AHHOTANUA K padoyeil mporpamme
Yueonoii qucuumiannabl OI1.04 MEHEIZKMEHT

1.1. O61acTh NpUMEHEHUs] TPOrPaMMBbI

PaGouass mnporpamMma y4yeOHOW NUCHMIUIMHBI SIBJSETCA YacTbl0 OCHOBHOM
npodeccuoHanbHOil oOpa3zoBarenbHOM mporpammel B cootBeTcTBuH ¢ DPI'OC 1o
cnerasnibHoctd  CIIO 46.02.01 JlokymeHTanMOHHOE OOecliedeHHe yNpaBlIeHUs U
apXUBOBEJCHHUE

PaGouas mporpamma y4yeOHON NUCHUIUIMHBI MOXET OBITh MCIOJb30BaHA B
JIOTIOJIHUTENLHOM Tpo(eccuoHanbHOM 00pa30BaHUU B paMKax peaju3alid IMporpamm
MEPENOArOTOBKH KaApoB B yupexaeHusx CII1O.

1.2. MecTro AMCUHMIUIMHBI B CTPYKTYpe OCHOBHOH NpPO(ecCHOHAIBHOM
odpa3oBarteibHOI mporpammbl: OI1.00 O6menpodeccruonanbHble TUCITUTITAHBI

1.3. leau 1 321244 TUCHUIIMHBI — TPEOOBAHUSA K Pe3yJIbTATaM OCBOEHHS
JTUCHUILJIMHBI

B pesynbrare ocBOCHMS TUCIHUIUIMHBI 00YYAIOIMIHUIACS JOKEH YMETh:
YOPaBJIATh KOHPIUKTAMU U CTPECCaMU B MpoIiecce MPoPecCuoHaANbHON NeITeIbHOCTH;
3HaTh:
- XapaKTEepHbIE YEPTHl COBPEMEHHOI'O MEHEIPKMEHTA;
- LMKJ MEHEKMEHTA;
- TpoLecC MPUHATHA W pealu3al yNpaBlIeHYECKUX pelIeHud, HH(POpMAIMOHHOE
o0ecrie4eHre MEHEKMEHTA;
Heab1o y4eOHOIl JMCHUILIMHBI ABJSIETCH CO3JAHHE YCJIOBHI Yy CTYACHTOB JJIA
(¢popmupoBanus o0UX ¥ MPOPECCHOHATBHBIX KOMITeTeHIWIA:

CrnenuanucT MO JOKYMEHTAIIMOHHOMY OOECIICUECHUIO YIIPaBJICHUS, APXHBHUCT
JIOJDKEH 00J1a/1aTh OOIMMH KOMITETCHIIMSIMH, BKITFOYAIOIIUMH B C€0S1 CTIOCOOHOCTB:
OK 1. IlornmaTh CYmIHOCTh ¥ COLIMAIIBHYIO 3HAYMMOCTh CBOEH Oymyrieid mpodeccun,
MPOSBIIATH K HEW YCTOWYHUBBIA HHTEPEC.
OK 2. Opranmu3oBbIBaTh COOCTBEHHYIO JEATEIBHOCTH, OMPEICIATh METOABI U CIOCOOBI
BBITIOJTHEHUS TTPOPECCHOHATBHBIX 3a/1a4, OIIEHUBATh MX 3(PPEKTUBHOCTH U KaU4eCTBO.
OK 3. Pemartp mpo0OsemMbl, OIICHUBATh PUCKU W MPUHUMATH PEIICHHUS B HECTaHIAPTHHBIX
CUTYyalHsX.
OK 4. OcymecTBisaTh TOWCK, aHAIW3 W OILEHKY WHOOpMaIMd, HEOOXOJMMMOU IS
MMOCTAHOBKH U pelieHus mpodecCuOHANbHBIX 3a/1a4, MPOPECCUOHATFHOTO U IMYHOCTHOTO
pa3BUTHA.
OK 5.Mcnonp3oBaTh  HMH(DOPMAIIMOHHO-KOMMYHUKAIIMOHHBIE  TEXHOJOTHUU  JUIS
COBEPIIIEHCTBOBAHUS MPO(eccHOHATBHON e TEIILHOCTH.
OK 6. PaGorath B KOJUICKTHBE M KOMaHJe, 00eCIeuYnBaTh €€ CILIOUYeHHE, dY(PPEKTHBHO
00IIaThCs C KOJIJIETaMU, PYKOBOJICTBOM U MOTPEOUTEISIMHU.
OK 7. CraButh 1e14, MOTUBUPOBATH JESATEIHLHOCTh MOJYMHEHHBIX, OPTaHW30BBIBATh U
KOHTPOJHMPOBATh WX pabOTy ¢ TNPHUHATHEM Ha ceOs OTBETCTBEHHOCTH 3a pPe3yJIbTar
BBITNIOJTHEHHS 3aJaHUM.



OK 8. CamocTosTeNnbHO ONpEeAeNsITh 3aJaud MNpPoPeCcCUOHATBHOTO W JUYHOCTHOTO
pa3BUTHA, 3aHUMAThCS CamMOOOpa30BaHUEM, OCO3HAHHO ILJIAHUPOBATH IOBBIIICHUE
KBaJIU(UKaIUH.

OK 9. BpITb TOTOBBIM K CMEHE TEXHOJIOTHH B MpOo(EeCCHOHATIBHON IEATENTbHOCTH.

IIK 1.1. KoopaunupoBath pa®oTy opraHuzauuu (IPUEMHON pPYKOBOAMTENS), BECTH
IIPUEM ITOCETUTETIEH.

[IK 1.2. OcymecTBiarh pabOTy MO MOATOTOBKE U MPOBEICHUIO COBEIIAHUMU, TETOBBIX
BCTpeY, IPUEMOB U MPE3EHTALUH.

[1K 1.4. Opranu3oBsiBaTh pabodyee MECTO CEKpeTapsl U PYKOBOJUTEIIS.

I[NIK 1.5. Odopmidath U  perucTpupoBaTh OPraHU3AIMOHHO-PACIIOPSIUTEIbHBIE
JOKYMEHTBI, KOHTPOJIMPOBATh CPOKU UX MCIIOIHEHHUS.

IIK 1.6. ObpabaTeiBaTh BXOMASIINE W UCXOMSIINE JTOKYMEHTHI, CUCTEMAaTU3UPOBATh HX,
COCTaBJIATh HOMEHKJIATYPY Jied U (pOpMUPOBATH JOKYMEHTHI B JIefa.

[IK 1.7. CamocrosiTenbHO ~ paboTath € JOKYMEHTaMH,  COJACpKaIIUuMHU
KOH(UIEHIIMAIbHYIO0 HH(POPMAIINIO, B TOM YKCIIE C JOKYMEHTAMH I10 JINYHOMY COCTaBY.
[1K 1.8. OcymectBiaTh Tene@oHHOE 00CITyKMBaHUE, IPUHUMATD U NIEpeIaBaTh (PAKCHI.
[IK 2.4. O6ecnieunBaTh MpHEM U pallMOHAILHOE pa3MEIleHHE JOKYMEHTOB B apxuBe (B
T.4. TOKYMEHTOB I10 JINYHOMY COCTaBY).

[IK 2.5. OGecneunBaTh y4eT U COXPAaHHOCTb JOKYMEHTOB B apXHBE.

1.4. PexoMeHayeMoe KOJMYECTBO YACOB HA OCBOEHHE MPOrPaMMBbI
AVCHHUTJIAHBI

MaKCHUMaJbHOM y4eOHOIl Harpy3ku oOydaromierocsi — 54 4acoB, B TOM YHUCIIE:
00s13aTeNbHOM ayIUTOpHOM y4eOHOI Harpy3ku oOydaromierocsi — 36 4acos;
caMoCTOsITeIbHOU paboThl 0Oyyaromierocs: — 18 yacos.



2. CTPYKTYPA ¥ COJAEP KAHUE YUEBHOM TUCIUTLINHBI

2.1. O0beM yueOHOM AUCHMIIMHBI M BUABI Y4eOHO0#l padoThI

Bua yueoHoii paGoTbl

O0beM yacoB

MaxkcuMmaJsibHasi ydeOHasi HArpy3Ka (Bcero) o4
O6si3aTeibHAs ayIUTOPHAs YueOHas HArpy3Ka (Bcero) 36
B TOM YHCJIE:

Jlexuun 32
na00paTOPHBIE U TPAKTUIECCKUE 3aHATHS 4

KOHTPOJIbHBIE pa0OTHI -
Koncynbranuun -
CamocrosiTeqbHast padora o0yuariuerocs (Bcero) 18

oomawHsasi paboma (TIOATOTOBKA K YCTHBIM OTBETaM U TMHCHBMEHHBIM
ormpocam, MpopadoTKa KOHCIIEKTOB JICKIIHIA)
pechepamvi, 00K1A0bL, COOOWEHUS, NOO2OMOBKA NPE3EHMAYULL

HUmoeosas ammecmayus 6 popme oughghepenuyuposannozo 3auema







