AHHOTAUA K padoyeil mporpamme
npogeccnoHaIbLHOr0 MOLYJISA
IIM.04. BeinmosiHeHre padoT 10 OAHOM HJIM HECKOJBKHMM NpodeccusiM padovux,
AOJKHOCTAM cayxammx (20190 apxusapuyc)

1.1. ObsacTh NpUMEHEHHSI IPOrPaAMMBbI

[Iporpamma npodeccruoHaabHOr0 MOAYIIA (Jajee NpUuMepHas porpamma) — siBJIsieTcs
Y4aCThIO MPUMEPHOM OCHOBHOM MpodeccuoHaabHOM 00pa3oBaTeIbHON IPOrpaMMBbI B
cootBeTcTBUM ¢ OI'OC 1o cnenuanbHocty (cnenuanbHocTsIM) CITO 46.02.01
JIoKyMeHTAlMOHHOe o0ecreyeHne yIpaBJIeHUusl 1 apXUBOBe/leHHe B YaCTU OCBOCHUS
OCHOBHOTO BHJ1a npodeccuonanbHoit aestensHocTu (BI1/): Boimonnenue pabot mo
OJIHOM WJIM HECKOJBKUM NpodeccusM padounx, T0KHOCTAM ciayxkanmx (20190
apXuBapuycC) U COOTBETCTBYIOMUX NpodeccronanbHbix koMmnerenuui (I11K):

IIK 4.1. OGecneunBaTh COXpAaHHOCTh IOKYMEHTOB, 3aKOHUCHHBIX
JETOTPON3BOICTBOM.

I1IK 4.2. YyacTBOBaTh B pazpabOTKe HOMEHKJIATYPHI JeJ, MPOBEPATH
PaBUIBHOCTH (popMHUpoOBaHUS U 0HOPMIICHUS JIe] TIPU IIPUEME B apXHUB.

I1K 4.3. BeInomHATh pabOThI 110 CUCTEMAaTH3AINH, PA3MEIIICHHUIO U yUeTy Jell.

IIK 4.4. I'0OTOBUTH CBOJIHBIE OMKUCH JI€J1 IOCTOSIHHOTO U BPEMEHHOI'O CPOKOB
XpaHEHHS.

I1IK 4.5. OpopMIIsATh aKThI O BBIJICICHUH JIe] K YHUUTOXKECHHUIO.

Pabouas mporpamma npodhecCHOHAIBHOTO MOIYJISl MOKET OBITh UCIIOIb30BaHa B
JOTIOJTHUTENIBHOM TIpo(eccHoHaIbsHOM 00pa3oBaHUH U Mpo(ecCHOHATBLHON MOATOTOBKE
PabOTHUKOB B 00JIACTH JOKYMEHTAIIMOHHOTO OOECIICUEHUs YIPABICHUS NPU HATWYUH
cpenHero npogeccuoHaIbHOro 00pazoBanus. OnbIT paboOThl HE TpeOyeTcs.

1.2. Heau u 3aga4um MOayJIsl — TPeOOBaHMSI K Pe3yJIbTaTaM OCBOEHHUSI MOLYJIs

C menpro OBNAJCHUS yKa3aHHBIM BHJIOM IMPO(ECCHOHATBHON NESITEIHPHOCTH M
COOTBETCTBYIOIIUMHU MPO(HECCHOHATBHBIMU KOMIIETEHIIMSIMUA OOyJarONIuiics B XOJIe
OCBOCHHUS MPOGECCHOHATIBHOTO MOIYJIS TOJDKEH:

HMETDb npaKanecKnﬁ OIBbIT:

— OpraHM3alliid apXWBHOW M CHPaBOYHO-MH(POPMAIMOHHON pabOTHl MO JOKYMEHTaM
OpraHu3aIyu.
yMeETh:

— OPraHU30BBIBATH JCATEIBHOCTh APXMBA C YIETOM CTaTyca W MPOQUIIsI OPTaHU3AIUN;

— paboTaTh B CUCTEMAX AJIEKTPOHHOTO JOKYMEHTOOOOPOTa;

— HCIMOJIB30BATh B JIESITEIbHOCTH apXUBa COBPEMEHHBIE KOMIIBIOTEPHBIE TEXHOJIOTUY;

— TMPUMEHATh COBPEMEHHBIE METOJMKHA KOHCEpBAllMM M PECTaBpALMUd APXUBHBIX
JOKYMEHTOB.

3HATD:



— CHCTEMY AapXuBHBIX yupexnaeHuid B Poccuiickon dexepanuuyd U OpraHU3aALUIO
ApxusHoro ¢onna Poccuiickoit @enepannu;

— CUCTEMY XpaHEHHs U 00paOOTKU JOKYMEHTOB.

1.3. PexoMeHayemoe  KOJIMYeCTBO YacOoB HAa  OCBOeHHMEe  IPOrpaMMbl
npogeccuoHaIBLHOr0 MOIYJIA:

Bcero — 357 yacos, B TOM YHCJIC:

MaKCHUMAaJIbHOM y4eOHOM Harpy3ku oOyuaromierocs — 285 4acos,

BKJIIOY As:

00s13aTeNIbHON ayUTOPHON yueOHOM Harpy3ku odyuaromierocss — 186 vacos;
CaMOCTOSITeIbHON paboThl oOyyatomerocs — 99 yacos;

y4eOHOU ¥ MPOU3BOICTBEHHON MPAKTUKH — /2 yaca.

2. Pe3yabTaThl 0cBOeHHS NPOGecCHOHATBHOI0 MOAYJIA

PesynpraToM  ocBoeHMsI TPO(ECCHOHATBLHOTO  MOAYNS — SIBISIETCS  OBJIAJICHUE
oOy4JaromuMHCcs BUIOM NpodeccuoHaNbHON edarenbHocT OpraHu3anys alanTUBHOTO
¢u3ndeckoro BOCTIUTAaHUS OOYYAIOUIMXCS B  CICHUATBHBIX  (KOPPEKIMOHHBIX)
00pa3oBaTeIbHBIX yUpexAeHUAX, B ToM uucie npodeccuonanbubiMu (I1K) u obmmmu



(OK) xoMneTeHITuIMHU

Kopn HaunMeHnoBaHue pe3yabTaTa 00y4eHHs
[K 4.1 ObecneunBaTh COXPaHHOCTb JIOKYMEHTOB, 3aKOHYEHHBIX
JEJIONPOU3BOACTBOM
[IK 4.2 VYyactBoBaTh B pa3pabOTKE HOMEHKJIATYpbl JieJ, MPOBEPSITh
NPaBUIBHOCTL (DOpMUpOBaHUS U ODOPMIICHUS el MpPU IpUeMe B
apxuvB
[IK 4.3 BrinonHaTs paboThI MO CUCTEMATU3AINH, PA3MEIIICHUIO U YUETY JIeT
[IK 4.4 ['oTOBUTH CBOJIHBIE ONMMUCH A€ TOCTOSHHOTO U BPEMEHHOTO CPOKOB
XpaHEHMUS.
[1IK 4.5 OdopMIsATh aKThI O BBIJICICHUH JIe] K YHUUYTOKECHUIO
OK 1 [TonuMath CyIIHOCTH W COIMAJBHYIO 3HAYMMOCTh CBOEHW Oymyiei
npodeccuu, NposBIATh K HE YCTOWYUBBIN HHTEpEC
OK 2 Opra"u3oBbIBaTh COOCTBEHHYIO JACSATEIBHOCTh, OMPEICTSATh METOIbl U
CrocoObl  BBIMOJIHEHUS NPO(EeCcCHOHANBHBIX 3aJlady, OLIEHUBATh HUX
3(PEKTUBHOCTH U KaUu€CTBO
OK 3 Pemates mnpoOiieMbl, OLEHWBATh PUCKA W TNPUHUMATH pEIICHHUS B
HECTaHJAPTHBIX CUTYalUsAX
OK 4 Ocy1iecTBIATh MOUCK, aHATU3 M OLICHKY WH(pOopManuu, He0OX0IUMOMN ISt
MOCTAaHOBKH U pelIeHHs] MPOPECCUOHANBHBIX 3aja4, MpodeccuoHanbHOro
Y JIMYHOCTHOI'O Pa3BUTHS
OK 5 Ucnonb3oBaTh HMHPOPMAIIMIOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJOTUU JUIs
COBEPIIIEHCTBOBAHUS MPpo(eccuoHaNbHON NesITEIbHOCTH
OK 6 PaGotatb B KOJJIEKTHBE W KOMaHJE, OOecleunBaTh €€ CIUIOYEHUE,
3¢ PeKTUBHO O0OMIATHCS ¢ KOJUIETaMH, PYKOBOJCTBOM, MOTPEOUTEIISIMH
OK 7 CraBuTh  1enM,  MOTHUBHUPOBATH  JIEATEIBHOCTh  MOJYMHEHHBIX,
OpraHU30BBIBaTh M KOHTPOJUPOBATH UX pabOTy ¢ MPHUHATHEM Ha cebs
OTBETCTBEHHOCTH 32 PE3YJIbTAT BHINOJHEHUS 3aaHUI
OK 8 CaMOCTOSITeNTbHO ONPENIENATh 3a/1a4H MPOPEeCCHOHATBHOTO U IMYHOCTHOTO
pa3BHUTHs, 3aHUMATHCA CaMOOOpa30BaHMEM, OCO3HAHHO IUIAHUPOBATH
MOBBIIIIEHUE KBAM(DUKAIIH
OK9 BBITh TOTOBBIM K CMEHE TEXHOJIOTUH B MPOo(ecCHOHANIBHON AESITEILHOCTH




3. TemaTnueckuii U1aH NPOGeCcCHOHAIBHOI0 MOAYJIS

O0bem BpeMeHH, OTBeeHHbIH Ha

OCBOeHUEe MEKTUCIHUILTHHAPHOIO Kypca IpakTuka
(xypcoB)
CamocTosiTe
Oos3aTenbHas
Bcero JIbHasI IIponssonct
ayAuTOpHAs yuyeOHasi
4acoB HATDYIKA padora BeHHas (1o
Ko HaumenoBan | (maxc. Py o0yuaromer npoduiaio
ol0yuaromerocst
npogeccuon | us pasgenos | yuebna ocst CIENHATBHO
AJIbHBIX npodeccuon A B T.4. CTH),
B T.Y., B T.4., | Y4ed
KOMIIETEHIIH aJIbHOT 0 Hazcpys JabdopaTto JacoB
v Kypco Kypco | Has,
171 MOayJIst kau B pHbIe B qacos (ecau
npaxkm ce paﬁo’]‘]’] Biﬁlﬁ ce Bgﬁ npe()yCMom
) ro, " pa6or | ro, | pador pena
yac a qac a
NpPaKkTHY paccpedomo
0B (nmpoe | oB | (mpoe
ecKue YeHHas
KT), KT),
3aHATHSA, npaKkmuKa)
4acoB 4acoB
4acoB
1 2 3 4 5 6 7 8 9 10
Paznen 1.
BobinonHeHue
padot no
OJHOH MU
HECKOJbKUM 285 186 186 99 36
npogeccusim
padoumnx,
JOJIKHOCTAM
K 4.1 -4.5
CITYKAINUX
IIpoussoact
BeHHasl
NMPaKTHKAa
(mo 36 36
npoguiiro
CIeUAILHO
CTH)
Bcero: 321 |186| 186 | [ 99 | [ 36 36







