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1. OBIIME ITOJIOXKEHU A

1.1. HopmaTuBHO-IPpaBOBble OCHOBbI Pa3padOTKH MNPOrpamMMmbl MOATOTOBKH
CIEeNNATHCTOB CPEHEro 3BeHa

[Iporpamma MOJATrOTOBKM CHELMAIMCTOB CPEIHETO 3BEHA (ITIICC3) ob6nactHOTO
TrOCYJapCTBEHHOTO  ABTOHOMHOTO  MPO(ECCHOHATBHOIO  00pa3oBaTENbHOTO  YUPEKIACHUS
«benroponckuii  menaroruueckuii  KOJUIEIX» -  KOMIJIEKC  HOPMAaTHBHO-METOAMYECKOM
JOKYMEHTAllM¥, PpErVIAMEHTUPYIOUIUI COJEp)KaHUE, OpraHu3alMi0 M OLEHKY KayecTBa
MOATOTOBKU OOYYAIOIIUXCS U BBITYCKHHKOB 10 cnenuaibHocTH 46.02.02 JlokymeHTaumOHHOE
olecrieyeHue ynpaBjieHHUs M apXUBOBe/leHUe

HopMaTuBHYI0O MpaBOBYIO OCHOBY pa3pabOTKM  OCHOBHOW  mpodeccruoHAIbHOU
00pa3oBaTeNbHOI MPOrpaMMmBl (Jlajee - mporpaMmma) COCTaBIISIOT:

®denepanbHbll  TOCYJApPCTBEHHBINM 00pa30BaTEeIbHOTO CTaHAApTa M0 CHEHHATbHOCTH
cpenHero mnpodeccuoHanbHOro odOpazoBanusi (mamee — CIIO), yTBepk AEHHBIN NPHUKA30M
MunucrepctBa oOpa3oBanusi M Hayku Poccuiickoir ®epepaunu Ne 975 or 11.08.14r.,
3aperucTpupoBaHHoro MunuctepcTBoM toctuiuu per. Ne 33682 ot 20.08.14.r 46.02.02
JIoKyMeHTallMOHHOe o0ecrieyeHre yIpaBJeH!usl U apXuBoBeeHue (rnpuka3 MunoopHayku PO
No 1353 ot 29.10.2013r «O06 yTBepkIeHUH TepedHs nMpodeccuil U CHeruaIbHOCTEH CpeHero
MPOoECCHOHAIBHOTO 00pa30BaHUsI»), a TAKXKE CIACAYIOIIHNX JOKYMEHTOB:

®denepanbhbiii 3akoH PO «O06 obpazoBanuu B Poccuiickoit deaepanum» ot 29 nexadps
2012r. Ne273-@3

CanurapHo-3nueMuonornyeckue npasuia u Hopmatubl CanlluH 2.4.3.1186-03

VYcraB 00J1acCTHOTO roCyJ1apCTBEHHOI'O ABTOHOMHOTO npodeccuoHaIbHOTO
o0pa3oBaTenbHOTO yupexaeHus «benropoJckuil menaroruuyeckuii KOJJIEIK», yTBEPIKICHHBIH
npuka3oM JlenapramenTta oopasoBanus Ne2874 ot 14 Hos0ps 2013 roxa.

[Topsimok opraHuM3aliMi W OCYIIECTBIEHUS 00pa3oBaTENbHON JIEATEIBHOCTH IO
00pa3oBaTeNbHBIM MPOTPaMMaM CpPEAHEr0 MPOo(pECCHOHATLHOTO 00pa30BaHUs, YTBEPIKICHHBIN
npukazoM Munobpuayku PO Ne 464 ot 14.06.2013.

[Tonoxenne o MpakTUKE OOYYAIOUIMXCS, OCBAWBAIOUINX OCHOBHBIC NMPO(ECCHOHAIBHBIC
o0Opa3oBaTeNbHbIE MPOTrPaMMbl CPEIHEr0 MPO(ecCHOHATBFHOTO O0pa30BaHUS, YTBEPKAEHHOE
npukazoM Munobpuayku PO ot 18 anpens 2013r. Ne 291

[Tpuka3 MunucrepctBa obpazoBanus u Hayku P® ot 16 asrycra 2013 r. Ne 968 «O6
YTBEpKACHUM  TOpsIKa  TNPOBENEHUS  TOCYAApCTBEHHOW  WTOTOBOM  aTrTecTalu 10
00pa3oBaTebHBIM POrpaMMaM CpPeIHEro NpodeccuoHaIbHOIo 00pa30BaHU»

[Tpuxa3 Munuctpa ob6opoHsl u MunucrepctBa oOpa3zoBaHus U Hayku Ne96/134 ot 24
depanst 2010 r. «O0 yrBepxkiaeHun WMHcTpykuum o0 opraHuzanuu oOydyeHMs TpakaaH
Poccuiickoit denepanny HayaabHBIM 3HAHUSIM B 00J1aCTH OOOPOHBI M X MOJATOTOBKH 10 OCHOBaM
BOCHHOM CIIy’KObI B 00pa30BaTENIbHBIX YUPEXKACHUAX CPEIHETO (TOJIHOr0) 001iero oopa3oBaHus,
00pa30BaTeNbHbIX  YUYPEKICHHUSIX  HAYaJIbHOTO po(hecCuOHATIBLHOTO u CpeIHero
npodecCHOHATBLHOrO 00pa30BaHUs M Y4eOHBIX NMyHKTax» (3apeructpupoBaHo B Muniocre PO
12.04.2010 Ne 16866)

[Tucemo JlemaprameHTa roCyJapCTBEHHOM MOJMTUKM B cdepe MOATOTOBKU pPabOuMx
kaapoB u JIIO muuoOpHaykum Poccum ot 20 wutons 2015 roma Ne 06-846 «O wHampaBieHUU
METOJNYECKUX PEKOMEHIALUI.

1.2. HopmMaTuBHBIii CPOK OCBOEHHS TPOTPAMMBI

HopMaTuBHBIM CpOK OCBOEHHUSI MPOrpaMMbl YIIIyOJIEHHOM MOArOTOBKM MO CIEUHUaIbHOCTH
46.02.01 lokymeHTanMOHHOEe o0ecrieyeHne YNPaBJIeHUsI U apXUBOBeJdeHUe IpU O4YHOMN
dbopme moayueHust 00pa3oBaHUS:

Ha 6a3e ocHOBHOTO 00111eT0 00pa3oBanust — 3 roga 10 mecsies.



2. XAPAKTEPUCTHUKA TIPO®ECCHOHAJILHOU JEATEJIbHOCTH
BBIITYCKHUKOB U TPEBOBAHUA K PE3YJIBTATM OCBOEHHUA
IMPOI'PAMMBI HOAT'OTOBKHU CHEIIMAJIMCTOB CPEJJHEI'O 3BEHA

2.1. Ob61acTh 1 00bEeKTHI NPO(eCCHOHAIBLHOM NeATeJbHOCTH
Ob6nacth npodeccHOHATBHOMN AEATEIIBHOCTH BBIITYCKHUKOB!
JeSTeIbHOCTh B CEKpeTapuaTax, CiIyx0ax JOKYMEHTAIMOHHOTO 00ecTieueH s, KaapOBBIX
cily’)k0ax M apXuBax rocyJapCTBEHHBIX OPIaHOB U YUPEXKIEHUI, B OpraHaXx MECTHOTO
CaMOYTIpaBJICHHs], HETOCYAaPCTBEHHBIX OPraHU3AIMIX BCeX GOPM COOCTBEHHOCTH,
OOLIECTBEHHBIX OpPraHu3alusaxX (YUpeKICHUAX ).

Oo6bexramu MpohecCHOHATBHON AEATEIbHOCTH BBIITYCKHUKOB SIBIISIFOTCS:
JOKYMEHTBI, CO3JJaHHBIE JIIOOBIM CIIOCOOOM JJOKYMEHTHPOBAHHUS;
CHCTEMBI JOKYMEHTAIIHOHHOTO 00ECTICYeHHS yIIPaBIICHUS;

CHCTEMBI AJIEKTPOHHOTO JIOKYyMEHTO000pOTa;

apXUBHBIC TOKYMEHTHI;

HEepPBUYHBIC TPYIOBBIE KOJJIEKTUBBI.

2.2. Buabl npodecCHOHATBHOM 1eITeJIbHOCTH M KOMIIeTeHI[HH

HanmeHnoBaHue
Kon
BII/{11. Opradusanusas  JOKYMEHTAIlHOHHOIO o0ecrieyeHUsi  ynpaBJIeHHUS
(pYHKIIMOHMPOBAHMS OPTAHU3ALMH.

I[IK 1.1.  KoopaunupoBaTth paboTy opraHuzanuu (IPHEMHON PYKOBOJIUTEINS), BECTH

IIPUEM TIOCETHUTEIICH.

I[IK 1.2.  OcyuiectBiaTh paboOTy MO MOJATOTOBKE M IPOBEICHHUIO COBEIIAHUM, IEIOBBIX

BCTpeEY, IPUEMOB U IIPE3CHTALN.

I[IK 1.3.  OcyuiecTBiaTh MOATOTOBKY JENOBBIX IMOE3J0K PYKOBOAMUTENS U JIPYTHX

COTPYJIHUKOB OpraHU3aI1H.
I[IK 1.4.  OpraHu3oBbIBaTh paboyee MECTO CEKPETaApsl U PYKOBOIUTEIIS.

K 1.5.  Odopmasats u perucTpupoBaTh OPraHU3allMOHHO-PACIIOPSAAUTEIbHBIE

JAOKYMCHTBI, KOHTPOJHUPOBATH CPOKH UX HCIIOJIHCHUS.

I[IK 1.6. OOpaGaThiBaTh BXOASIINE W HCXOJANINE JOKYMEHTHI, CHCTEMaTH3UPOBATh WX,

COCTAaBJIATb HOMCHKIIATYPY JACI U q)OpMI/IpOBaTL JOKYMCHTHI B Ji€J1a.

K 1.7. CamocrosiTeTbHO padoTaTh ¢ JOKYMEHTaAMH, COJICPKAIIMMHU KOH(DHICHIIHATBHYIO
UH(OPMAIIHIO, B TOM YHUCIIE C JOKYMEHTAaMH 110 INYHOMY COCTaBY.

IK 1.8. OcyiecTBisITh TeAePOHHOE 00CIyKUBAHNUE, IPUHUMATh U NepeaaBaTh (PaKchl.

IK 1.9. Ocy1ecTBIATh NOATOTOBKY €I K IIEpelade Ha apXUBHOE XPaHEHHUE.

MK 1.10.  CocraBnsaTe ONMUCH e, OCYIIECTBIIATH TMOATOTOBKY JeNl K Mepeaadye B apXuB

opraHu3alnnu, roCyarapCTBCHHLIC 1 MYHUIIUIIAJIBHBIC apXUBBI.

I[IK1.11. BsigaBaTh B COOTBETCTBUHU C IOCTYMAIOIIKMMHU 3alpOCaMH apXHWBHBIE KOMHUU U

JIOKYMEHTBI.
BII1 2. Opranusanus apXuBHOH M CHPaBOYHO-MH(OPMAIMOHHOI PadoThI
AOKYMEHTaM OpPraHHu3alHu.

TIK 2.1. VYuyacTBOBaTh B paboTe MO AKCIEPTU3E IIEHHOCTH JOKYMEHTOB B COOTBETCTBUHU C

JIEUCTBYIOIIMMH 3aKOHOAATENbHBIMUA aKTAMH U HOPMATHBAMH.
I[IK 2.2. Bectu paboTy B cUCTeMax JIEKTPOHHOTO JOKYMEHTOO0OpOTa.

IIK 2.3.  Pa3paGaTbiBaTh M BECTH KJIACCHU(PHUKATOpPbI, TaOeTd U Jp. CHPABOYHUKH IO

JOKYMCHTAM OpraHu3alnu.

I[IK 2.4. OO6ecnieuuBaTh MpHEM M palMOHAIBHOE Pa3MEIICHUE JTOKYMEHTOB B apxuBe (B

T.4. TOKYMEHTOB TI0 JINYHOMY COCTaBY).
I[IK 2.5. Ob6ecneuynBaTh Y4eT U COXPAHHOCTh TOKYMEHTOB B apXUBE.

[IK 2.6.  OpraHu3oBbIBaTh  HCIIOJIb30BAHME  APXMBHBIX  JOKYMEHTOB B Hay4HBIX,

CIIPAaBOYHBIX U MMPAKTHYCCKUX LCIIAX.

K 2.7.  OcymecTBIsITh OpPraHU3allMOHHO-METOUIECKOEe PYKOBOJCTBO M KOHTPOJb 32



BIIJ 3.

IIK 3.1.

IIK 3.2.

IIK 3.3.
IIK 3.4.

IIK 3.5.

1K 3.6.

BII]I 4.

paboToil  apxuBa  OpraHu3alMM ¥ 32  OpraHu3alueil  JOKyMEHTOB
B JICIIONPOU3BO/ICTBE.

OcyuiecTBiieHHMe  JOKYMEHTAIIMOHHOIO oO0ecle4YeHUs YNPaBJIEeHUS U
apXMBHOIO /iela C MCIHOJb30BAaHHEM IPOIPAMMHBIX CpPEACTB YyYera,
XpaHeHusi, 00padOTKU U MOMCKA IOKYMEHTOB.

OcymecTBiaTh UHGOPMALMOHHYIO padOTy IO IOKYMEHTaM, B TOM YHCIE C
UCIIOJIb30BAHUEM OPITEXHUKHU, MPOTPaMMHBIX CPEACTB YdeTa, XpaHeHUs U
MOKCKA IOKYMEHTOB U IPYTUX CHEIUAIU3UPOBAHHBIX 0a3 TaHHBIX.

[TpuHUMATE MEPHI MO YIIOPSIIOYCHUIO COCTaBa JIOKYMEHTOB U MH()OPMAIIMOHHBIX
MOTOKOB, COKPAIICHUI0 MX KOJIMYECTBA M ONTHUMHU3ALUU JOKYMEHTOMOTOKOB
OpraHu3aIuu.

Bectu paboty mo co3gaHuio CIpaBOYHOIO afmapara 1o JA0OKYMEHTaM C IENbIo
oOecrnieyeHus y100HOro U OBICTPOTo MX MOUCKA.

[TonroraBnuBaTh JaHHBIC, HEOOXOJUMBIC JJIsi COCTABJICHHS CIIPAaBOK HA OCHOBE
CBEJICHU, UMEIOIINXCA B IOKYMEHTaxX apXuBa.

[Ipunumare yuactue B  pa3pabOTKe JIOKAJIbHBIX  HOPMATHUBHBIX AaKTOB
OpraHM3aly IO BOIPOCaM JOKYMEHTAIIMOHHOTO OOeclieYeHHs! YIpaBleHUS U
apXMBHOTO JIeTIa.

[Ipunumate ydactue B paboTe Mo HOAO0OPY M PACCTAHOBKE KAJAPOB CIIYKObI
JIOKYMEHTAIMOHHOTO 00ECIIeYeHUs YIPABJICHHS U apXUBa OpraHu3aliu.
BoinosiHenue padoT Mo OJHOW WM HECKOJbKHUM Ipodeccusivm padoumx,
AOJKHOCTAM ciay:kamux (21299 /lesonpoun3Boaurelib)

Oﬁume KOMIICTCHIIMH BBIITYCKHUKA

Kon
OK 1.

OK 2.

OK 3.

OK 4.

OK'5.
OK 6.

OK 7.

OK 8.

OK 9.

HanmenoBanue
[ToHMMaTh CYIIHOCTH M COLMAJIBHYIO 3HAYUMOCTb CBOEH Oyaymied npodeccuu,
IIPOSIBJIATH K HEW YCTOWYMBBINA HHTEPEC.
OpraHu3oBbIBaTh COOCTBEHHYIO JI€ATEIBHOCTh, ONPEAEIATh METObI U CHOCOOBI
BBITIOJIHEHUSI TPO(PECCHOHANBHBIX 3a7ay, OIEHMBAaTh UX A(P(EKTUBHOCTH U
KaudecTBO.
Pemars mpo0GiieMbl, OLIEHUBATh PUCKHU M IPUHUMAThH PELIEHHs] B HECTaHJapTHBIX
CUTYalUsIX.
OcymecTBiATh TOUCK, aHANU3 M OLEHKY HH(pOpMaIUH, HEOOXOAUMON JUIs
MIOCTAaHOBKM M PpEIIeHUs NpOoPecCHOHATBHBIX 3aJad, MPOPECCHOHATBHOTO U
JIMYHOCTHOTO Pa3BUTHS.
Hcnonb3oBate  MHPOPMALMOHHO-KOMMYHUKAIIMOHHBIE  TEXHOJOTHH  JUIA
COBEpIICHCTBOBAaHUS TPO(ECCUOHATIBHON e TEIbHOCTH.
PaboTaTh B KOJJIEKTUBE M KOMaHe, 00ecreunBath ee crjiodeHue, 3pekTuBHo
o0miaTbest ¢ KoJIeraMu, pyKOBOJICTBOM, MOTPEOUTEISIMH.
CraBuTh 1I€NHM, MOTUBUPOBATh AEATEIBHOCTh NOJYMHEHHBIX, OPraHU30BbIBATh U
KOHTPOJIMPOBaTh WX paboOTy C MpUHATHEM Ha ce0s OTBETCTBEHHOCTH 3a
pe3yabTaT BBIIOJHEHUS 3aJaHUH.
CaMoCTOSATENbHO ONpeneisITh 3aJaud NpPOo(EeCCHOHAIBHOIO M JIMYHOCTHOTO
pa3BUTHs,  3aHMMAaThCsl  CaMOOOpPa3OBaHMEM, OCO3HAHHO  IIJIAHUPOBAThH
MOBBIIIEHUE KBATH(PHUKAIUH.
BBITh TOTOBBIM K CMEHE TEXHOJIOTUH B MPO(eCCHOHAIBHON AEITETbHOCTH.



2.3. CHEHUAJIBHBIE TPEBOBAHU S

[IICC3 npenycMaTpuBaeT U3ydeHHE CASAYIOMINUX YICOHBIX [IUKIIOB:

0011ero ryMaHUTapHOTO U COLIMAIbHO-3KOHOMHYECKOT0;

MaTEeMaTHYECKOT0 U OOIIEro eCTeCTBEHHOHAYYHOT0;

npodeccuoHanbHOro;

U Pa3/ieioB:

y4ueOHas MpaKTHKa,

MIPOU3BO/ICTBEHHAS IPAKTUKA (110 PODUITIO CIICIIHATILHOCTH);

MIPOU3BOJICTBEHHAS MMPAKTUKA (TPETUILIIOMHAs );

MIPOMEXYTOYHAsl aTTECTAIINS;

rocy/lapCTBEHHasi UTOrOBasi aTTeCTalLUs.

Oo6s3arenbHass vacth I[IIICC3 mo y4eOHBIM IMKIIAaM JODKHA COCTaBJIATH OKojo 70
IIPOLIEHTOB OT

o0miero oo0bemMa BpeMEHH, OTBEJICHHOIO Ha MX OcBoeHue. BapuaruBHas yacth (oxoiso 30
NPOIICHTOB) /Ja€T BO3MOXKHOCTh paciIvpeHust U (Win) yriiyOJeHus MOATOTOBKH, ONpEAeNsieMOi
coJlep’KaHueM O00s3aTeIbHONW YacTH, IMOJYYEHHUS AOMOJHUTENbHBIX KOMIETCHIIMH, yMEHUH U
3HAaHUH, HEOOXOMMBIX I 00ecTieueHHs] KOHKYPEHTOCITOCOOHOCTH BBITYCKHUKA B COOTBETCTBUH
C 3ampocamMH PETHOHABHOTO pBhIHKA TpyJda U BO3MOXKHOCTSIMH IPOJOJIKEHHs] 00pa3oBaHUSI.
JIMCIMIUIMHBI, MEXIUCIUIUTMHAPHBIC KYPChl B MPOPECCHOHAIBHBIE MOy BapHATUBHON YacTH
oTpeeNsaoTcsa 00pa30BaTEeIbHON OpraHu3alyen.

OO0mwmii TyMaHUTapHBIM M COLUATBLHO-DKOHOMHYECKUN, MaTEMAaTHYECKUM U  OOIIMiA
€CTECTBEHHOHAYYHBIH yueOHbIE ITUKIIbI COCTOST U3 IUCLUIUIHH.

[IpodeccrnonanbHbIN Y4eOHBIN UK COCTOUT M3 OOIMICTTPOPECCHOHAIBHBIX TUCITUILUINH U
npodecCHOHANBHBIX MOJYyJe B COOTBETCTBUM C BHJaMU JesITeNbHOCTH. B cocraB
po(hecCHOHATBHOTO MOJYJISl BXOJUT OJMH MM HECKOJBKO MEXAMCLUUIUIMHAPHBIX KypcoB. [Ipu
OCBOGHUHU OOYy4arOUIMMHCS NPOPECCUOHANBHBIX MOAYJIEW MPOBOAATCS yueOHas u (Win)
IIPOM3BOJICTBEHHAS IPAKTUKA (110 MPOMUITIO CIICIIHATBHOCTH).

6.3. OOs3arenbHass 4YacTb OOMIETO TYMaHUTapHOTO M COLMAJIBLHO-3KOHOMHYECKOTO
yuebHoro nukna [ITICC3 6a30Boi MOATOTOBKU JOJIKHA MPEAyCMaTpUBaTh U3yUYEHHUE CIEIYIOINX
oOsi3arenbHbIX  aucuuiuiH:  "OcHoBbl  ¢unocopuun", "Ucropus", "WHocTpaHHBIH s3BIK",
"®uznyeckas KyapTypa"; yriyOoJeHHOW NOATOTOBKY -

"OcHoBsl ¢unocodpuun", "Ucropus", "llcuxonoruss obmenus"”, "MHocTpaHHBIA S3BIK",
"®duszndeckas KyiabTypa'.

O06s3aTenbHas yacTh mpodeccuonanbHoro ydeOHnoro nukina [MIICC3 kak 6a30Boil, Tak U
yrIyOJIeHHON

MOATOTOBKU  JIOJDKHA TpeAycMaTpuBaThb HM3Y4YeHHE JAMCHUIUIMHBI "be3omacHocTh
)Ku3HeaesTenbHocTh". O0beM

4acoB Ha AUCHUIUIMHY "be30macHoCTh )KU3HEAEATEIbHOCTH COCTaBIsET 68 4acoB, U3 HUX
Ha OCBOCHHE OCHOB BOGHHOM CITy»XOBbI - 48 4acos.

OobpazoBatenbHOl opranu3anueil npu onpenenenun crpykrypsl [IIICC3 u TpynoemkocTu
€€ OCBOEHUSI MOXKET MPUMEHSTHCS] CUCTEMA 3a4€THBIX €UHMUIL, IPU ATOM OJ/IHA 3a4eTHas €AMHHIIA
COOTBETCTBYET 36 akaJeMHUYEeCKUM YacaM.



3. JOKYMEHTBI, ONPEJIEJAIOIUE COAEP)KAHUE U OPTAHU3AIIUIO
OBPA3OBATEJIBHOI'O ITPOLHECCA

3.1.YYEBHBI IIVIAH
3.2. KAJIEHIAPHBIN YYEBHBIN I'PAGUK



4. MATEPUAJIBHO-TEXHUYECKOE OBECHIEYEHUE PEAJIM3AIIAU OCHOBHOM
MMPO®ECCUOHAJIBHOM OBPA3OBATEJIBHOM ITPOT' PAMMBI

Benropoackuii megarorndeckuii KOJJIeIK pacoiaracT MaTepraibHO-TEXHUIECKON 0a30i,
oOecrieunBarolIell MpOBeIeHUE BCEX BHUIOB JIAOOPATOPHBIX PAdOT M MPAKTUYECKUX 3aHSATH,
JUCHUTUTMHAPHOM, MEXIUCIMIUIMHAPHON ¥ MOAYJIBHOM IOATOTOBKH, Y4E€OHOH NpPaKTUKH,
MNPEyCMOTPEHHBIX ~ Y4eOHBIM IUJITAHOM OOpa30BaTENbHOIO  yUpeKIeHUs. MarepuaibHo-
TEXHUYECKast 6a3a COOTBETCTBYET ACHCTBYIOIIUM CAHUTAPHBIM M ITPOTHBOIIOKAPHBIM HOPMAaM.

Peanmuzanus OIIOII oGecrieunBaer:

BBITIOJTHEHHE O0y4YarOUUMUCS 1a00paTOPHBIX pabOT M MPAKTUYECKUX 3aHATHH, BKIIOYas
Kak 00s3aTelbHbI KOMIIOHEHT NPAaKTUYEeCKHE 33JaHusl C HCIOJIb30BAHUEM IEPCOHAIBHBIX
KOMITbIOTEPOB;

OCBOCHHE OOYYArOIIUMUCS MNPO(YEeCCHOHAIBHBIX MOAYJIEH B YCIOBUSAX CO3AaHHOU
COOTBETCTBYIOIIEH 00pa30BaTENbHON Cpelbl B KOJJIEHKE B 3aBUCUMOCTH OT creuuduku Buaa
npodeCCHOHATBLHOMN 1eATeTbHOCTH.

[Ipy wucnonb30BaHUM  ANEKTPOHHBIX HM3AAHUM  KOJUIEDK  00ECIeYMBaeT  KaXKJI0Tro
oOyuyaromerocsi pabOYMM MECTOM B KOMIIBIOTEPHOM KJIaCCE€ B COOTBETCTBHH C OOBEMOM
M3Yy4aeMbIX JUCLUILIUH.

Komnemx obecnieueH HEOOXOIMMBIM KOMIUIEKTOM JIMLEH3MOHHOI'O IPOrPAMMHOIO
obecrieyeHus.

Ne \ HanmeHnoBanue
KaOuners!
1 ConuaabHO-3KOHOMUYECKHUX JTUCIMILIMH
2 HNHoctpaHHOrO A3bIKa
3 MateMaTuku 1 H”HPOPMATUKH
4 DKOJIOTUYECKMX OCHOB IIPUPOI0NOIb30BAHUS
5 OKOHOMUKHU OpTraHU3ally U YIPABJICHUs IEPCOHATIOM
6 MesnemxMeHTa
7 [IpaBoro obecneuenus npodecCHOHATBHON IesITeTbHOCTH
8 ["ocyaapCTBEeHHOM W MYHUIMNIATIBHOMN CITyKOBI
9 JIOKyMEeHTaIMOHHOT0 00€ecrieueHus yIpaBICHUs
10 ApXUBOBEJICHUS
11 [TpodeccnoHaIbHON STUKH U TICUXOJIOTHH JIEJIOBOTO OOIICHUS
12 be3onacHoCTH KU3HEACSITETbHOCTH
13 MeTtoanueckuit
JlabopaTopumn
1 WMHpopMaTuKK 1 KOMIBIOTEPHONH 00pabOTKH JOKYMEHTOB
2 TexXHUYEeCKUX CPe/ICTB YIPaBICHUS
3 CucTeM JIeKTPOHHOT0 JOKYMEHT0000pOoTa
4 JIOKyMEHTOBEIEHHUS
5 YuebHas kaHuensapus (Cryx0a TOKYMEHTAIIMOHHOTO 00€CTICUeHUsI YITPaBICHU )
CnopTHBHBINH KOMILICKC
1 CnopTuBHBIN 3a1
2 OTKpBITHIN CTaAMOH IIMPOKOTO MPOQUIIS C HIEMEHTAMHU NOJIO0CHI IPENsSTCTBUN
3 CtpenkoBblit THP (B J1I000M MOAM(PUKAIIUY, BKIIOYAs AIEKTPOHHBIN) HIIK MECTO IS
CTpebObI
3agbl
1 bubnuoTeka, YnTaAIBHBIN 3aJ1 C BEIXOJIOM B ceTh MIHTEpHET
2 AKTOBBII 3aI




5.0LIEHKA PE3YJbTATOB OCBOEHHS OCHOBHOM MTPO®ECCHUOHAJLHOM
OBPA30OBATEJIbHOH ITPOT'PAMMBI

5.1. KoHTpOJIb U OLleHKA JOCTHKEHU I 00y4arouXxcs
C 1enpl0 KOHTPOJISL M OLIEHKM pPE3yJbTaTOB IOATOTOBKM M Y4€Ta WHJIMBUIYalIbHbBIX
00pa30BaTeIbHBIX JOCTHKEHUN 00yUJarOINXCsl IPUMEHSIOTCS:
BXOJHOM KOHTPOJIb;
TEKYIUHA KOHTPOJIb;
PYOEKHBIN KOHTPOIIB;
UTOTOBBIN KOHTPOJIb.
BxoaHoi1 KOHTPOJIB
Haznauenue BXOJHOTO KOHTPOJISI COCTOHUT B OIpPENEIeHUH CIOCOOHOCTEN 00yUaroerocs
U ero rOTOBHOCTH K BOCIPHITHIO W OCBOCHHIO Y4eOHOro MaTepuaia. BXOmHON KOHTpPOIb,
npenBapsonnii 00yueHue, mpoBOIUTCS B (pOpMe YCTHOTO OIpoca, TECTUPOBAHUS, TUCbMEHHON
KOHTPOJILHOM paboTHI.
Texkymmii KOHTPOJIb
Texyumuii KOHTpPOJIb PE3yJIbTATOB IOATOTOBKHM OCYLIECTBIIETCS IIperojaBaTesieM B
Ipolecce MPOBEICHUSI MPAKTUYECKUX 3aHATUN U Ja00paTOPHBIX paboOT, a TaKXKe BHIOIHEHUS
MHAMBUAYAJIbHBIX JOMAIIHUX 3a/laHUN WINM B PEKUME TPEHUPOBOYHOI'O TECTHUPOBAHUS B LIEAX
noJryueHus: UHOPMaIUH O:
BBINIOJIHEHUH 00y4aeMbIM TpeOyeMbIX JEMCTBUI B Ipoliecce yueOHOM AeATeIbHOCTH;
MPABHJIBHOCTH BBITIOJTHEHUS TPeOyeMbIX JAeHCTBHIA,
COOTBETCTBUH (POPMBI ICHCTBUS JAHHOMY STaIly YCBOCHHUSI y4eOHOTO MaTepHaa;
dbopMupoOBaHUU JEUCTBHUS C JOHDKHOM Mepoil 0000IIeHHs, OCBOEHHUS (aBTOMAaTHU3WPOBAHHOCTH,
OBICTPOTHI BBITIOJIHEHHS | JIP.) U T.1I.
Py0e:kHblii KOHTPOJIb
PyOexHblii (BHYTpHCEMECTPOBBII) KOHTPOJIb JOCTHXKEHUN 00ydaromuxcst 6azupyercs Ha
MOJIyJIbHOM MPHHIIUIIE OpraHu3aluu 00ydeHus 1o pa3jaenaM yueOHOU AUCUUIUIHHBL. PyOexHbIi
KOHTPOJIb MPOBOAUTCA HE3aBUCUMOM KOMMCCHUEH, COCTOSIIEM W3 BEAYIIErO 3aHATHUA
npenojaBaress, CIEHUAINCTOB CTPYKTYPHBIX IOApA3JENeHUN  Koyulemka. Pe3ynbTarsl
pyO€XKHOr0 KOHTPOJISL UCIOJIb3YIOTCS JUISl OLIEHKU JOCTHMKEHMHM O0y4aroluxcs, ONpeesieHus
peliTuHra 00y4aromerocsi B COOTBETCTBUM C MPHUHATOW B KOJUIEHXKE PEHTHHIOBOI cuCTEeMOH, U
KOPPEKIIUH TIpoliecca 00yueHus (caMooOydeHus).
HToroBbiii KOHTPOJIb
WTOroBelli KOHTPOJIb PpPE3YyNbTATOB IOJATOTOBKM OOYYarOIIMXCS OCYLIECTBISIETCS
KomHccueil B (opMme 3aueTOB W/MIM 3K3aMEHOB, Ha3HAYaeMOM B KOJJIEIKE, C Yy4acTHeM
BEJIYIIUX MTPENOIaBATEIICH.
5.2. IlopsA0K BBINMOJTHEHUS W 3AIMTHI BHITYCKHON KBATH(UKALMOHHOH padoThI

1.061mmume monoxxeHus

1.1. B coorBerctBum ¢ TpeboBanusimu DPI'OC mo mporpammam CIIO mnpodeccronanpHas
oOpa3oBaTenbHass OpraHuzanus W oOpa3oBaTelbHAas OpraHu3alvs BBICIIETO 00pa3oBaHUS,
peamusytomue mporpammbl CIIO (mamee — oOpa3zoBarenbHas OpraHu3ais), IS OLEHKH
CTENEHH W YPOBHSA OCBOCHHUs oOydaromuMmcsi oOpazoBarenbHbiXx mporpamm CIIO momkHa
obecreunBaTh MPOIEAYPY MPOBEICHUS TOCYIaPCTBEHHON UTOTOBOM arTectanuu (nainee — [A).
1.2.PexoMeHIallM  yCTaHABIUBAIOT TpeOOBaHUS K BBIOOPY TEMAaTUKH, OpraHU3allUUd U
METOJMYECKOMY COIPOBOK/ICHUIO BBITTOJIHEHHS BBITYCKHOW KBATM(DHUKAIIMOHHOW pabOThl B
00pa3oBaTeNbHbBIX OpraHu3aIusaX, peanusyronmx nporpammser CI10.

1.3. B cootBerctBun ¢ ®I'OC CIIO BbimyckHas kBanudukanuoHHas pabota (nanee — BKP)
aBisieTcs: 00s3aTenbHoM yacTeio [MA. TNA BrimrodaeT moarotoBky u 3anmuty BKP (qummomnoi
pabotsl, aummomMHoro npoekrta). CornacHo ®I'OC B yueOHOM I1aHE HA MOATOTOBKY U 3aLUTY
BKP no cnennanbHOCTSM OTBOAMTCSA, KaK MpaBuio, 6 Hexenb, 3 HUX Ha moaroroBky BKP — 4



Henenu u Ha 3amuty BKP — 2 nenenu.

1.4. Ilens 3ammtel BKP — ycraHoBieHHe COOTBETCTBUSI PE3YIbTATOB OCBOEHUS CTYACHTAMHU
obpazoBarenbhbix nporpamMm CIIO cootBercTByronmum TpedoBanusm GI'OC CIIO.

1.5. TocymapcTBeHHas »Sk3aMeHanMoHHass komuccus (manee — ['OK) dopmupyercs wus
npernojaBateneii  00pa3oBaTENbHOM  OpraHU3allMK, MMEIOIIMX BBICHIYIO WM  TEPBYIO
KBATM(UKAIIMOHHYIO KaTeropuio; JIMI[, MPUIJAlleHHbIX W3 CTOPOHHUX OpraHu3aluid:
npernojaBaresicl, WMEINMUX BBICHIYIO WM TEPBYIO KBaTU(UKANUOHHYIO KaTEropHIo,
npejcraBuTenel padboroaareneii WM uX 00beIMHEHHH MO MPOQHIIIO MOATOTOBKH BBIITYCKHHKOB.
Cocras I'OK yTBepkaaeTcst pacopsIuTeIbHBIM aKTOM 00pa30BaTEeIbHON OpraHu3allny.
Bosrnasnser ['OK npencenarenb, KOTOpbIA OPraHU3YeT W KOHTPOJUPYET AesirenbHOCTh ['OK,
obecrieunBaeT eAMHCTBO TPEOOBAHUH, MPEABSIBISIEMBIX K BHITYCKHHKAM.

[Tporpamma ['MA, TpebGoBaHus K BBITYCKHBIM KBaJIM(UKAIIMOHHBIM paboTaM, a TaKkKe KPUTEPUU
OIICHKU 3HAaHUU YyTBEPXKIAIOTCS 00pa3oBaTEbHON OpraHW3alueil mociae ux OOCYXKIEHUs Ha
3aceJJaHiM MeJarornueckoro copera o0pa3zoBaTeNbHOI OpraHu3alyy ¢ y9acTHeM Ipeaceaareneit
['OK.

[Ipencenarenem 'K obOpazoBaTtenbHON OpraHU3alMKM YTBEP)KIAeTCs JUI0, HEe paboTaroiiee B
0o0pa30BaTesbHOM OpraHu3aluu, U3 4ucia:

PYKOBOAMTENEH WM 3aMeCTUTENed pYyKOBOAUTENCH OpraHu3alii, OCYIIECTBIISIOMINX
00pa30BaTeILHYIO JEATEIBHOCTh MO MPO(HII0 TOATOTOBKH BBITYCKHUKOB, UMEIONIUX YUCHYIO
CTEeNeHb U (WIN) y4eHOEe 3BaHHE;

PYKOBOJMTENEH WM 3aMECTUTENIEM PYKOBOJAWTEIIEW  OpraHu3alui, OCYLIECTBIISIIOIINX
00pa30oBaTeNbHYI0 JAEATeIbHOCTD MO MPOQUIII0 MOATOTOBKH BBITYCKHUKOB, HMEIOIINUX BBICHIYIO
KBATH(UKAIIMOHHYIO KaTeTOPHIO;

BEJyUINX CHEIUAINCTOB - IpeACcTaBuTeNel padorogareneii uiu ux o0beAUHEHUH MO TPODUITIO
MOATOTOBKHU BBITTYCKHUKOB.

PykoBonuTens 00pazoBaTenbHON OpraHU3aliy SBISETCS 3aMecTuTeneM npenceaarens ['OK.
1.6. K 'MA pomyckaercsi oOydaromuiicsi, He UMEIONMN aKaJIeMUUeCKOU 3a/I0JDKEHHOCTH U B
MOJTHOM 00beMe BBINMOJHUBIIMK Y4eOHBIM IJaH WM WHIUBUAYAIbHBIA Y4eOHBIM IJIaH IO
ocBanBaeMoi oopaszoBatensHOU nporpamme CI1O1.

HeoOxomumeim  ycnoBuem nomycka kK [MA (mogroroBke u 3amute BKP) sBnsercs
MPEACTABICHUE JOKYMEHTOB, TMOATBEPKIAIOIMIUX OCBOCHHE OOYYAIOIIUMHUCA OOIMX U
po(hecCHOHANBHBIX KOMIIETEHIIUH MPU U3YUYEHUU TEOPETUYECKOTO MaTepHalia U MPOXOKIEHUU
MPaKTUKH 10 KaKIOMY U3 OCHOBHBIX BUJIOB TPO(PECCHOHATLHOMN JACATEIHHOCTH.

1.7. TIlonroroBka u 3ammra BKP crocoOGcTByeT cucreMaTu3anuy, paclIMpeHUI0 OCBOCHHBIX BO
BpeMsi 00y4yeHHus 3HaHUN 1o 00menpodecCHOHANBHBIM IUCHIUILTHHAM, TPO(ECCHOHATBHBIM
MOJYNISIM M 3aKPEIJICHUIO 3HAHWN BBIMYCKHUKA MO NPOPECCUU WM CHEHHATBbHOCTH TMpU
perieHun pa3pabaThiBaéMbIX B BBITYCKHOM KBaTM(DPUKAMOHHON pabOTe KOHKPETHBIX 3ajady, a
Tak)Ke BBISICHEHHIO YPOBHS MOJTOTOBKY BBHITYCKHHKA K CAMOCTOSITENBHON paboTe U HaMpaBICHbI
Ha TIPOBEPKY KauecTBa IMOJYYEHHBIX OOYYarONUMCs 3HAHUN W yMEHUH, COPMHUPOBAHHOCTU
o0mmx u TpodeCCHOHATBHBIX KOMIIETEHIIMM, MO3BOJISIONIMX peniath MpodeccHoHaTbHbIe
3a/1a4H.

1.8. T'ocynapcTBeHHBII SK3aME€H MO OTAEIBHOW AMCLHMIUIMHE OMNpPENEsieT YPOBEHb OCBOEHUS
CTYJICHTOM Marepuaia, MpeIyCMOTPEHHOTO Y4YeOHBIM IIJIAHOM, M OXBaThIBAET MHUHHUMAJILHOE
cojiepaHue JaHHOM IMCUUIUIMHBI, ycTaHOBJIEHHOE cooTBeTcTBYIomMM PI'OC CIIO.

2. OmpenesneHne TeMbI BBITYCKHOW KBaU(DUKAITMOHHON pabOTHI

2.1. Temst BKP omnpenensitorcsi 00pa3oBaTeNbHOW OpraHU3alMe W JIOJDKHBI OTBEUYaTh
COBPEMEHHBIM TpPEeOOBAHMSIM pPAa3BUTHS BBICOKOTEXHOJOTUYHBIX OTpacieil HayKH, TEXHUKH,
MPOU3BOJICTBA, DKOHOMHKH, KYJbTYpPhl W OOpa3oBaHUS, WMETh MPaKTUKO-OPUEHTUPOBAHHBIN
XapakTep.

OO6yuaromemycss TpenocTaBisieTcss mpaBo BeIOOpa TemMbl BKP, B ToM uymcie mpemioxeHus
CBOCH TEMATHKH C HEOOXOIMMBIM OOOCHOBAaHHEM IieJecooOpa3HOCTH ee pa3paboTku ams



npakTudeckoro npumeHenus. Ilpu stom rematnka BKP nomkHa cooTBETCTBOBATH COAEPIKAHUIO
OJTHOTO WJIM HECKOJBKUX NPOPECCHOHATBHBIX MOAYJEH, BXOJAIIMX B 00pa3oBaTElbHYIO
nporpammy CIIO.

2.2. Kak mnpaBwio, nepedyeHb TeM pa3padaTbIBaeTCs IpenojaBaTelsiMH 00pa3oBaTeIbHBIX
opraHmsanmii u oOCyKmaeTrcss Ha 3aceJaHuiX NPOPHUIBHBIX LUKIOBBIX KOMHCCHH
00pa3oBaTeNbHON OpraHu3aIy ¢ ydactruem npenacenarencii ['OK.

[enecooOpa3Ho mepevyeHb TEM COIJIaCOBBIBATH C IMPEICTABUTEISIMH paboTonaTeneil WM ux
00beIMHEHUH 0 TPOQUIIIO OATOTOBKU BBIITYCKHUKOB B PaAMKax NMpo(ecCHOHAIBHBIX MOAYJIEH.
Hns monroroBkun BKP  cTynmeHTy Ha3Hayaercs pyKOBOOUTEIb M, INPH HEOOXOJMMOCTH,
KOHCYJIbTaHTBHI.

2.3. Dkcmeptuza Ha coorBeTcTBHE TpeboBanusiM ®I'OC, paszpaboranubix 3amanuii Ha BKP,
OCHOBHBIX TOKa3aTeslel OLICHKHM pe3yJbTaTOB BBIIOJIHEHUS M 3aIUUThl paboT, OCYLIECTBISIETCS
Ha 3aceaHuy y4eOHO-METOAMYECKON KOMUCCUU 00pa30BaTelbHOIN OpraHu3aluy.

2.4. BKP nomxHa HMETh aKTyaJIbHOCTb, HOBU3HY U IIPAKTUYECKYIO 3HAYUMOCTb U BBIIIOJIHATHCS,
10 BO3MOYKHOCTH, I10 IPEUIOKEHUSIM (3aKazaM) MpeaNpUsATHI, OpraHu3alinuii, HHHOBAIIMOHHBIX
KOMITaHUH, BBICOKOTEXHOJIOIMYHBIX ITPOU3BOJICTB UM 00pa30BaTEIbHBIX OPraHU3aIH.
BoinonHeHHas BbITycKHas KBajlu(UKalMOHHas paboTa B 1€JIOM JI0JIKHA!

- COOTBETCTBOBATh Pa3pabOTaHHOMY 3a/1aHUIO;

- BKJIIOYATh AHAJIU3 MCTOYHUKOB IO TeMe ¢ OOOOIICHUSIMH U BBIBOJAMH, CONOCTaBICHUSIMHU U
OLICHKOW Pa3IMYHBIX TOYEK 3PCHMUS;

- TMPOAEMOHCTPHPOBATH TpPeOYeMBbIii YpPOBEHb OOIIEHAYYHOH M CHEIHAIbHON IOATOTOBKU
BBIITYCKHHKA, €r0 CIIOCOOHOCTh M YMEHHE IPUMEHATh Ha INPAKTUKE OCBOCHHBIE 3HAHMS,
NpakTUYeCKHe YMEHUs, o0mme u npodecCHoHalbHbIe KOMIIETCHIMH B cooTBeTcTBUU ¢ PI'OC
CIIO.

2.5. BKP BbInosiHs€TCS BBITYCKHUKOM C MCIOJB30BaHUEM COOpaHHBIX UM JIMYHO MaTepHUajIoB, B
TOM YHCIE, B NEPUOJ MPOXOXKIEHHS NPEAJUIUIOMHON MNpPaKTUKH, a Takxke  paboThl Hax
BBITIOJIHEHHEM KYPCOBOM pabOThI (ITPOEKTA).

2.6. llpu onpenenennn temel BKP cnemyer yuuTsIBaTh, 4TO €€ COIEP)KAHUE MOXKET
OCHOBBIBAaThCSI:

Ha 0000IIeHNN pe3yJbTaTOB BBHIIIOJHEHHOM paHee 00ydarolMcs KypcoBOoi paboTsl (IIpOeKTa),
€CJIM OHA BBINOJIHAJTIACh B pAMKaxX COOTBETCTBYIOLIETO NPOPECCHOHATBHOIO MOTYJIS;

Ha MCIOJIb30BaHUM PE3YJIbTaTOB BBIIIOJIHEHHBIX PAHEE IPAKTUUECKUX 3aJaHHM.

Boei6op Temsl BKP oOyuaromumcst ocymiecTBisieTcss 10 Hayajla MPOU3BOJACTBEHHOW MPaKTUKU
(MpeAUIIIOMHOM), YTO OOYCJIOBIEHO HEOOXOJUMOCTBIO cOOpa MPaKTMYECKOro MarepHuaia B
MIEPHOJT €€ ITPOX0XKICHHUH.

3. PyKOBO/ICTBO BBIITYCKHOW KBaJTU(PHUKAITMOHHON paboTOM

3.1. Ilepeuens Tem BKP, 3akperuienne 3a crynentamu teM BKP, HazHaueHne pykoBoguTenen u
KOHCYJIbTAHTOB 1O oOTHenbHbIM YacTaM BKP (skoHomuueckas wacTb, rpaduueckas 4acTh,
MCCJIEI0BATEBCKAs YaCTh, DKCIIEPUMEHTAJIbHAS YaCTh, ONBITHAS YacCTh U T.II.), OCYIIECTBIISAETCS
pacropsiANTENILHBIM aKTOM 00pa30BaTeIbHON OpraHU3aIliH.

K kaxnomy pykoogutento BKP MmoxkeT ObITh OJHOBpEMEHHO IpHKpeIuIeHO He Oosiee 8
BBIITYCKHHUKOB.

3.2. B o6s3annoctu pykoBoautens BKP Bxoaur:

paszpaboTka 3amanus Ha moaArotToBky BKP;

pa3paboTka coBMecTHO ¢ oOyuatonumucs miana BKP;

OKa3aHHe MOMOIIM o0yyarouiemycsi B pa3paboTke WHIUBUAYaIbHOrO rpaduka paboThl Ha BECh
nepuos BoinonHenus: BKP;

KOHCYJbTUPOBAaHUE O0OydYaroIllerocs IO BOMPOCAM COJEpKaHUs M MOCIEeA0BaTEIbHOCTH
BeinonHeHus BKP;

OKa3aHUe TTOMOIIK 00yJaroIeMycsl B I0100pe HEOOXOUMBIX HCTOYHUKOB;

KOHTpOJb Xona BeimosHeHUs BKP B cooTBeTCTBUM C yCTaHOBIEHHBIM TpadukoM B (opme



PETyIAPHOTO 00CYXKICHUS PYKOBOAUTEIEM H 00YJAIOIIMMCS X0/1a padoT;

OKa3aHHe MOMOIIHU (KOHCYJIbTUPOBAaHUE 00YYaIOIIerocs) B MOATOTOBKE MPE3EHTAIMH U JTOKJIaa
s 3amuTel BKP;

IIPEeI0CTaBIEHUE MUCbMEHHOr0 0T3bIBa Ha BKP.

3.3. 3amaHue I KaKI0ro 00ydYaromerocs pa3padarbiBacTcsi B COOTBETCTBHH C YTBEPKICHHOM
TEMOM.

3ananue Ha BKP paccmarpuBaeTcss IMKIOBBIMH KOMHUCCHUSIMHU, TIOJIIMCBHIBAETCS PYKOBOJUTEIIEM
BKP u yrBepkaercs 3aMeCcTUTENEM PYKOBOJUTENS IO HAMPABICHUIO 1€ATEIbHOCTH.

3.4. B oTnenbHBIX cioydasx jpomyckaercs BeinoinHenne BKP rpynmoit o6yvaromuxcs. [Ipu sTom
WHAUBUAYaJIbHbIC 33/1aHUS BBIAAIOTCS KaXJ1I0My 00y4daromeMycs.

3.5. 3aganue na BKP Bbmaercs oOyuaromemycs He MO3AHEE, YeM 3a JBE HENIENIu /10 Haudaja
MIPOU3BOJICTBEHHON MPAKTUKY (TIPEAAUTIIIOMHOI).

3.6. Ilo 3aBepuieHun oOyuaromuMmcs noarotroku BKP pykoBoautens npoBepseT KauecTBO
paboThl, MOJNUCHIBAET €€ M BMECTE C 33JaHMEM U CBOUM IHCHbMEHHBIM OT3BIBOM IE€pEIaeT
3aMECTUTENI0 PYKOBOJUTEIIS 110 HAIIPABJICHUIO 1€ATEIbHOCTH.

3.7. B or3wiBe pykoBomutTenass BKP yka3eiBaroTcs XapakTepHble OCOOCHHOCTH pabOThHI, €€
JIOCTOMHCTBA U HEJOCTaTKU, a TaKXe OTHOoLleHHe oOydaromierocss K BbinoiaHeHuio BKP,
MPOsIBIICHHBIC (HE MPOSIBICHHBIE) UM CIIOCOOHOCTH, OLIEHUBAIOTCS YPOBEHb OCBOCHHUS OOIIUX U
npodeCCHOHATIBHBIX KOMIIETEHIMH, 3HaHUS, YMEHHs O00ydJaromerocsi MpoJeMOHCTPUPOBAHHBIE
uM 1ipu BeinonHeHnn BKP, a Takxke cTenenb caMoCTOATEIbHOCTH 00y4YaloIIerocss U ero JTNYHbIN
BKJIQJI B PacKpbITHE MPOOJIeM M pa3pabOTKy MPEAIOKEHHH M0 MX PEUICHHUIO. 3aKaHYMBaCTCS
OT3BIB BBIBOJIOM O BO3MOKHOCTH (HEBO3MOKHOCTH) fnomycka BKP k 3amure.

3.8. B o6s13anHOCTH KOHCYbTaHTa BKP BX0nUT:

PYKOBOZCTBO Pa3pabOTKOM MHAUBUIYATbHOTO IIaHA MOATOTOBKH U BbinoilHeHUs BKP B wactu
COJIep’KaHusl KOHCYJIbTUPYEMOIO BOIIPOCa;

OKa3aHHe MOMOIIU 00yJaroeMycsi B o100pe HeoOX0AUMOI TUTepaTyphl B YaCTU COJEP>KaHUS
KOHCYJIbTUPYEMOI'O BOIIPOCA;

KOHTpOJIb X0/1a BbinosiHeHus: BKP B yactu conepxkanusi KOHCYJIbTUPYEMOro BOIIpOca.

Yacel KOHCYJIBTHPOBAHHS BXOMIT B o00mue dacel pykoBoactBa BKP u ompepenstorcs
JIOKaJIbHBIMHM aKTaMHU 00pa30BaTeIbHON OpraHu3aluy CaMOCTOSTENBHO.

Pexomennyemsie HopMbl yacoB Ha BKP npusenenst B [Ipunoxenun 1.

4. CTpyKTypa 1 coiepKaHHe BBITYCKHON KBaJIM(UKAIIMOHHOW paboThI

4.1. TpeboBanus k cojepxaHuto, oovemy u crpykrype BKP onpenensitorcss oGpa3oBaTenbHON
opranmuszanueit. Oobem BKP omnpegensercs ucxoas u3z cneunduku crenuanbHocTd. [lpu
BeinosiHeHM BKP B ¢opme ombITHBIX 00pa3lioB M3A€iIMH, NMPOJYKTOB M Mp., a TaKXKe NpHU
TBOPYECKHX pabOTax, KOJIMYECTBO JIMCTOB PACUETHO-TIOSICHUTEIHHON 3aIMCKH JOJDKHO OBITH
YMEHBIIEHO 0e3 CHUKeHHsI ob1iero kauectsa BKP.

4.2. TpeboBanus k opopmienuro BKP

Pemenne o ¢opmare odopmuenus BKP mnpuHuMaercs B COOTBETCTBUM C NPUHATHIMH B
00pa3oBaTeNbHON OPTaHU3aIMH JOKATHbHBIMA HOPMATUBHBIMU JOKYMEHTAMH.

Hanpumep, B coorBerctBuM ¢ CucTeMOil MeEHEI)KMEHTa KayecTBa, BHEJIPEHHOH B
o0pa3oBaTeNbHON OpraHu3aluy, OO0ECTEeYUBAIOLUIMMHU YIpPaBJIEHUE JEHCTBYIOIIMMH B HeEl
POEKTaMH.

OOyuaromuiics MOKeT IPUMEHATh i opopmiieHus TokymeHTanuu BKP aBromaruzupoBanHbie
cucTtembl ipoekTupoBanus u ynpasienus (CAIIP).

TpeboBanust k opopmnennto BKP momxnbl coorBercTBoBaTh TpeboBanusimu ECT/] u ECK/,
I'OCT 7.32.- 2001 «Cucrema craHaapToB 1Mo uH(popManuu, OMOIMOTEYHOMY M U3/IaTEITLCKOMY
neny «OTueTr 0o Hay4yHO-HccaenoBarenbekoi padore», TOCT 7.1. —2003 «bubnuorpaduueckas
3anuch. bubnuorpagpuueckoe omucanue», 'OCT 7.82.-2001 «bubnuorpaduueckas 3amuch.
bubnuorpaduueckoe omucaHue S3IEKTPOHHBIX pECypcoB» U (WJIM) JAPYTMM HOPMAaTHBHBIM



nokymeHtaM (B T.4. gokymeHtaMm CMK). B Ilpunoxenun 2 mnpuBoauTcs MpUMEP
PEKOMEHYEMBIX TPeOOBaHUI.

5. Penien3upoBaHue BBITYCKHBIX KBATH(PUKAITMOHHBIX pabOT

5.1. BKP noanexar o0s3aTeTbHOMY pelieH3UPOBAHHIO.

5.2. Buemnee penenszupoBanue BKP mpoBomutcs ¢ menpro obecrnieueHHs: 0OBEKTHBHOCTH
OIICHKU TpyJa BBINTYCKHUKA. BBIMOTHCHHBIE KBaTU(UKANMOHHBIE DPAOOTHI PELEH3UPYIOTCS
crienpanuctamMu 1o tematuke BKP M3 rocymapcTBeHHBIX OpraHoB BiacTH, cepbl Tpylaa U
00pa3zoBaHusl, HAYYHO-UCCIIEIOBATEIBCKUX HHCTUTYTOB H JIp.

5.3. Penenzentsl BKP onpenenstorcs He o3aHee, 4eM 3a MECSII 0 3allUTHI.

5.4. PenieH3us OKHA BKIIFOYATD!

3aKIrouYeHue o coorseTcTBur BKP 3asBiienHON TeMe U 3aJaHMI0 Ha Hee,;

OLICHKY KayeCTBa BBIIIOJIHEHUS Kaxxa0ro paszaena BKP;

OIICHKY CTEIEHU Pa3pabOTKH IMOCTaBIEHHBIX BOIPOCOB M MPAKTHYECKOW 3HAYMMOCTH PaOOTHI;
00111y10 O1IeHKY KauecTBa BoinoHeHus BKP.

5.5. ConeprkaHue pereH3uu JOBOJUTCS O CBEACHHUS 00YyYaroIerocs He IMO3JHEe, YeM 3a JICHb
710 3alIUTHI PabOTHI.

5.6. Buecenue n3menenuii B BKP nocie nonyueHnus peieH3uu He 10IyCKaeTCs.

5.7. OOpazoBarenbHas OpraHu3alUs IOCJIEe O3HAKOMJIEHHWS C OT3BIBOM DPYKOBOJIUTENS |
pelieH3ueil perraer BOMpoc O Jomycke oOydaromerocs K 3amute u nepenaetr BKP B I'OK.
[Ipouienypa mepemaun OMNpenessieTcss JOKaJbHBIM HOPMATHUBHBIM aKTOM 00pa3oBaTebHOU
OpraHu3aIuu.

6. [Ipoueaypa 3amuThl JUIIOMHOM paboThI (IPOEKTA)

6.1. K 3amure BKP nonyckarorcs miuiia, 3aBeplIMBIINE MTOJHBINA Kypc 0Oy4eHHUs 110 OJHOU U3
OIIOII u ycnemHo mpoLIEAIIME BCE MPEAIIECTBYIOIINE AaTTECTALMOHHBIE HWCIBITAHUS,
IPEyCMOTPEHHbIE YUEOHBIM IJIAHOM.

[Tporpamma I'MA, tpeGoBanus k BKP, a Takke kputepuu OIEHKM 3HAHUH, YTBEPXkKICHHbBIE
o0pa3oBaTesbHOI OpraHu3anueil, JOBOJATCS 10 CBEIACHMS OOYyYaroIIMXCs, HE MO3/IHEE YeM 3a
iecTh MecsueB 10 Hadana [MA.

6.2. Bonipoc o nonycke BKP (mpoekra) k 3amuTe pemaercsi Ha 3acCeIaHiH ITUKIOBOM KOMUCCHH,
FOTOBHOCTh K 3alIUTE OINpEAENsIeTcsl 3aMECTHTENIEM pPYKOBOJUTENS [0 HaIpaBICHUIO
JEeSTENIbBHOCTH U 0pOpPMIIIETCS TPUKA30M PYKOBOIUTEINS 00pa30BaTEIbHON OpraHu3ally.

6.3. OOpa3zoBarenpHas OpraHu3alysg HMEET MPaBO TMPOBOJAUTH MPEIBAPUTEIHHYIO 3allUTy
BBIIYCKHOM KBaJTU(UKALMOHHON pabOTHI.

6.4. 3amura npon3BOAUTCA Ha OTKPBITOM 3aceqanuu ' OK ¢ yuactuem He MeHee ABYX TpeTuil ee
cocraBa. Pemenuss 'OK npuHuHMaroTcs Ha 3aKpbITBIX 3aCEAaHUAX HPOCTBIM OOJBIIMHCTBOM
TOJIOCOB YJICHOB KOMHCCHUH, YYaCTBYIOIIMX B 3acelaHWHd, MPU O0S3aTEIBHOM MPUCYTCTBUU
npeacenarenss komuccun ['DOK wmm ero 3amecturens. [lpu paBHOM dYHCIIE TOJIOCOB TOJIOC
npejcenaTenbCTByIoNEero Ha 3aceanuu ['IK sBisercs pemaronmm.

6.5. Pemmenne ['OK odopmiisercss mpoTOKoOIOM, KOTOPBIN TOANUCHIBaeTcs npeacenareneMm ['OK
(B cmyyae OTCYTCTBUA Tpelcedarens - ero 3amectureneMm) u cekperapem DK u xpanutcs B
apxuBe 00pa3oBaTeNIbHONW OpraHu3anuu. B mpoTokoiie 3amuceiBatoTcs: utoronas orneHka BKP,
MpUCYXIeHNE KBaTU(PUKAIUN U 0COObIe MHEHUS YWICHOB KOMUCCHH

6.6. Ha 3zammty BKP otBommtcsi mo 1 akamemmueckoro yaca Ha OJHOTO OOYYarOIIETOCs.
[Ipouenypa 3amutsl ycranaBnuBaetcs npenacenarenem ['9K no cormacoBanuio ¢ wienamu ['OK
W, KaK TpaBujIo, BKJIIOYAET JOKIan oOydaromerocs (He 6omee 10-15 MuHyT), yTeHHEe OT3bIBA U
pelLieH31H, BOIPOCHl WIEHOB KOMHUCCHHU, OTBETHI 00yyaromerocsi. Moxker ObITh NMPEeryCMOTPEHO
BbIcTyIIIeHHe pykoBoauTtenss BKP, a Takke penieH3eHTa, €Ci OH MPUCYTCTBYET HA 3acelaHuU
I'OK.

6.7. Bo Bpemsi nokiama oOydyarOIMMIACS HCIIONB3YET TMOATOTOBICHHBIM HATJISAIHBIA MaTepual,
WUTIOCTPUPYIOIINIA OCHOBHBIE nonoxeHus BKP.



6.8. Ilpu onpenenenun oneHku no 3amure BKP yuntbiBaioTCs: KauecTBO yCTHOrO JOKJaja
BBIITYCKHUKA, CBOOOAHOE BiazeHue wmarepuaiom BKP, rioyOmHa W TOYHOCTH OTBETOB Ha
BOIIPOCHI, OT3BIB PYKOBOJIUTEIS M PELICH3USI.

6.9. PesynbraTel 3amuthl BKP o6cyxnatrorcs Ha 3akpbiToM 3acenanun DK u orneHuBaroTCs
MPOCTBIM OOJBITMHCTBOM T0JIOCOB WieHOB [ DK, yuacTByrOMHMX B 3aceqaHuy, IPU 00S3aTEIIHHOM
MPUCYTCTBUM IpeAcCeaaTesiss KOMUCCUM WU ero 3amectutens. lIpu paBHOM uwucie ronocos
MHEHHUE MPEJCEeAATeNs ABISICTCS PEIIAIOIIUM.

6.10. OGyuaromuecs, He npomenmue ['MA unu nomyuusmme Ha [ A HEyT0BIETBOPUTEIBLHBIE
pe3ynbTaThl, poxoasaT 'MA He panee ueM dyepe3 ImIecTb MecsleB mociie mpoxoxaenus ['MA
BIIEpBBIE.

6.11. Ina npoxoxnenus ['MA nuno, He npomenmee I'MA 1o HEyBaKUTENbHON NMPUYMHE WU
nonyuuBiiee Ha [ A HeyZOBIETBOPUTEIbHYIO OLIEHKY, BOCCTAHABIMBAETCS B 00pa3oBaTeIbHON
OpraHM3alliyl Ha TICPUOJ BPEMEHH, YCTAHOBIICHHBIM 00pa3oBaTeNbHON OpraHu3aueit
CaMOCTOSITENIbHO, HO HE MEHee MPEeIyCMOTPEHHOr0 KaJCHJApHBIM y4eOHBIM rpadukom s
npoxoxacaust [ 1A cootBercTBytOIICH 00pazoBareapHOi porpammel CI1O.

[ToBTopHOE npoxoxacHue I MA niis ogHOTO NHiIa Ha3HaYaeTCss 00pa30BaTEIbHOM OpraHu3aluen
He OoJiee ABYX pas.

6.12. Pesynbratel 3amuthl BKP omnpenenstorcs  OuLEHKaMHU  «OTJIIMYHO»,  «XOPOLIO»,
«YIOBJICTBOPUTEILHO», «HEYIOBJICTBOPUTEIBLHO» M OOBSBISIOTCS B TOT JK€ JCHBb IOCIHE
o(opMIICeHHS B YCTAaHOBJICHHOM MOpPsIKe MpoTokoia 3acenanus [ OK.

6.6. Ilopsmox mnpoBenenus ['MIA nns BBIMYCKHUKOB W3 4YHUCHA JIUI C OTPAaHUYEHHBIMHU
BO3MOKHOCTSIMU  3/I0POBbSl  pErVIAMEHTHUPYETCS paznenom 5. llopsanka MIPOBEICHUS
rOCYJapCTBEHHOM MTOrOBOM aTTecTallud 10 00pa30oBaTeIbHBIM MPOTpaMMaM  CPEIHETO
npoecCHOHaNBFHOr0 00pa30BaHUA U IMPOBOIHUTCA C OpraHU3aluedl C Y4eToM OCOOCHHOCTEH
MCUXO(PU3NUECKOTO PA3BUTHS, UHINBUIYATbHBIX BO3MOXKHOCTEH U COCTOSIHUS 3/I0POBbSI TAKUX
BBIITYCKHUKOB.

7. XpaHeHue BBIMTYCKHBIX KBAIU(DUKAITMOHHBIX paboT

7.1. Bemonaennbie BKP xpansTcst mocie ux 3amuThl B 00pa3oBareinbHON opranu3anuu. Cpok
XPaHEHUs ONPEIEINAETCS B COOTBETCTBUU C [lepeyHeM THUIOBBIX YNPaBIEHUECKUX JTOKYMEHTOB,
oOpa3yromuxcsi B JACATENbHOCTH OpraHu3allui, C YKa3aHHEM CpOKOB XxpaHeHusl.
PexomeHyeMblli CpPOK XpaHEHHUs - B TEUEHHE IISITU JIET TOCJE BBITycKa OOydYaroluxcs M3
00pa30oBaTeIbHOI OpraHu3allnu.

7.2. Cniucanue BKP odopmisieTcs cOOTBETCTBYIOIUM aKTOM.

7.3. Jlyumme BKP, mnpeacraisionme y4eOHO-METOIUYECKYIO II€EHHOCTh, MOTYT OBITh
UCIIOJIb30BaHbl B Ka4eCTBE YUeOHBIX MOCOOMI B KaOMHeTax 00pa30BaTeIbHOW OpraHU3aIUH.

7.4. Tlo 3ampocy TpeAnpusTHs, Y4YpexAeHUs, o0pa3oBaTeIbHON OpraHU3allid PYKOBOJIUTEIH
00pa3oBaTeNbHONW OpraHU3allii UMEET MIPABO pa3pelnTh cHuMarth kormuu BKP.




