AHHoOTanus K padoyeii nporpamme
Y4eOHOM THCIHHUILTMHBI
OII 09 YnpasJieHHe Ka4eCcTBOM

1.1. ObnacTb npuMeHeHusi padoyeil MPorpaMmbl
[Iporpamma yueOHOM JACIUTIIUHBI SABIIAECTCA Y4acTblO OCHOBHOM

npodeccuoHanbHON 00pa3oBaTeabHOM MporpamMmbl 1o cnenuanbHoctu  CITIO
46.02.01 /loxymeHTaIIMOHHOE OO€ECIIeUeHNEe YIIPABIICHUS U apXUBOBEICHHUE.
1.2. MecTo y4eOHOI TUCHUILIMHBI B CTPYKTYpP€E OCHOBHOM NP odeccuoHANbLHOI
o0pa3oBareJIbHOM MPOrpaMMbl: VYyebHas pucnuIUiiHA Y TIpaBlICHUE
KauyeCTBOM  OTHOCHUTCS K  MNpoPEecCCHOHATLHOMY  LHUKIYy W SBISETCA
obmenpod ecCHOHAIBHOM TUCITUTLIINHOM.
1.3. Heau u 3anaum y4eOHOHl AUCHUILVIMHBI — TPe0OBaHUS K pe3yJbTaTaMm
OCBOEHHS Y4eOHOM IUCUMILIMHBL. B pe3ynbrare ocBOeHUS y4eOHOU JUCIUTIIIMHBI
00y4Jaromuiicss J0HKEH yMeTh:
- 0pOPMIISITH TOKYMEHTAIIUIO IO YIPABICHUIO Ka4€CTBOM MPOAYKIIUH.

B pesynbTate ocBoeHHsS y4eOHOM AUCIHUIUIMHBI OOYYAIOIIMMICS OJKEH
3HATD:
- OCHOBHBIE TTOJIO’KEHUSI CUCTEM MEHE)KMEHTA KaueCTBa U TPEOOBAHUS K HUM;
- METOJUYECKYI0 W HOPMATHUBHYIO JOKYMEHTAILMIO IO YIIPABJICHUIO Kau€CTBOM
MPOTYKIIUH.

Henbio yueOHOM NMCHUNIMHBI SIBJISIETCH CO3aHME YCJIOBHM Y CTYJI€HTOB
1Ji popMHUpPOBaAHMS 00IIMX U NMPO(PEeCCHOHAITBHBIX KOMIETEHIIHI:
OK 1 [NornmaTh CyIIHOCTD U COITUANBHYIO 3HAYUMOCTH CBOCH OyayIIei
npodeccun, MPOSIBIATh K HEH YCTONYMBBIN HHTEPEC
OK 2 Opranun3oBbIBaTh COOCTBEHHYIO JACSATEIBHOCTD, ONMPEACIATh METOIBI U
CrIocOoOBI BBITIOTHEHUSI TIPOGECCHOHATBHBIX 3a7a4, OIEHUBATh UX 3((HEKTUBHOCTH
Y Ka4eCTBO
OK 3 Pemiats npo6iieMbl, OLIEHUBATh PUCKU U PUHUMATh PEIICHUS B
HECTaHAPTHBIX CUTYyaIUSIX
OK 4 OcymecTBisATh MMOUCK, aHATN3 U OIIEHKY HH(POPMAIUU, HeOOXOIUMOMN IS
MMOCTAHOBKH U pelIeHUs MPo(EeCCHOHANBHBIX 3a1a4, MPO(PeCCHOHATLHOTO U
JUYHOCTHOTO Pa3BUTHUSA
OK 5 Ucnons3oBath HHGOPMAITMOHHO-KOMM YHUKAIIMOHHBIC TEXHOJIOTHH IS
COBEPIIICHCTBOBAHUS MTPOPECCHOHATLHON NeATeTbHOCTH
OK 6 PabGoTath B KOJJIEKTUBE U KOMaH i€, 00€CIIEUNBATh €€ CIJIOUCHUE,
3¢ PexTUBHO OOIIATHCS C KOJUIEraMu, PYKOBOACTBOM, MOTPEOUTENIMU
OK 7 CraBuTh 1€/, MOTUBUPOBATH AEATEIIBHOCTD MOTYUHEHHBIX,
OpPraHU30BBIBATh U KOHTPOJIUPOBATH UX pabOTy C MPUHATHEM Ha ceOst
OTBETCTBEHHOCTH 32 PE3YJbTAT BBIIOJHEHUS 3aJaHUI



OK 8 CamocTosTenpbHO ONpeaesITh 3a1a9u MpodheCCHOHATLHOTO U JTMYHOCTHOTO
pa3BUTHS, 3aHUMATHCSI CAMOOOPA30BAHUEM, OCO3HAHHO IJIAHUPOBATh MOBBIILICHUE
KBTI (UKAITUN

OK 9 BbITh TOTOBBIM K CMEHE TEXHOJIOTHI B TPO(ECCUOHANBHON 1€ATETbHOCTH
I[IK 2.1. VuyactBOBaTh B paboTe€ MO OHKCHEPTU3E I[EHHOCTU JTOKYMEHTOB B
COOTBETCTBUH C JEHCTBYIOIIMMH 3aKOHOATEIbHBIMU AKTAMU U HOPMAaTHUBAMHM.

IIK 2.2. Bectu paboTy B cucTeMax 3JEKTPOHHOTO JOKYMEHTO00O0pOTA.

I1K 2.3. Pa3pabatbiBaTh U BECTH KJIacCU(UKATOPHI, TAOEIH U JIp. CIIPABOYHUKHU 10
JOKYMEHTAaM OpTraHHU3aluu

I1K 3.1. OcymiectBisaTh HHPOPMAIMOHHYIO PadOTy MO JOKYMEHTaM, B TOM YHCJIE C
UCIIOJIb30BAHUEM OPITEXHUKH, MPOrPAMMHBIX CPEACTB YU€Ta, XPAaHEHUS U MOUCKA
JOKYMEHTOB U IPYrUX CIIENHUATU3UPOBAHHBIX 0a3 TaHHBIX.

[IK 3.2. [IppuHuMaTh MEphI MO YHOPSIOYEHUIO COCTaBa JOKYMEHTOB U
MH(OPMAIIMOHHBIX TOTOKOB, COKPAIIIEHUIO UX KOJIMYECTBA U ONTUMHU3ALUU
JOKYMEHTOIIOTOKOB OpPraHU3allun

I1K 3.5. IlpuauMath ygactue B pa3pabOTKe JIOKATbHBIX HOPMATHBHBIX aKTOB
OpraHM3alMy MO BOIPOCAM JOKYMEHTAllMOHHOTO 00eCIeYeHUs YIIPABICHUS U
apXUBHOIO JIeNIa

1.4. PexomeHayeMoe KOJIMYECTBO YACOB HA OCBOEHHE paldoueil mporpaMmbl
yueOHOM IM CIHUIIMHBI:
MaKCcUMaJIbHOU yueOHOM Harpy3ku oOydatomerocs 91 gyacos, B ToM yuce:
00s3aTeIbHON ayUTOPHON Y4eOHOM Harpy3ku o0ydarorierocs 54 4acos;
caMOCTOsITeTbHOM paboThl oOyuaromierocs 19 gacos.
2.1. O0beM y4eOHOIl TUCUUILUIUHBI M BUIbI Y4e0HO# padoThl

Bup yueOHol padoThI Oovem uacoes

MakcumajibHasi yueOHasi Harpy3ka (Bcero) 91




Oo0si3aTesqibHAsE  ayAUTOPHAsA Yy4yeOHasi Harpys3ka
(Bcero)

54

B TOM 4YHCIJIC.

JICKIIUU

46

nabopaTopHbie pabOThI

IMPAKTHYCCKHC 3aHATHA

KOHTPOJIbHBIE padOThI

KypcoBas pabora (rpoekr) (eciu npedycmompero)

CamocTosiTesibHast padoTa o0yuaouierocs (Bcero)

19

B TOM 4YHCIJIC.

BHCAYIUTOPHAA CaMOCTOSATCIIbHASA pa60Ta

19

HroroBas arrecraius B opme 9K3AMeHA




