AHHOTaI U Ha PaGo4yI0 NPOrpamMmy
OIl.13 CUCTEMA I'OCYJAPCTBEHHOI' O YIIPABJIEHUSA

1.1. O6snacTh NpUMEHEHHs MPOrPAMMBI

[Iporpamma y4eOHON IUCHMIUIMHBI SIBIISICTCS YacTbiO OCHOBHOM MpodecCHOHANbHOM
o0Opa3oBaTeNbHOW MpOTrpaMMbl B COOTBEeTCTBHH ¢ DenepaibHOrO0 rocynapCTBEHHOTO
00pa30oBaTeNLHOTO CTAaHAPTA MO CHEIHATBLHOCTH CPETHETO MPO(PECCHOHATBHOTO 00pa30BaHuUs
46.02.01 JoxymeHnTaninoHHOE O00OecIieYeHUE yIpaBICHUS U apXUBOBEICHUE

[IporpamMma yueOHOM TUCIMILTAHBI MOKET OBITh HCIIOJIh30BaHA B JIEATEIHBHOCTH
MpernoiaBaTenel JOKyMEHTOBEAUECKUX JUCIUTLIHH.

1.2. MecTo AUCHUNJIMHBI B CTPYKTYpPe OCHOBHOII mpodeccuoHaibHOii 00pa3oBaTe/bHOM
NPOrpaMMmbl: 00U TYMAaHUTAPHBIA U COLIMATIBHO-IKOHOMUYECKUHN ITHKI.

1.3. Heau u 3aaa4m JMCHUIIJIMHBI — TPe0OOBaHMS K Pe3y/JbTATAM OCBOCHUS AN CUMUIIJIMHbI:
B pe3ynbraTe 0cBOEHUS AUCUUILIMHBI 00yJaroIIUIiCs T0JKEH YMETh:

e coJepkaHue aUCHMIUIMHBI «CHcTeMa TIOCyIapCTBEHHOIO VIPABICHHUS» U HUMETh
JIOCTAaTOYHO IOJIHOE MPEACTABICHUE O BO3MOXHOCTIX NMPHUMEHEHHS €€ IOJIOXKEHUU U
BBIBOJIOB B IPO(hECCHOHATILHON e TENbHOCTH;

® TEOPETUYECKHE OCHOBBI M 3aKOHOMEPHOCTH (PYHKIIHOHUPOBAHMS SKOHOMHUKH, BKIFOUAs
MIEPEXOHBIE MTPOIIECCHI;

® CHCTEMBI FOCYIapCTBEHHOTO PEryIUPOBAHUSI SKOHOMUKH CTPaHbI;
® TPUHIUIBI IPUHATUS U peaTu3alui 3 KOHOMUYECKHUX U YIPaBICHYECKUX PELICHUM;
® OCHOBHBIE II€JIU, 337]a4u U (PYHKIIUU FOCYIaPCTBEHHOTO YIIPaBICHUS;

B pe3ynbraTe 0cBOEHUS AUCHUIIIMHBI O0yJarOMIUIIC T0DKEH 3HATh:

® BbISBJIATH l'IpO6J'IeMI)I SKOHOMHYECKOTI'O XapaKTEpa IIpHU aHaAJIM3€ KOHKPETHBIX CHTyaHHﬁ,
npeaiiaraTb CIIOCOOBI UX PE€IICHUA U OLICHUBATD OKUAACMBIC PE3YIIbTATEI,

® CMOJB30BaTh OCHOBHBIE U CHEIHAIbHBIE METOAbl HIKOHOMHMYECKOTO aHallu3a
uHpopmanuu B chepe npodeccuoHalIbHOMN e TENbHOCTH;

e cucTeMaTH3upoBaTb U 0000mars wuHpopMaIMIO B 00JacCTH TOCYAAPCTBEHHOTO
yTIpaBJICHUS;

®opMupoBaHus 00X KOMIIETEHNH

OK 1. TloHMMaTh CyIIHOCTb U COLIMATIbHYIO 3HAUMMOCTh CBOEH Oyaymiei mpodeccun,
MIPOSIBIIATH K HEW YCTOWYMBBIA UHTEPEC.

OK 2. OpraHI/I3OBBIBaTB CO6CTBCHHYIO ACATCIIbHOCTD, BLI6I/IpaTL THUIIOBBIC MCTOJBI U CITIOCOOBI
pCeUICHHUA HpO(I)eCCI/IOHaJIBHBIX 3aaa4, OIICHUBATh UX BCI)(I)CKTI/IBHOCTB 1 Ka4CCTBO.

OK 3. HpI/IHI/IMaTB pemieHus B CTAHAAPTHBIX U HCCTAHAAPTHBIX U HCCTAHAAPTHBIX CUTYyallUsAX U
HCCTH 3a HUX OTBCTCTBCHHOCTD.



OK 4. OcymecTBasTh NOUCK W HCIOJb30BaHWE HH(pOpPMAIMH, HEOOXO0IUMOM I E:
3¢ (GEKTUBHOTO BBIOJHEHUS MPO(HECCHOHANBHBIX 337124, MPO(ECCHOHATBLHOTO M JTMYHOCTHOTO
pa3BUTHSL.

OK 5. Mcnonb3oBath HHOOPMAITMOHHO-KOMMYHUKAIIMOHHBIC TEXHOJIOTHH JIISI
COBEPILIEHCTBOBAHUS YIIPABICHYECKON IEATEILHOCTH.

OK 6. paboTaTh B KOJUICKTHBE B KOMaH/Ie, 3Q(HEKTHBHO 0OMIATHCS ¢ KOJUIETaMH , KOJIJICKTUBOM,
MOTPEOUTEISIMHU.

OK 7. Bpatp Ha ce0s1 OTBETCTBEHHOCTb 3a padOTy MOAYMHEHHBIX U JPYTUX WIEHOB KOMaHIbl,
pe3yJbTaT BHINOJIHEHUS 3a/1aHUH.

Crienuanuct 1mo JOKYMEHTAIIMOHHOMY O00ECTICUCHHUIO YITPABJICHHUS, ApXUBUCT JIOJDKEH 001a1aTh
HpO(bCCCI/IOHaJ'IBHI)IMI/I KOMIICTCHIUAMHA, COOTBECTCTBYIOIIMMHU OCHOBHBIM BHUIaM HpO(i)GCCI/IOHaHBHOI;'I
JESTETHHOCTH (110 yriTyOJI€HHOM MOITOTOBKE).

®opMmupoBaHue NpodeccHOHATBHBIX KOMIIETEHIHH

IIK 1.1. KoopnunupoBath paboTy oOpraHuzanuu (MpUEMHONW PYKOBOIUTEINS), BECTU IPHEM
MTOCETUTEIIEH.

IIK 1.2. OcymiecTtBisTh paboTy MO MOATOTOBKE M MPOBEIECHUIO COBEIaHUM, ETOBBIX BCTpEY,
MIPUEMOB U IIPE3EHTALINN.

IIK 1.4. OpranuzoBsiBaTh pabovee MECTO CEKpeTapsi U PyKOBOIUTEIS.

I[IK 1.5. OdopmisiTh ¥ perucTpupoBaTh OPraHU3AMHMOHHO-PACTIOPAIUTEIbHBIE JTOKYMEHTHI,
KOHTPOJUPOBATh CPOKU X UCTIOTHEHHUSL.

IIK 1.6. OOpabaThiBaTh BXOIANIMEC W MCXOIANINE JOKYMEHTBI, CHCTEMaTH3UPOBATh WX,
COCTaBJISITh HOMEHKJIATYPY JIe7 U (GOPMHUPOBATH IOKYMEHTHI B JICIIa.

IIK 1.7. CamocrosTensHO paboTaTh € JOKYMEHTaMH, COJACPKAIIUMH KOH(PHUICHIIHMAIBHYIO
nH(pOpPMaLIKIO, B TOM YHUCIIE C JIOKYMEHTAMU IO TUYHOMY COCTaBY.

[IK 1.8. OcymectBiarh Tene@oHHOE 00CTyKUBAHUE, IPUHUMATH U NepeiaBaTh (haKChI.
IIK 1.9. OcymiecTBiaTh MOATOTOBKY /e K Iiepejaue Ha apXHUBHOE XpaHEHUE.

I[IK 1.10. CocraBisiTe OHMCH J€J, OCYLIECTBIATh NOJATOTOBKY JI€J K Ieperaye B apXuB
OpraHu3aliy, TOCyIapCTBEHHbIE U MYHHUIIUIAIbHBIE APXUBBHI.

IIK 1.11. BrimaBaTe B COOTBETCTBHHU C MNOCTYIAIIUMU 3allpOoCaMH apXUBHBIC KOIIMU U
HOKYMCHTBI.

I[IK 2.1. YyacTtBOBaTh B pa60Te IO J3KCICPTHU3C HCHHOCTU HNOKYMCHTOB B COOTBCTCTBHUU C
ﬂeﬁCTBYIOMHMH 3aKOHOAATCJIIbHBIMH AKTaMH 1 HOPpMATHBAMH.

I1K 2.2. Bectu paboTy B cucTeMax JIeKTPOHHOTO JOKYMEHTO000poTa.

1K 2.3. Pa3pabaTbIiBaTh ¥ BECTH KJIACCH(PHUKATOPDI, TAOEIH U AP. CIPABOYHUKHU O JOKYMEHTaM
OpraHM3aIiHy.

I1K 2.4. OGecrieunBaTh IpUeM M palMOHAJIbHOE pa3MelleHue JTOKYMEHTOB B apxuBe (B T.U.
JOKYMEHTOB TI0 JIMYHOMY COCTaBY).



1K 2.5. ObecnieunBaTh y4eT U COXPaHHOCTb JOKYMEHTOB B apXHBE.

[1K 2.6. Opranu3oBbIBaTh UCHOJIB30BAHUE APXUBHBIX JOKYMEHTOB B HAYYHBIX, CIIPABOYHBIX H
MIPAKTUYECKUX LENX.

JlMcuuIuiiHa  SBIISICTCS TEOPETUKO-OPUEHTHPOBAHHOW: KOMIIETEHIIMH, C(HOPMUPOBAHHBIE B
pe3ysbTaTe OCBOEHUS POrpaMMbl, HEOOXOAUMBI IPU U3YUYEHUU PO(PECCHOHATIBHBIX MOTYJIEH.

Tembl, Bxozsimue B Iporpammy, OyIyT MpoJoJpkKaTh ocBauBaThcsi B coctaBe MK mns
COBEPILICHCTBOBAHMS MPAKTUYECKUX HABBIKOB M JajbHEWHiero (HOpMUPOBaHHA OOIUX H
po(hecCHOHATBEHBIX KOMIIETECHITHI.

JlucuumiuuHa SBISIETCS TEOPEeTUKO-OPUEHTHPOBAHHOM: KOMIIETEHIIMH, CPOpPMHUPOBAHHBIE B
pe3ysbTaTe 0OCBOEHUS IPOrpaMMbl, HEOOXOAMMBI IPU U3Y4YEHUHU PO(PECCHOHATBHBIX MOTYIEH.

Temsbl, Bxopgsmiue B MporpamMmy, OyayT MpoJoJbKaTh ocBauBaThcsi B coctae MK s
COBEpUICHCTBOBAHUS MPAKTUUYECKUX HAaBBIKOB M JanbHeWmero ¢GopMUpOBaHHS OOHIMX H
podeccroHaIbHBIX KOMIIETEHIIUH.

1.4. PexomeHyeMoe KOJIMYECTBO YACOB HA OCBOEHHE NPOrPAMMbI M CHHMIIINHBI:
MaKCUMaJIbHOM yueOHOU Harpy3Kku oOyuaronierocs 72 yaca, B TOM YHCIIE:

00s13aTeIbHOM ayIUTOPHON yueOHOM Harpy3ku oOydarorierocs 48 qaca, B TOM YHCIIE JICKITUN
42 4aca, TpaKTUYECKHE 3aHATHUS 6 4aCOB.

CaMOCTOSITEIFHON paboThI 00yuaromerocs: 24 4acos.
2. CTPYKTYPA U COJAEPKAHUE YYEBHOM JUCHUTIJINHBI

2.1. O0beM y4eOHOM TMCHUILIMHBI U BUAbI Y4eOHOIl padoThbl

Bua yueOHo# padoThI O0bem yacon
MaxkcumaJjibHasi yueOHasi Harpy3ka (Bcero) 72
O06si3aTeIbHAS AyIUTOPHAs YueOHast Harpy3Kka (Bcero) 48

B TOM 4YHUCJIC:

J'Ia60paTOpHI>I€ 3aHATUA -

IPAKTUUICCKUC 3aHATUA 6

KOHTPOJIbHBIE PaOOTHI -

KypcoBasi paboTa (IIpOoeKT) -

CamocrosiTesibHas padora o0yuaruierocs (Bcero) 24

B TOM 4YHUCJIC:

(e}

[ToaroToBka K yCTHBIM OTBETaM U IMCbMEHHBIM OIIPOCAM.
[TpopaboTka KOHCIIEKTOB JIEKIIUHA.

Hanucanue pedeparos, J0KIaA0B, COOOIIEHUT. 8
[ToaroroBka npe3eHTarui.

N3ydeHune uCTOYHHUKOB: JIUTEPATYPbl U HOPMATUBHO - IIPABOBBIX aKTOB 110
MIPEIMETY.

(e}

WtoroBas arrectanus B popme oughgepenyuposannozo 3auéma




