AHHOTANUA K padoyeil mporpamme
Yueonoit aucuumianabl OI1.03 MEHEIZKMEHT

1.1. Ob6sacTh NPUMeEHEHHUS TPOTPAMMBI

PaGouas nporpaMmma y4eOHOW JUCHUIUIMHBI SIBJISIETCS YaCThIO OCHOBHOM
npodeccnoHaIbHON  00pa3oBaTeibHOM  TporpamMmbl B cootBerctBurm ¢ DPI'OC 1o
cnenquanbHocty  CIIO 46.02.01 JloxymMeHTalMOHHOE OO€ecleYeHHe YIpaBICHUS U
apXUBOBECHUE

PabGouas mporpamma ydeOHOM MAMCHUMIIIMHBI ~ MOXET OBbITh HCIOJb30BaHA B
JOTIOTHUTEIBHOM TPO(ECcCHOHANIBHOM OOpa30BaHMM B paMKaxX pealu3allud  [Iporpamm
MepenoaroToBKH KaapoB B yupexaeHusax CIIO.

1.2. Mecro JUCHMIUIMHBI B CTPYKType OCHOBHOW mpodeccuoHaabHOI
o0pa3oBartesbHoii nporpammebl: OI1.00 O6menpodeccnoHanbHbIE TUCITUTITUHBI

1.3. Heau 1 3a1a4u AUCHUIIUHBI — TPeOOBAHUS K Pe3yJIbTATaM 0CBOEHUS
AUCHMILINHBI:

B pe3ynbraTe 0cBOEHUS AUCHUIIIMHBI O0yJarOMIUIICs T0KEH YMETh:
YIpaBIATh KOHQIMKTAMH U CTPECCaMU B IIpoliecce MpoecCHOHAIbHOMN 1eATeIbHOCTH;
3HaTh:
- XapaKTepHbIE YePThl COBPEMEHHOTO MEHEIKMEHTA;
- LHUKJ MEHEIKMEHTAa;
- TIPOLIECC MPUHATHUS U pean3alii YIpaBIeHYECKUX pelIeHnit, nHpopMalmoHHOe obecreyeHme
MEHEIPKMEHTA;
Heabr0 y4eOHOH MUCUMILUIMHBI SIBJISETCS CO3JaHHE YCJOBHI Yy CTYIEHTOB JIf
¢dopmupoBanusi 001MX U PO eCCHOHAIbHBIX KOMIIETEHIIMIA:

CrienuaiucT Mo JOKYMEHTAIIMOHHOMY OOECIICYCHHIO YIIPABJICHHS, APXHUBHUCT JIOJDKEH
001a1aTh OOLIMMH KOMIIETEHIIUSIMHU, BKIIOYAIOIIMMH B ¢€0sI CITOCOOHOCTD:

OK 1. TlonumaTh CyIIHOCThP W COIMAJIBHYH 3HAYMMOCTh CBOEH Oymymied mnpodeccun,
MPOSBJISITH K HEH YCTOMYMBBIN MHTEPEC.

OK 2. OpraHu3oBbBaTh COOCTBEHHYIO JAESTEIBHOCTb, OMPEICNATh METOAbl U CHOCOOBI
BBITIOJTHEHUS MPOGECCHOHANBHBIX 3a/1a4, OI[EHUBATh UX dPPEKTUBHOCTHh U KAYECTBO.

OK 3. Pemars mnpoOnembl, OLIEHMBATh PUCKM M NPUHUMATh PEHICHUS B HECTAaHAAPTHBIX
CUTYaIUSsIX.

OK 4. OcymiecTBisTh MOUCK, aHATTU3 U OLIEHKY UH(pOpMAaIK, HEOOXOAUMOM sl TOCTAHOBKU U
pelieHus npodeccuoHalbHbIX 3a7a4, TPo(HeCCHOHATLHOTO U JMYHOCTHOTO Pa3BUTHSL.

OK 5. Hcnonp3oBath  MHGOPMAIMOHHO-KOMMYHUKAIIMOHHBIE  TEXHOJOTUH 7S
COBEPIICHCTBOBAHUS MPO(ECCHOHATBHON IEATENBHOCTH.

OK 6. PaboTaTh B KOJJIEKTHBE M KOMaHJIe, 00ecedynBaTh €€ CIUIoUeHue, 3PPEKTUBHO OOIIAThCS
C KOJIJIETaMU, pyKOBOJICTBOM H MOTPEOUTENIMHU.

OK 7. CraButh 1end, MOTHUBHPOBATH JEATEIBHOCTh IOJYMHEHHBIX, OPraHU30BBIBATh U
KOHTPOJHUPOBATh UX pabOTy ¢ MPHUHITHEM Ha ce0sl OTBETCTBEHHOCTH 3a PE3yJIbTAaT BHITIOTHEHUS
3aJlaHUN.

OK 8. CamocTosTeNbHO OMPENeNATh 3aqaud MPOPEeCcCHOHAIBHOTO M JIMYHOCTHOTO Pa3BUTHS,
3aHMMAThCA CaMOOOpPa30BaHNEM, OCO3HAHHO MJIAHUPOBATH MOBBINIEHUE KBATHU(UKAIUH.

OK 9. BbITh TOTOBBIM K CMEHE TEXHOJOTUI B Mpo(dhecCHOHAIBHOM e TENbHOCTH.

IIK 1.1. KoopaunupoBatb paboTy opraHum3zanuu (IpHEMHON pPYKOBOAMTENS), BECTH INpPHUEM
IIOCETUTENEN.



IIK 1.2. OcymecTBisaTh paboTy IO MOATOTOBKE U MPOBEIECHUIO COBELIAHUM, JEIOBBIX BCTpPEY,
IIPUEMOB U IIPE3CHTALIUN.

[IK 1.4. OpranuzoBsiBaTh pabouee MECTO CEKpeTapst U PyKOBOIUTEISL.

IIK 1.5. OdopmisitTe W perucTpupoBaTh OPraHU3AHOHHO-PACHOPSAUTEIBHBIE JTOKYMEHTHI,
KOHTPOJIMPOBATh CPOKU X UCTIOJTHEHHUSL.

I[IK 1.6. OOpaOaTbiBaTh BXOISIIMNE M HUCXOIIIINE JOKYMEHTHI, CHCTEMAaTHU3UPOBATh WX,
COCTaBJISATh HOMEHKJIATYpPY Aes1 U GOpMUPOBATH JOKYMEHTHI B JI€JIa.

I[IK 1.7. CamocrosiTenbHO pabOTaTh C JOKYMEHTaMHU, COJEpKAUMH KOH(DHUICHIIHAIBHYIO
MH(POPMAIIHIO, B TOM YHUCIIE C JOKYMEHTAaMH T10 IMYHOMY COCTaBY.

[IK 1.8. OcymectBiaTh TenepOHHOE 00CTyKUBaHUE, IPUHUMATh U N1€Pe1aBaTh (PaKchl.

[IK 2.4. OGecrieunBaTh MPUEM U palOHAIBHOE pa3MelIeHHE JIOKYMEHTOB B apxuBe (B T.d.
JIOKYMEHTOB TIO INYHOMY COCTaRBY).

[IK 2.5. ObecnieunBaTh y4€T U COXPAaHHOCTh IOKYMEHTOB B apXUBE.

1.4. PexomeHnayeMoe KOJIUYECTBO YACOB HA OCBOEHUE MPOrPaMMBbI
JTUCIHUIIINHEI

MaKCUMaJIbHOM yueOHOI Harpy3Kku oOyuaronierocs — 54 4acoB, B TOM YHCJIE:
00s3aTenpHOM ayIuTOpHOM yueOHOM Harpy3ku oOydaromerocst — 36 4acos;
CaMOCTOSITEIbHON paboThl 0Oy4atomerocs: — 18 gacos.



2. CTPYKTYPA ¥ COJAEP KAHUE YUEBHOM TUCIUTLINHBI

2.1. O0beM yueOHOM AUCHMIIMHBI M BUABI Y4eOHO0#l padoThI

Bua yueoHoii paGoTbl

O0beM yacoB

MaxkcuMmaJsibHasi ydeOHasi HArpy3Ka (Bcero) 54
O6si3aTeibHAs ayIUTOPHAs YueOHas HArpy3Ka (Bcero) 36
B TOM YHCJIE:

Jlexuun 32
na00paTOPHBIE U TPAKTUIECCKUE 3aHATHS 4

KOHTPOJIbHBIE pa0OTHI -
Koncynbranuun -
CamocrosiTeqbHast padora o0yuariuerocs (Bcero) 18

oomawnsiss paboma (MOATOTOBKA K YCTHBIM OTBETaM MW IMHUCHMEHHBIM
ormpocam, MpopadoTKa KOHCIIEKTOB JICKIIHIA)
pechepamvi, 00K1A0bL, COOOWEHUS, NOO2OMOBKA NPE3EHMAYULL

Hmoeosas ammecmayusl 6 qbopMe no mexKyuium ouyeHKam







