AHHOTAUA K padoyeil mporpamme
Y4eOHOM IMCIUIIHHBI
OII 09 Ynpas/ieHue KauecTBOM

1.1. Ob61acTb NpuMeHeHUs1 pado4eil MPOrpaMMbl
ITIporpamma yueOHO JUACIUTUIUHBI SIBIIIETCS YacTbIO OCHOBHOM
npodeccuoHanbHOM 00pa3oBaTeNbHON MporpamMmbl 1o crnenuanbHoctu CIIO
46.02.01 /JoxymeHTallMOHHOE 0OECTIeUEeHNE YIPABICHUS U apXUBOBEACHHUE.
1.2. MecTo y4eOHOI TUCHUIINHBI B CTPYKTYpPe OCHOBHOM NPo¢ecCUuoOHATbHOI
o0pa3oBaTeJbLHOM NMPOrpamMMbl. VYuebHas JaucHUIUIMHA YTIpaBJieHUE
KaueCTBOM  OTHOCHUTCS K  MOpodecCHOHANbHOMY  IIMKIY W SBJSIETCS
o01enpohecCUOHAIBHON TUCIIUTUIMHOM.
1.3. Heau m 3aga4u y4eOHOH AUCUMILUIMHBI — TPeOOBAHUA K pe3yJbTaTaMm
OCBOEHMS Y4eOHOH TUCUMILIUHBI: B pe3yibTaTe 0CBOCHUS YUeOHOU JUCIUILIUHBI
00yJaroNUACs TOJIKEH YMETh:
- 0QOPMIISATH TOKYMEHTAIIUIO 110 YIIPABICHUIO Ka4€CTBOM MPOYKIIHH.

B pesynbpraTe ocBoeHMs y4eOHOW MMCIUIUIMHBI OOYYaIOIIMICS TOJDKEH
3HATh:
- OCHOBHBIE TTOJIO’KEHHSI CUCTEM MEHEPKMEHTa KaueCcTBa U TPEOOBAHUS K HUM;
- METOJHMYECKYI0 W HOPMATHMBHYIO IJOKYMEHTAIMIO IO YIPaBIECHUIO KauyeCTBOM
IPOTYKIIHH.

Heabro y4eOHOM JUCUUIINHBI SIBJISIETCS CO3JaHNE YCJIOBHH Y CTY/ICHTOB
s popMUPOBaAHUS 00IIMX U MPO(EeCCHOHAIBHBIX KOMITeTe HIIHIi:
OK 1 IloHuMaTh CYIIHOCTH M COIMABHYIO 3HAYMMOCTh CBOEH OymyIen
npodeccuu, MPOSBIATh K HEH YCTONYHMBBIN HHTEpEC
OK 2 OpraHu3oBbIBaTh COOCTBEHHYIO JAEATEILHOCTD, ONIPEACIISITH METOIBI U
CrocoOBI BBITIOTHEHUS MPOGECCHOHAIBHBIX 3a71a4, OLICHUBATh UX 3 (PEKTUBHOCTH
U KauecTBO
OK 3 Pemats npo0seMbl, OLIEHUBATh PUCKU U IPUHUMATH PEILICHUS B
HECTAaH/IAPTHBIX CUTYyaIUsAX
OK 4 OcymiecTBasiTh MOUCK, aHATU3 U OIICHKY HH(POPMAIINK, HEOOXOAMMOM IS
MMOCTAHOBKH U pelieHus MPOoeCCHOHANBHBIX 3a7a4, MTPOPECCHOHATEHOTO U
JUYHOCTHOTO Pa3BUTUS
OK 5 Hcnonb3oBaTh HHPOPMAITMOHHO-KOMMYHUKALIMOHHBIE TEXHOJIOTUU TS
COBEPIIIEHCTBOBAHUS MPOGECCUOHAITBHON JESTEIHHOCTH
OK 6 PaGorath B KOJUICKTHBE M KOMaH]ie, 00€CIIeUnBaTh €€ CIIOYEHHE,
3¢ HeKTUBHO 0OIIATHCS C KOJIETaMHt, PYKOBOACTBOM, MMOTPEOUTEIIMU
OK 7 CraButhb 11€J11, MOTUBUPOBATH AEATEIBHOCTD MOJYMHECHHBIX,
OpPraHU30BBIBATh U KOHTPOJIUPOBATH UX PAaOOTY C MPUHSATUEM Ha ceOs
OTBETCTBEHHOCTH 32 PE3yJbTaT BBIMOJHEHUS 3aIaHUI



OK 8 CaMocTosiTeIbHO OnpeensiTh 3aa4l TPo(PecCHOHaTbHOTO U IUYHOCTHOTO
pa3BUTHSI, 3aHUMATHCS CaMOOOpPa30BaHUEM, OCO3HAHHO IJIAHUPOBATh MOBBIIIIEHUE
KBaTU(UKALUH

OK 9 BbITh rOTOBBIM K CMEHE TEXHOJIOTHI B IPO(HECCHOHATBHOM 1eATETbHOCTH
I[IK 2.1. YuactBoBaTh B paboOTe IO SKCHEPTHU3E€ LEHHOCTH JOKYMEHTOB B
COOTBETCTBHH C JIEVCTBYIOLIUMH 3aKOHOJATEIbHBIMU AKTAMH 1 HOPMaTHBaMHU.

I1IK 2.2. Bectu paboTy B cucTeMax 3JeKTPOHHOTO IOKYMEHTOO0O0pOTa.

[1K 2.3. Pa3zpabarbiBaTh U BeCTH KJIacCU(DUKATOPHI, TAOEIH U JIp. CHPABOYHUKU IO
JNOKYMEHTaM OpraHu3aluu

[1K 3.1. OcyuiecTBisiTh ”HGOPMAIIMOHHYIO padOTy 1O IOKYMEHTaM, B TOM YHCIIE C
UCITOJIb30BAHUEM OPTTEXHUKH, MPOIPAMMHBIX CPEJCTB y4eTa, XPAaHEHUS U MOUCKA
JOKYMEHTOB U JIPYTUX CIIEIMATU3UPOBAHHBIX 0a3 TaHHBIX.

IIK 3.2. [IpyHuMaTh MEPBI M0 YHOPAILOYEHHUIO COCTaBa JOKYMEHTOB U
MH(GOPMAIIMOHHBIX TIOTOKOB, COKPAILEHUIO UX KOJIMYECTBA U ONTUMU3AIUU
JOKYMEHTONIOTOKOB OpraHU3allH

[1K 3.5. [Ipunumats ydactue B pa3pabdO0TKe JIOKATbHBIX HOPMATHUBHBIX aKTOB
OpraHu3alyy Mo BOMpocaM JOKYMEHTAIIMOHHOTO 00ecreueHus ypaBieHus U
apXUBHOTO JIeNIa

1.4. PexoMeHayeMoe KOJMYECTBO YACOB HA OCBOEHHMe pPadoyeil mporpamMmbl
y4eOHOW TUCHUIIMHBI
MaKCHUMaJIbHON yueOHO# Harpy3ku obyuatomerocs 91 yacos, B TOM 4HcIie:
00s13aTeNIbHON ayIUTOPHOU Y4eOHOM HArpy3Ku o0ydaromerocsi 54 4acos,;
CaMOCTOSITeIbHOM paboThl oOyuaromerocs 19 gacos.
2.1. O0beM yuyeOHOM TMCIUIIMHBI M BU/IbI Y4eOHO# padoThl

Buja yueOHoil padoThI Oovem uacos

MaxkcuMmaJibHasi yueOHasi Harpy3ka (Bcero) 91




Oobs13aTeibHAs  ayAMTOPHAasi Yy4eOHasi Harpys3ka
(Bcero)

54

B TOM YHCJIC.

JCKIIUHU

46

1abopaTopHble pabOThI

IMPAKTUYCCKHC 3aHATHUA

KOHTPOJIbHBIE pa0OThI

KypcoBas pabota (poekrt) (eciu npedycmompeno)

CamocTosiTesibHasi padoTa o0yuyaroierocs (Bcero)

19

B TOM YHUCIJIC.

BHCAYAUTOPHAA CAMOCTOATCIIbHAA pa60Ta

19

Wrorosas arrecrauus B popme 9K3aMeHa




