKOBOIUTES.

I[NIK 1.5. Odopmiath U perucTpupoBaTh OpPraHU3ALMOHHO-PACIOPSIUTEIbHBIE
JOKYMEHTBI, KOHTPOJIMPOBAaTh CPOKU UX HCIIOTHEHHUS.

IIK 1.6. ObpabaTeiBaTh BXOMASIINE W UCXOMSIINE JTOKYMEHTHI, CUCTEMAaTU3UPOBATh HX,
COCTaBJIATh HOMEHKJIATYPY Jied U (pOpMUPOBATH JOKYMEHTHI B JIefa.

[IK 1.7. CamocrtosTenbHO ~ paboTaTh € JOKYMEHTamMH,  COJAEpIKaIlluMHU
KOH(UIEHIMANbHYIO0 HH(POPMAIIMIO, B TOM YHCJIE C IOKYMEHTAMH T10 JIMYHOMY COCTaBYy.
[1K 1.8. OcymectBiaTh Tene@oHHOE 00CITyKMBaHUE, IPUHUMATD U NIEpeIaBaTh (PAKCHI.

1.4. PexoMeHayeMoe KOJMYECTBO YACOB HA OCBOEHHE MPOrpaMMBbl
AUCHUTLIUHBI:

MaKCHUMaJbHOM y4eOHOM Harpy3ku oOydaromerocs 99 yacos, B TOM YHCIIE:
00s13aTeNbHOM ay IUTOPHOM yueOHOM Harpy3Kku oOydaromierocst 66 4acos;
caMoOCTOsITEIbHON paboThl 0Oyyaromerocsi 33 4acos.



2.CTPYKTYPA U IPUMEPHOE COJIEP’KAHUE YUEBHOM
JUCHUATNIUHBI

I'OCYIJAPCTBEHHAA U MYHUIINITAJIBHASA CJIY/KBA

2.1 O0bem yueOHOI IUCHUILIMHBI H BHAbI Y4e0HOH padoThI

Bua yyeOHoM padoThI O0bem

4acoB

MakcumasibHasi yueOHasi HATpy3Ka (Bcero) 99

Oobs13aTesibHAs Ay IMTOPHAS HArpy3Ka (BCero)

B toMm uucre: 66

JICKITUH 58

NIPAKTUYCCKUE 3aHITHS 8

CamocTosiTeibHasi paboTa 00yyariinerocs (Bcero) 33

JlomannHsis paboTa, TOATOTOBKA K YCTHBIM OTBETaM U MPEIMETHBIM
ompocam, MpopadboTKa KOHCIIEKTOB JIEKIINH, TOJATOTOBKA COOOIICHUH,
pedeparoB, T0KIaT0B, COOOIIESHUM, COCTABIICHHUE DJICKTPOHHBIX
MIPE3CHTAIUM 110 3aJJTaHHOW TEME.

Koncynpranmm 8

Wroroas arrecranus B hopme: nuddepeHPOBAHHOTO 3a4eTa







