AHHOTauMs K padoueii nporpamme
npo¢ecCuOHAIBLHOI0 MOXYJIs

IIM.04. BoinosiHeHHe padoT 10 0JAHOI WJIM HECKOJIbKHMM NpodeccusiM padoumx,
AOJZKHOCTAM cayxammx (20190 apxuBapuyc)

1.1. O6s1acTh NPUMEHEHUSI IPOTPAMMBbI

[Iporpamma npodeccroHanbHOTO MOAYI (J1ajiee MpUMepHas Mporpamma) — sIBJISETCS
Y4acThIO MPUMEPHONU OCHOBHOM MpodecCuoHaIbHONU 00pa30BaTENbHON MPOrpaMMbl B
cootBetrcTBUM ¢ PI'OC mo cnerumansHOCTH (cnieruansHoCcTsIM) CITO 46.02.01
JlokyMeHTaAllMOHHOE O0ecneuyeHue YpaBjieHus 1 apXUBOBeJAeHHe B YaCTH OCBOCHUS
OCHOBHOTO BHJ1a ipoeccuonansHoi nesitensuocty (BI1/]): Bemonnenue pabot mo
OJTHOM WJIM HECKOJIBKUM Tpodeccusm padounx, TOJDKHOCTIM ciykamux (20190
apXMBapUyC) U COOTBETCTBYIOIIMX MpodeccuoHanbHbIx komneTeHui (11K):

[1K 4.1. OGecrnieunBaTh COXpPaHHOCTh JOKYMEHTOB, 3aKOHYEHHBIX
JEJIOITPOU3BOICTBOM.

[1K 4.2. YuyacTBOBaTh B pa3pabOTKe HOMEHKJIATYPHI /e, POBEPIThH
MPaBUJILHOCTH (POPMUPOBAHUS U OPOPMIICHUS JEJT MIPU IPUEME B ApXUB.

[1K 4.3. BoinoaHsaTs paboThI 1O CUCTEMAaTH3alMU, PA3MELICHUIO U yUeTy Jedl.

[IK 4.4. I'0TOBUTH CBOJIHBIE OMUCH JIE€JI IOCTOSIHHOTO U BPEMEHHOT'O CPOKOB
XpaHEHUS.

[IK 4.5. O@opMAsATh aKThI O BBIAEICHUH JI€T K YHUYTOXKEHUIO.

Pabouas mporpamMmma npoheccuoHaAILHOTO MOYJISl MOXKET ObITh UCIOJIB30BaHa B
JIOTIOJTHUTEIBHOM MPo(dhecCHOHATBFHOM 00pa30BaHUU U IPO(decCuoHaTLHOM MOATOTOBKE
pPabOTHUKOB B 00JIACTH JOKYMEHTAIIMOHHOTO OOECIIEUEHUs YIpaBJICHUS MPU HATUUYUU
cpeaHero npodeccuoHaIbHOT0 oOpazoBanus. OnbIT pabOTHI HE TPEOyeTCs.

1.2. Ilesqtn m 3agaum MOyJisl — TPeOOBAHMS K Pe3yJIbTATAM OCBOCHUSI MOTYJIS

C uenpio OBJAJCHHS YKAa3aHHBIM BHUIOM MPOGECCHOHATBHONU IEATEIBHOCTH W
COOTBETCTBYIOIIMMHU MPO(PECCHOHATBLHBIMU KOMITETCHIIUSIMA OOYYaloOlMiics B XOJIe
OCBOEHHMSI MPO(HECCUOHATBHOTO MOTYJIA TOJIKEH:

HMETDb HpaKTI/I‘-IeCKHﬁ OIIBIT:

— OpraHu3alMd apXMBHOW MU CIPaBOYHO-MH(OPMAIMOHHOW pabOThl MO JOKYMEHTaM
OpraHH3aLNH.
yMeThb:

— OpraHU30BHIBATH JIEATEIHLHOCTH APXUBA C YUETOM CTaTyca U POt OpraHu3aIiiy;

— paboTaTh B cCUCTEMAX 3JIEKTPOHHOTO IOKYMEHTOO00pOTa;

— WCIIOJIb30BaTh B JICATEIIBHOCTH apXHUBa COBPEMEHHbBIE KOMITBIOTEPHBIC TEXHOJIOTUH;

— TPUMEHSTh COBPEMEHHbIE METOAWMKH KOHCEPBAllUM M PECTaBpallMU apXWBHBIX
JIOKYMEHTOB.

3HATH:



— CHCTEMYy apxuBHBIX YyupexacHud B Poccuiickon @Penepanuum W OpraHU3aLHAI0
ApxuHoro ¢onaa Poccutickoit denepanuuy;

— CUCTEMY XpaHEeHUs U 00pabOTKH IOKYMEHTOB.

1.3. PexomeHagyemoe KOJIHYECTBO 4YacoB HAa  OCBOEHHE NPOrpaMMBbl
npodeccuoHaIbHOT0 MOAYJIS:

Bcero — 357 yacoB, B TOM YHCJIE:

MaKCUMaJbHOM yueOHOM Harpy3ku odydaromierocst — 285 4acos,

BKJIIOYAS:

00s13aTeIbHON ayUTOPHOU y4eOHON Harpy3ku oOydaromierocss — 186 gacos,;
CaMOCTOSITEIIbHON paboThl 0Oyvaromierocst — 99 gacos,

yueOHOM U TPOU3BOJCTBEHHON MPAKTUKU — /2 Yaca.

2. Pe3yabTaThl 0CBOEHUS NPOGecCHOHATBHOT0 MOAYJIA

PesynpraToM  OoCBO€HHMSI NIPO(ECCHOHATBLHOTO  MOAYJIS  SIBIISIETCS  OBJIAJICHUE
oOy4aromuMucs BUAOM IpodhecCuOoHABbHON JesTelbHOCTH Opranu3anus aJanTUBHOTO
(U3UYECKOTO BOCIUTAHUSA OOYyYalOUUMXCSi B CHEHUANBHBIX  (KOPPEKIMOHHBIX)
00pa3oBaTeNbHBIX YUPEKICHUSIX, B TOM yucie npodeccuonanbubiMu (11K) u oOuumu



(OK) xoMneTeHIusIMHU

Kon HaumeHnoBaHue pe3yJjibTaTa 00y4eHust
IK 4.1 ObecnieunBaTh COXPaHHOCTH JIOKYMEHTOB, 3aKOHYEHHBIX
JIEJIOIIPOU3BOICTBOM
1K 4.2 VYyacTBoBaTh B pa3pabOTKE HOMEHKIATYpbl JieJ, MPOBEPATH
MpaBUIBLHOCTh (HOpMHUPOBaHHS W O(DOPMIICHHUS NIe] MPHU MpHUEMEe B
apXxuB
1K 4.3 BrInonHATh paboThI MO0 CUCTEMAaTU3AIUH, PA3MEILICHHUIO U YUETY Je
[IK 4.4 ['0TOBUTH CBOJHBIE OMHUCH AET MOCTOSIHHOTO U BPEMEHHOTO CPOKOB
XpaHEHUS.
IIK 4.5 O¢opMIIATh aKThI O BBIIEJIEHUU A€ K YHUUTOKEHHUIO
OK 1 [lonuMaTh CYIIHOCTh M COLHAIBHYIO 3HAYUMOCTH CBOEU Oymyiiei
npodeccuu, MPOSIBIATh K HEM YCTOWYMBBIN HHTEPEC
OK 2 Opranu3oBbiBaTh COOCTBEHHYIO JESITEIBHOCTH, OINPEACNSATh METOMABI U
CrocoObl  BBIMOJHEHUS MNPO(ECCHOHANBbHBIX 3aJad, OLEHHUBATh UX
7 (PEKTUBHOCTH U KAYECTBO
OK 3 Pemars mnpoOnemMbl, OIEHWBATH PHCKM UM TPUHHUMATH pEIICHUS B
HECTaHJAPTHBIX CUTYaIIHSIX
OK 4 OcymiecTBIsATh MOMCK, aHATU3 U OLICHKY WH(pOopManuu, He0OX0IUMOM IS
MOCTAHOBKH M pelIeHHs] MpoPecCHOHANBHBIX 33/1a4, MPO(HecCHOHATHHOTO
Y JINYHOCTHOTO Pa3BUTHUS
OK 5 Hcnonws3oBath HMHPOPMAINIMOHHO-KOMMYHHKAIIMOHHBIE TEXHOJIOTHUU IS
COBEpIIECHCTBOBaHMS TPO(ecCHOHATBHOMN IEATEIbHOCTH
OK 6 PabGoTath B KOJUIEKTHBE U KOMaHje, oOecledyuBaTh €€ CIIOYCHHE,
3¢ (heKTUBHO 001IaThCS € KOJJIEraMH, pYKOBOJICTBOM, IOTPEOUTENSIMU
OK 7 CraBuTh  1ENMH,  MOTHBUPOBATH  JCSATEIBHOCTh  MOJYMHECHHBIX,
OpPraHW30BBIBaTh M KOHTPOJUPOBATH UX PabOTy ¢ MPUHATHEM Ha cebs
OTBETCTBEHHOCTH 3a PE3YJIbTAT BHINOJHEHUS 3aJaHUI
OK 8 CaMOCTOATENBHO ONPEENATh 33]]a41 TPO(HECCUOHATBHOTO M JIMYHOCTHOTO
pa3BUTHSA, 3aHUMATHCS CaMOOOpPa30BaHMEM, OCO3HAHHO TUIAHUPOBATH
MOBBINNICHUE KBATU(UKAIIH
OK9 BbITh TOTOBBIM K CMEHE TEXHOJIOTUH B IPO(heCCHOHAIBHOMN eI TeIbHOCTH




3. TemaTn4yeckuii iiad npogecCHOHAJIBLHOT0 MOIYJIsI

O0beM BpeMeHHU, OTBe/IEeHHbIN HA

OCBOCHHE MEKIUCHHILINHAPHOIO Kypca IIpakTuka
(xypcoB)
CamocrosiTe
Oobsi3aTenbHast
Bcero JIbHAs IIpoussoacr
ayMTOpHasi yueOHast
4acoB HATDYIKA padora BeHHad (110
Koabl HaumenoBan | (maxc. oGvua IE fuerocsl oO0yuaroier npoduio
npodgeccuoH | us pa3znenoB | yuebna y 0Csl CIenMaJIibHO
AJIBbHBIX npodgeccuon A B T.4. CTH),
B T.Y., BT.4., | Yued
KOMIIETeHIU aJIbHOTO Hacpys aadoparo JacoB
o KYypco Kypco | Has,
it MOy Kau pHbIE (ecnu
Bce Basi Bce Basi 4acoB
npakm paGoThI p p npeodycmom
uK) ro, " pador | ro, | pador pena
Jac a 4ac a
NpaKTH4 paccpedomo
OB (nmpoe | oB | (mpoe
ecKHe YeHHasl
KT), KT),
3aHATHSA, npakmuxa)
4acoB 9acoB
JacoB
1 2 3 4 5 6 7 8 9 10
Paznen 1.
Beinonnenue
pador no
OAHOW WJIH
HECKOJbKUM 285 186 186 99 36
npogeccusam
padounx,
0JLKHOCTSIM
MK 4.1-45 |
CIIYKalux
IIpousBoacT
BeHHasl
MPaKTHKA
(o 36 36
npoduio
cHenuaJbHO
CTH)
Bcero: 321 [ 186 | 186 [ 99 | | 36 36







