AHHOTANUA K padoyeil mporpamme
Y4yeonou pucuumiauHsl IIM. 01 JokymMeHTALIMOHHOE O0ecieyeHne
ylpaBJeHUs

1.1. O6aacTh NpUMEHEHUS MPOTPAMMBI

[Iporpamma npodeccrHoHanbHOTO MOAYIS (anee MpUMEpHas MporpamMMa) — SIBJISETCS
JacThI0 TPUMEPHOW OCHOBHOW TpOo(ecCHOHATBLHON 00pa3oBaTeIbHONH MPOrpaMMBI B
coorBerctBu ¢  ®I'OC  mo cmemmanmsHocTH  (cmemmanbHOCTsIM)  CIIO  46.02.01
JlokymMeHTallMOHHOe o0ecneyeHHe YNPABJEHUS M apXMBOBeJeHHMEe B YacTH OCBOCHMUS
OCHOBHOTO BHJIA npodeccuoHaIbHOM JeATEIbHOCTH (BILL): Opranusanus
AOKYMEHTAIlHOHHOI0 o0ecneyeHHsl ynpaBjeHUs: 1 QYHKIHOHHPOBAHMS OPraHM3ALUM U
COOTBETCTBYIOIIUX MpodeccuoHanbHbIX koMmeTeHui (11K):

[IK 1.1. KoopaunupoBaTh paboTy OpraHuzanuu (IpUEMHON pPYKOBOJUTENS), BECTH
IIPUEM MTOCETUTEIICH.

IIK 1.2. OcymecTBasTs paboTy MO MOATOTOBKE M MPOBEACHHUIO COBEIAHHH, JIEI0BBIX
BCTpEY, MPUEMOB U MIPE3CHTAIIH.

MK 1.3. OcymecTBisATh MOATOTOBKY JIEIOBBIX TOE3/I0K PYKOBOIMTENS W JPYTUX
COTPYIHUKOB OpTaHU3AIIH.

[IK 1.4. Opranu3oBsiBaTh pabodee MECTO CEKpeTapst U PyKOBOIUTEIS.

[NK 1.5. OdopmnsaTh U perucTpupoBaTh OPraHU3ALMOHHO - PACIOPSIUTEIbHbIE
JIOKYMEHTBI, KOHTPOJMPOBATH CPOKH UX UCTIOTHEHUSI.

IIK 1.6. OGpabaTbiBaTh BXOISIIME U UCXOAIINE TOKYMEHTBI, CHCTEMAaTH3UPOBATh X,
COCTaBJISATh HOMEHKJIATYPY Jel1 U (POpMUPOBATH JOKYMEHTHI B JIEIa.

IIK 1.7. CamocrosaTensHO  paboTaTh € JIOKYMEHTaMH,  COJEp KaIluMH
KOH(}UIEHINATBbHYIO HHPOPMAIUIO, B TOM YHCIIE C JOKYMEHTaMH 10 JTUYHOMY COCTaBY.

IIK 1.8. OcymectBnsaTh TenedoHHOE 00CTY)KUBaHHUE, IPUHUMATD U TIepeaaBaTh (PaKchl.

ITIK 1.9. OcymiecTBasaTh MOATOTOBKY A€ K Mepeaade Ha apXuBHOE XpaHECHHE.

IIK 1.10. CocTaBnaTh ONMUCH eI, OCYLIECTBIATh MOATOTOBKY JIE)I K Iepesjaue B apXuB
OpraHu3aliy, roCyIapCTBEHHbIE U MYHHUIIUIAIbHbBIC APXUBBHI.

[IK 1.11. BeiraBaTh B COOTBETCTBHUM € MOCTYIAKOIIMMU 3alIpOCaMU apXUBHbBIC KOTTUU U
JOKYMEHTBI.

PaGouass mporpamma mnpodeccHOHATLHOTO MOyl MOXET OBITh MHCIIOJIb30BaHa B
JOTIOTHUTEIBHOM NMPO(ecCHOHANbHOM 00pa3oBaHUM U MNPOPECCHOHANBHON MOATOTOBKE
paboTHUKOB B 00JaCTH JOKYMEHTAIIMOHHOTO 00ECTIEUeHUS YIPABICHUS MPU HATHYUU CPEIHETO
npodeccroHanbHOro 00pazoBanus. ONbIT pabOTHI HE TpedyeTcs.

1.2. Mecro AUCHMIUIMHBI B CTPYKType OCHOBHOH mnpodeccHoHaAJIbHOM
o0pa3oBarenbHoil mporpammbl: [IM.01 Opranuzanus AOKYMEHTAlIMOHHOTO OOecredeHus
ympaBJieHHs U QYHKIIMOHUPOBAHUS OpraHU3aI[IN

1.3. Hesau 1 3aa4u AUCHUILIUHBI — TPe0OBAaHUS K Pe3yJIbTATAM OCBOCHHUS
AUCHMIIUHBI

C wuenblo OBNAJCHUS YKa3aHHBIM BHJIOM TNPO(EeCCHOHAIBHOM JeATENbHOCTH MU
COOTBETCTBYIOLIUMH TPO(PECCHOHATBHBIMU KOMIETEHUUAMHU OOyJaromuics B XOJi€ OCBOCHHUS
po(hecCHOHATBHOTO MOJTYIIS JOJDKEH:

HMETb HpaKTI/I‘leCKI/Ii/'I OIIBbIT:

. OpraHu3allui JOKYMEHTAI[MOHHOTO O0eCeueHHs YNpaBieHUs U (PYHKIIMOHUPOBAHUS
OpraHM3aIiHy.
yMeThb:

° NPUMCHATH HOPMATHUBHBIC ITPABOBBIC AKTHI B ynpaBnqueCKoﬁ ACATCIBHOCTH,



IIOJArOTaBIMBATh IIPOEKTHI YIIPABICHYECKUX PELLICHUN;

COCTaBJIAATh U BECTU YYETHBIE JOKYMEHTHI;

COCTaBJIATH M 0(OPMIISATH OPraHU3AIMOHHbBIE U METOJHYECKHE TOKYMEHTHI,

BECTH CPOKOBYIO KAPTOTEKY;

M0JIb30BAThC YHU(PHUIIMPOBAHHBIME (POPMaMU TOKYMEHTOB;

o0pabaTbIBaTh MOCTYMAIOMIKAE M OTIPABISIEMbIC JOKYMEHTBI, CHCTEMAaTH3HPOBATh HX,
COCTaBJIATH HOMEHKJIATYPY AeT B (GOpPMUPOBATH TOKYMEHTHI B JIEIa;

o IIOJIb30BATHCA IMEPCUHAMU NOKYMCHTOB W AHAJIM3HUPOBATH q)aKTI/I‘ICCKOG COACpIKaHNC
HMCIOIIMXCA B ACJIC JOKYMCHTOB IIPpHU ONPCACIICHUH CPOKOB UX XPAHCHUS,;

° 0pOPMITSITh TOKYMEHTBI SKCIIEPTHON KOMHUCCHUH;

o MPOU3BOIUTH XPOHOJOTHUECKH-CTPYKTYPHYIO CHCTEMAaTH3AIHIO JIEIT;

. OCYIIECTBJISITh TEXHUYECKYIO 00pabOTKy M MOJHOE OQopMIIeHHE €N TOCTOSHHOTO U
BPEMEHHOTO CPOKOB XpaHEHMUS,

J COCTABJIATH OMHCH JIeJT OCTOSTHHOTO M BPEMEHHOTO CPOKOB XPAHEHHUSI B COOTBETCTBUU
C HeﬁCTBYIOMHMH HOPMAaTUBHO-METOJUUCCKUMHU NOKYMCHTAMU,

. OCYUIECTBJIATH KOHTPOJIb UCIIOJIHEHUS TIOPYYCHUN PYKOBOIUTENS COTPYIHHUKAMU;

° TOTOBUTH U IPOBOJAUTE COBCIIAHMA, ACIIOBBIC BCTPEUYH, IIPHUEMBI U IIPE3CHT AU,

° O(l)OpMJ'ISITB KOMaHJIUPOBOYHBIC JOKYMCHTEI,

° o0pabaThIBaTh TOKyMEHTHI U MaTe€pHaIbl 10 pe3yJibTaTaM MOe3AKH PYKOBOAUTENS;

J obecnieunBaTh paboTy oduca Bo BpeMs OTCYTCTBHS PyKOBOIUTES;

° HCIIOJIB30BaTh CpEACTBA KOMMYHHKAIUW  OJIA oOecrieueHus BSaHMO)IeﬁCTBHSI C

PYKOBOJIUTENIEM BO BPEMSI €r0 JIEJIOBOM MMOE3IKH;

o OpraHU30BBIBATH M 00ECIICYMBATH JTMYHBIC KOHTAKTHI PYKOBOIUTEIIS;

. obecrieunBaTh KOH(MUIECHIIMATLHOCTh B TPUEMHONW W KaOWHETE PYKOBOJUTEIIS,
COXpaHATh KOHPUACHIIMATHHYIO HHPOPMAITUIO B TalHE;T

. CO3/1aBaTh yCJIOBUS, oOecnieunBaromue 3QpPexTuBHYI0 paboTy pYKOBOIUTEINS;

o yCTaHaBIIMBaTh KOHTAKT C COOECEIHHWKOM, TOJJICPKUBATh M Pa3BUBATH JEIOBYIO
Oeceny B mporiecce TeJIePOHHBIX IEPETOBOPOB;

o BECTH M UCIIOJIb30BaTh B paboTe 0a3y NaHHBIX TeJIe(DOHHBIX KOHTAKTOB PYKOBOIUTEIIS,
o pabotarh ¢ WH(pOPMAIUEH MO0 KOHTPOJIIO, CHCTEMATU3HPOBATh €€ M IPEICTABIATH B
BHJIC CBOJIHBIX JIOKyMEHTOB;

o CO3/1aBaTh MMOJIOKUTEILHBIA UMUK OPTaHU3aIINH;

MOIEP’KUBATh UMUK OpraHHU3allHH;

obecrieunBaTh KOH(UICHIIUATLHOCTh HH()OPMAITUH;

OIICHUBATh PE3YJIbTAThl B PAMKAX IMOCTABJICHHBIX 33/1a4;

yCTaHaBJIMBATh 1ICITH, OTIPEICISITh UEPAPXHIO IICTICH;

OTPECIATh MPUOPUTETHOCThL M OYEPEAHOCTHh BBIMOJHECHHUS padoT U SP(HEKTUBHO
pacnpenenats padouee Bpems;

o aHAJIM3UPOBATh IPUYKUHBI HEBBIMOJHECHHUS 3a/1a4;
o OKa3bIBaTh TIOMOIIb PYKOBOJIUTEIIIO B PACHIPEICIICHHH €ro pabovero BpeMeHH;

o BBIOMpATh  ONTHMAJbHBIE CHOCOOBI WH(POPMUPOBAHUS MAPTHEPOB, KIMEHTOB,
MOCETUTEIICH, PYKOBOIUTEIICH MOIPa3ICIICHUI H COTPYIHUKOB O TUTAHUPYEMBIX MEPOTIPUSTHSIX;
o paccTaBiIsSITh IPUOPUTETHI, BBIIENIATh BKHOE U CPOUHOEC;

o BBIOMPATH ONTUMAIILHBINA PUTM PalbOTHI,

o UCIIOJIb30BaTh CPEICTBA KOMMYHHUKAIIUY JIUISI IEpeau TOPYUIECHUI PYKOBOTUTEIIS;

o MPUMEHATh B COOTBETCTBHHM C HAa3HAYCHHEM CpEICTBA OPraHU3AIMOHHOW TEXHUKH,
KaHIENIPCKUE TPUHAIICKHOCTH;

J OCHaIIath pabouee MECTO PYKOBOJIUTENIS W CBOE pabouee MeCTO He0OXOIMMBIM
obopynoBaHueM;

L4 OCYIICCTBJIATH 3aMCHY PACXOAHBIX MATCPHUAJTIOB, YXOI 34 Opl“TCXHHKOfI;



L4 OCYIICCTBJIATDH HOBCC[[HCBHHﬁ y¥XO04 3a KOIIMPOBAJIbHBLIM allllapaToM, 3aMCHY U
XpaHEHME KapTpUUKEH, TOHEPA,

. KOHTPOJIMPOBATh COCTOSHHE W IONOJHATH 3alachl KaHLEISAPCKUX TOBApOB, CPEICTB
TUTUEHBI, TPOJAYKTOB TUTAHUSA

3HATh:

. HOPMAaTUBHbIE I[pPaBOBbIE aKThl B O0JIACTM  OpraHu3allid  YIpPaBJIEHUYECKOU
NESATENbHOCTH;

. GbyHKIMY, 3a/1a44, CTPYKTYPY OpraHH3alnH, €€ CBsI3H,

. cnenn UKy OCHOBHOM JICATEIIBHOCTH OpTraHU3aIlUH;

. YIPABICHUECKYI0 CTPYKTYpY OpraHH3alliM, PYKOBOJCTBO OpraHU3alldd, OOpa3libl

MOJNUCEN PYKOBOJALIUX COTPYAHUKOB, KPYr HX TIIOJJHOMOYHMM M OrpaHWYEHUs HX 30H
OTBETCTBEHHOCTH;

. MHCTPYKIUUU 110 JEJIONPOU3BOJCTBY M JPYI'MM JIOKAIbHBIM HOPMAaTHBHBIM aKTaM,
YCTaHABJIMBAIOIIUM MOPAJOK peaanu3aluy YIPaBIeHYECKUX IPOLEYD;

. oOuiue TpeboBaHUs K CPOKAM HCIOJHEHUS JTOKYMEHTOB M KOHTPOJBHBIM (PYHKIMSM
CIIy’KOBbI JOKYyMEHTAILlMOHHOTO 00ECIIEYEeHNUS;

J MpaBUJIa COCTAaBJICHMSI OPraHU3ALMOHHBIX JOKYMEHTOB (TOJIOXKEHHH, HHCTPYKIUH,
periaMeHToB);

. KJIaCCU(UKALMIO  YIPaBJIEHYECKOU uH(popMaluu, BUJBl  YIPABJICHYECKOH
nHpopmanuy;

o (hopMBbI peoCTaBICHUS YIIpaBIeHUYECKOW HH(OpMaIIHH;

o WCTOYHHUKH yIpaBJieHUYeCKON HHpOopMaIuy;

J TpeOOBaHUs, PEABABISIEMbIE K YIIPAaBICHUECKOH nHOopMaImy;

J BHJIbI IOKYMEHTOB, UX Ha3HAYCHMUE;

J NOPAZOK PabOTHI ¢ JOKYMEHTAMH;

J IIpaBUIIa COCTaBIICHUS U opopmieHHs MH(POPMALIMOHHO-CIIPABOYHBIX,
OPraHM3allMOHHBIX, YIPABICHYECKUX JOKYMEHTOB;

J IIPaBWJIA U CPOKU OTIPABKH UCXOJAIINX TOKYMEHTOB;

o IIpaBUJIA MOANIMCAHUA U YTBEPKICHUS TOKYMEHTOB;

o [IpaBUJIa OPraHU3aluu U (GOPMbI KOHTPOJIS UCIIOJHEHUS JOKYMEHTOB B OpraHU3allly,;

o MPUHLUIIBI PAa0OTHI CO CPOKOBOM KapTOTEKOI;

o HA3HAYEHUE U TEXHOJIOTHIO TEKYLIETO U MPEAYIPEIUTEIEHOIO KOHTPOIIS,

o IIpaBUJIa COCTABJICHUS AaHAJUTHUYECKUX CIPABOK [0 OpraHu3aluu paboThl C

JTOKYMEHTaMH U KOHTPOJIIO UCIIOJTHEHUS IOKYMEHTOB;
npaBuia JOKYMEHTAI[MOHHOTO 00ECIICUCHUsI IeITeIbHOCTH OpraHn3allny;

CXEMBI JIOKYMEHTO000pOTa;

npaBuiia paboThl C BXOISIIMMH, UCXOISAIIUMU U BHYTPEHHUMH JOKYMEHTaMHU;
0co0eHHOCTH (POPMUPOBAHHS BHEIIHMX U BHYTPCHHUX HH(POPMAIIMOHHBIX [TOTOKOB;
COCTaB BHEIIHUX HH()OPMAIIHOHHBIX TIOTOKOB;

COCTaB BHYTPEHHUX MH(POPMAIIMOHHBIX TOTOKOB;

BUIbI HOMEHKJIATYp, 001IMe TpeOOBaHUs K HOMEHKIIAType, METOJKA €€ COCTABIICHUS U
odopmieHus;

. IpaBuja COTJIACOBAHUS HOMEHKIATYPhl JEI C BEIOMCTBEHHBIMM apXWBaMHU U
JKCIEPTHOM KOMHUCCHUEH;

. nopsiiok opMupoBanust U oopmiieHus aen, cnennduka GopMUpPOBaHUS OTAETBHBIX
KaTeropui el

. MpaBWJIa BBIIAYU U UCIIOJIB30BAHMS TOKYMEHTOB U3 C(HOPMUPOBAHHBIX JIETT;

. KPUTEPUU PA3JCIEHUS] JTOKYMEHTOB Ha TPYIIBI B COOTBETCTBUM C LIEHHOCTBHIO

nH(pOpMaIINU, COJIEpKaIIeCs B HUX;



L4 MOpAAOK HCIIOJIB30BAHUA THUIIOBBIX WM BCAOMCTBCHHBIX HepequI‘/’I JOKYMCHTOB,
ONpCACIICHHA CPOKOB XpaHCHUS B IMTPOLECCE SKCIICPTHU3bI HCHHOCTHU JOKYMCHTOB;

o MOPSAZOK CO3JaHMSA, OpraHu3allMd M JOKYMEHTHPOBAHHMS pPa0OTBl SKCIEPTHOM
KOMMCCHHU;

. IIpaBUJIa COCTABIICHUS U YTBEPKICHUSI IPOTOKOJIAa pabOThl SKCIIEPTHOM KOMUCCUY;

. IIpaBHJIa COCTABJICHUS M YTBEP)KIACHUS akKTa O BBIJCICHUU JOKYMEHTOB, HE
IIOJUIEKAIUX XPAHCHUIO;

. MpaBHja TEXHUYECKOW OOpabOTKM W TOJTHOTO O(GOpPMIICHUS A€ MOCTOSTHHOTO |
BPEMEHHOI'O CPOKOB XPaHEHHS;

. IIpaBHJIa COCTABJICHUs OIMCH [€J1 IOCTOSIHHOIO M BPEMEHHOIO CPOKOB XPaHEHHs B

COOTBETCTBUU C JICHCTBYIOLIIMMU HOPMAaTUBHO-METOAUYECKUMU JOKYMEHTAMH;

MpaBUJIa MEepeladuu JIeJl B apXUB OpraHU3aluu;

MPUHIIMIIBI, CIOCOOBI HHOOPMUPOBAHUSI COTPYIHUKOB;

OCHOBHBI€ ITpaBUJIa XpaHEHUS U 3aIIUThI CIyXeOHOW nH(popMaluy;

MpaBUJIa OpraHU3aluy NpuemMa MoCEeTUTENEeH;

[IpaBUJIa OpraHu3aluy NPUEMOB B oduce;

MpaBUJIa CEPBUPOBKU YaitHOTO (KodeitHoro) crona;

MpaBUJIa IPUTOTOBJICHUS U MOJAaYU TOPSIYMX HAIMUTKOB U 3aKYCOK K HHM;

MPUHIIMUIIBI U paBUIIa MIaHUPOBAHUS pabouero BpeMeHH;

MMOCTAHOBKY LETIEH;

MIpaBUJIa MIPOBEJICHUS JI€JIOBBIX IEPETOBOPOB;

0COOEHHOCTH 0(POpMIIEHHS TUTAHUPOBIIUKA (HA AIEKTPOHOM U OYMaKHOM HOCHUTEISX);
Tes1e()OHHBIE KOHTAKTHI PyKOBOAUTEIIS;

NOPSAJOK MOJrOTOBKH U MPOBEJIEHNS KOMaHINPOBOK;

NopsAN0K 0(OPMIIEHUSI TOKYMEHTOB JUIsl KOMAHJUPOBKU U OTUETHBIX JOKYMEHTOB IIO
KOMaHMPOBKE PYKOBOIUTEIIS;

° JIETI0OBOM TTPOTOKOJI;

° KOMIUIEKC ~ OpPraHU3allMOHHO-TEXHUYECKUX  MEPONPUITHH 1O  TMOATOTOBKE W
MIPOBECHUIO COBEIIAHUN U TIEPETOBOPOB, B TOM YHCIIC MEKTYHAPOIHBIX;

° MpaBWjia BEJICHUsS, MOATOTOBKH M OGOPMIICHUS IMPOTOKOJA W JPYIHMX JTOKYMEHTOB,
CO3/IaBaeMbIX B IPOIIECCE MOATOTOBKH KOHPEPEHTHOTO MEPOTIPHUATHS;

° COCTaBJICHUE CMETHI PACXO0JIOB;

OCHOBBI HAIMCaHUS peyeil v TOKIa0B PyKOBOAUTEIS;

OCHOBBI 3PTrOHOMHUKH O(uca 1 (IOPUCTUKY;

CTaHJAPTHI U PEKOMEHIAINH 10 000PYA0BAHUIO O(UCHBIX TOMELIECHUI;
COCTaB OPraHU3aIMOHHON TEXHUKH, €€ YCTPONUCTBO U MOPSATOK PaOOTHI C HEH.

Pe3ynbTaToM OCBOCHHUS MPOrpaMMBbl JTUCHUIUIAHBI SBISETCS OBJIAJICHUE O0YUYaAIOIIUMUCS BHIOM
npodeccHoHABHOU JesiTeIbHOCTH JloOKyMeHTalMOHHOe ofecrieyeHHe YNPaBJIeHHUsl, B TOM
grcine npodeccuonansubiMu (I1K) u 06mumu (OK) kommnereHIusMu:

Kon HaumeHnoBanue pe3yabrara 00y4eHus
IIK 1.1 KoopaunupoBath paboTy opraHuzanuu (MPUEMHOM PpPYKOBOAWTEINS), BECTH
IIPUEM NTOCETUTENEH
K 1.2 OcymecTBnaTh paboTy MO MOATOTOBKE M MPOBEACHUIO COBEIIAHHH, JeTOBBIX
BCTpEY, IPUEMOB U NPE3ECHTALUI
K 1.3 OcymecTBiATh NOATOTOBKY JEJNOBBIX IO€310K PYKOBOJIUTENS U JIPYTHX
COTPYJHHKOB OpraHHU3alu




K 1.4 Opranu3oBbEIBaTH paboyee MECTO CEKpeTapsi U PyKOBOTUTEIS
I[IK 1.5 Odopmitsate U PErucTpupoBaTb  OPraHU3aLMOHHO-PACHOPAAUTEIbHbIE
JJOKYMEHTBI, KOHTPOJIMPOBATh CPOKH UX MCIIOJIHEHUS
IIK 1.6 OOpabaTbIBaTh BXOJAIINEC U UCXOMASAIINE JTOKYMEHTHI, CHCTEMaTH3UPOBATh WX,
COCTaBJISITh HOMEHKJIATYPY AeT ¥ (OopMUPOBATH TOKYMEHTHI B JIeNa
K 1.7 CamocTosATENHHO paboTathb c JTOKyMEHTaMHU, coJiepKaIMMu
KOH(HUICHIIMATIBHYIO HH(POPMALIUIO, B TOM YHCJIE ¢ JOKYMEHTAMH I10 JTHYHOMY
COCTaBY
K 1.8 Ocy1miecTBIATh TeIePOHHOE 00CTy)KUBaHHE, TPUHUMATH U TIepeaBaTh (aKChI
K 1.9 OcyIecTBISTh IOJATOTOBKY JIEN K TIEpeiaue Ha apXMBHOE XpaHEHUE
K 1.10 CocTaBisTh ONUCH JIeN, OCYIIECTBIATh MOJATOTOBKY JIeJl K Iepefadye B apXuB
OpraHu3aliy, roCcy/IapCTBEHHbIE U MYHUIIMIAJIbHBIE apXHUBBI
K 1.11 BbigaBaTh B COOTBETCTBUM C MOCTYNAIOUIMMU 3alpPOCAMU apXUBHBIE KOMUU U
JIOKYMEHTBHI.
OK 1 [loHuMaTh CyIIHOCTh M COLMAIIbHYIO 3HAUMMOCTh CBOEH Oynymieil npodeccuu,
MPOSIBIIATh K HEW YCTOMYMBBIA HHTEPEC
OK 2 OpranuzoBbIBaTh COOCTBEHHYIO JEATEIBHOCTD, OMPEIENISITh METOJIBI U CIIOCOOBI
BBITIOJIHEHUSI TPO(PECCHOHANBHBIX 3a/ay, OLEHMBATh UX AIPPEKTUBHOCTH H
KayecTBO
OK3 Pemats npobaemsbl, OLIEHUBATh PUCKU U IPUHHUMATh PELLIEHUS! B HECTaHIapPTHBIX
CUTYaIUsIX
OK 4 OcymiecTBISITh TOWCK, aHAJIU3 W OIEHKY HHGOpMAIuu, HEOOXOIUMOW ISt
MOCTAHOBKH U pelleHUus] Mpo(ecCHOHANbHBIX 3a/1ad, MPOo(ecCHOHATBHOTO U
JUYHOCTHOTO Pa3BUTUS
OK 5 Hcnons3oBath  WH()OPMAITMOHHO-KOMMYHUKAITMOHHBIE  TEXHOJOTUU IS
COBEPUICHCTBOBAHMSI MPOPECCUOHAIBHOMN eSTEIbHOCTH
OK 6 PabGoTaTe B KOJIIEKTHBE ¥ KOMaHJIe, 00ECIIeYrBaTh e¢ CruioueHue, 3PpPeKTuBHO
00LIaThCs ¢ KOJUIEraMH, PyKOBOACTBOM, OTPEOUTENIIMHU
OK7 CraBuTh LI€TM, MOTUBUPOBATH JIEATEIBHOCTD [0 JUNHEHHBIX, OPraHU30BbIBATh U
KOHTPOJIMPOBaTh HMX pabOTy ¢ MNpUHATHEM Ha celds OTBETCTBEHHOCTH 3a
pe3y/bTaT BBIIOJHEHHUS 3aJaHUI
OK 8 CaMOCTOATENBHO OMNpeAesaTh 3afaud MNPOPECCHOHAIBHOIO M JMYHOCTHOTO
pa3BUTHS, 3aHUMAThC  caMOoOOpa3oBaHMEM, OCO3HAHHO  IUIAHUPOBATH
MOBBIIICHNE KBaTU(PUKAIUT
OK9 BBITh TOTOBBIM K CMEHE TEXHOJIOTUH B MPOPEeCCUOHANBHOMN AEITeIbHOCTH

1.4. Pexomendyemoe Kojtuuecmeo 4acoe Ha oceoenue npozpammaol

OUCUUNJIUHDL.

MaKCUMaJIbHOW y4eOHON Harpy3ku oOyuaromierocs 589 yacos, B TOM YHCIE:
00s13aTeNIbHOM ayIUTOPHOM yueOHO Harpy3ku oOyuatorierocst 396  4acos;
CaMOCTOsATENIbHON paboThl oOyyaromierocss 181 yac.




2. CTPYKTYPA ¥ COJAEP KAHUE YUEBHOM TUCIUTLINHBI
2.1. O0beM yueOHOM AUCHMIIIMHBI M BUABI Y4eOHOH padoThI

Bun yueOHoii padoTbl

O0beM yacoB

MaxkcuMmasibHasi ydeOHasi Harpy3ka (Bcero) 589
O6si3aTeibHAsI ayIUTOPHAs yueOHas HArpy3Ka (Bcero) 396
B TOM YHCJIE:

Jlexuuu 92
nabopaTopHbIE U MPAKTUYECKUE 3aHATHS 284
KOHTPOJIbHBIE pabOThI -

Koncynbranun -
CamocrosiTesbHast padora o0yuaroierocs (Bcero) 181

oomawHsasi paboma (TIOATOTOBKA K YCTHBIM OTBETaM U TMHCHBMEHHBIM
ormpocam, MpopadoTKa KOHCIIEKTOB JICKIIHIA)
pechepamvi, 00KA0bL, COOOUEHUS, NOO2OMOBKA NPE3EHMAYUL

Hmoeosas ammecmayusl 6 qbopMe IK3amMeHa







