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1. ITIACIIOPT ITPOT'PAMMBI YYEBHOM JIVICITUTL/IVHBI
TTIPABOBOE PEI'YJIMPOBAHUE YTIPABJIEHUYECKOM NEATEJIBHOCTU
1.1. O6/1acTh IPUMEHEeHHUs POTPAMMBbI

[Tporpamma MK 01.02 sBisieTcss 4acTbIO OCHOBHOM TIpO(ecCHOHaTbHOM
obpa3oBaTe/bHOM TTPOrpaMMbI B COOTBETCTBUM C PesiepabHOTO TOCYJapCTBEHHOTO
oOpa3oBaTe/bHOTO CTaHZApPTa IO CleLyaabHOCTH CpefHero MpodecCroHaTbHOTO
obpaszoBanuss  46.02.01 [JoxymeHTai[ioHHOe obecIieueHre  yIipaB/ieHUS |
apXUBOBe/IeHNe.

[Mporpamma M/IK.01.02 Mo>keT ObITh UCTIONIb30BaHa B /leATeTbHOCTH
TrperiofiaBaresiel JOKyMeHTOBeJUeCKUX AUCLIUIUIVH.

1.2. MecTto AuCHUIUIMHBI B CTPYKType OCHOBHOM TmpogecCHOHA/TbHON
o0pa3oBaTesibHOM mMporpaMmbl: O0IMM TyMaHWUTapHbI W COI[MAIbHO-
5KOHOMHYECKHH 1TUKJI.

1.3. Hetu u 3afauu AMCOMIUIMHBI — TPe0OBAaHMA K pe3y/JbTaTaM OCBOEHHS
JUCIIUILIMHBI:

B pe3ynbTaTe 0CBOEHUS AUCLUITUHBI 00YUAIOLUICS [JOJDKEH YMeTh:

-MCM0JIb30BaTh HOPMaTUBHO-TIPaBOBbIe JIOKYMEHTbI, perjiaMeHTUPYOLLYe
yTpaB/ieHUeCKYIO0 /1eATe/IbHOCTh B TOCY/JAPCTBEHHBIX YUPEXX/eHUsIX;

-MCI0/Ib30BaTh HOPMAaTUBHO-TIPABOBbIE JOKYMEHTHI, PerjlaMeHTUDPYHOL1e
yIIPaB/IE€HYECKYHO [esiTe/TbHOCTh B MYHULUIIAIBbHBIX YUPEXEHUSIX;

-3allMI[aTh CBOU MpaBa B COOTBETCTBUM C T'PaKJaHCKHM, FPaXKIaHCKO-
MpOoLeCCyabHbIM U TPY/IOBbIM 3aKOHOZATeTbCTBOM;

-aHaJTM3MPOBATh U OL[€HWUBATh Pe3y/bTaThl U TIOC/AeICTBUS JAeHcTBUM (Oe3meliCcTBYI) B
roCcy/JapCTBEHHOM YyTMpaB/ieHUH C TIPaBOBOM TOUKU 3PEHUS;

B pe3y/ibTaTe OCBOEHUA JUCHUIT/IMHBI O6YHBMMHﬁCH AOJ/DKEH 3HATb:

-0CHOBHbIe noyioxkeHust Koncrutyiuu Poccuiickor ®@efepaiuy;

-TipaBa ¥ CBOOO/IBI Ue/IoBeKa M FPaklaHiHA, MeXaHHU3MbI UX peann3aliiy;
-TIOHSITHE W OCHOBBI TIPAaBOBOTO Pery/IMPOBaHUs B 00/1aCTH TOCY/1IapCTBEHHOT'O
yIipaBJ/ieHus;

-OCHOBHbIe 3aKOHO/IaTe/IbHbIe aKThbl U HOPMaTUBHbBIE JOKYMEHTHI,

-pery/iMpymoliue MpaBoOTHOIIIeHHs B 00/1aCTU rOCYJapCTBEHHOTO YIIpaB/IeHKSs;
-COLMaIbHO-NIPABOBOM CTaTyC rOCYZapCTBEHHOT'0 U MYHMIIUIIAILHOTO C/Ty>Kalllero;
-TIOPSAI0K 3aK/IFOUEeHUs TPYAO0BOr0 J0r0BOpa U OCHOBaHUSA ero mpeKpalleHus;
-TIpaBWJ/Ia OIUIaThl TPY/aA rOCYAapCTBEHHbIX U MYHULUNAIBHBIX CTy>KalllUX;



-[IOHATHE JYCLMIIJIMHAPHOW ¥ MaTepuaJbHOW OTBETCTBEHHOCTH IOCY/JapCTBEHHOIO U
MYHULIUIIA/TIBHOT'O C/Ty’Kalllero;

-BU/Ibl aJMUHHCTPAaTUBHBIX [MPaBOHAPYLLIEHUN U aIMUHUCTPAaTUBHOU
OTBETCTBEHHOCTH;

-HOPMAaTHUBHO-TIPaBOBbIe OCHOBBI 3alllUThl HAPYILEHHBIX TPaB U CyJeOHbIN TOPs0K
paspelleHus CIIOpoB.

®dopMHUPOBaHUSA 00II[UX KOMITeTeHI[HAM

OK 1. IToHMMAaTh CYIIHOCTb ¥ COLIMA/IbHYIO 3HAUMMOCTb CBOeM Oyayiiieii mpodeccuy,
TMPOSIB/IATH K HEM yCTOMYMBBIN UHTEPEC.

OK 2. Opranu3oBbIBaTh COOCTBEHHYIO [1eATeTbHOCTh, BIOWPATh TUIIOBbIE METOZbI U
Croco0bI  pelleHHss MpodeCcCUOHANbHBIX 3a/iau, OIeHHWBAaThb WX 3(PGhEeKTUBHOCTh H
KayecTBo.

OK 3. OtieHuBaTh PUCKY Y TIPUHUMATh pellieHus] B HeCTaHJaDTHBIX CUTYaLUsIX.

OK 4. Ocy1iecTBasTh  MOWCK, aHa/W3 U OI[eHKY WHGMOpMaIrui, HeoOX0JuMOM  J71st
MOCTAaHOBKM W pellleHust NpodeCCUOHaIbHOTO U IMYHOCTHOTO Pa3BUTHSI.

OK 5. Ucnonb3oBaTh MHPOPMAIIMOHHO-KOMMYHUKAI[UOHHBIE TEXHOJIOTUU [IJIs
COBEepILIEHCTBOBAHUSA YIIPAB/I€HUECKOU 1esTeIbHOCTH.

OK 9. Ocy1iecTBaSTh yIpaB/JIeHUECKYIO JesTeJIbHOCTh B YCIOBUSIX OOHOB/IEHUS ee
1ie/iel, CoZiep>KaHusl, CMeHbl TeXHOJIOTHH.

OK 11. Ctpourth ympaB/ieHUeCKYO [iesiTelIbHOCTb C COOMI0/ileHreM pery/vpylolyx ee
TIPaBOBBIX HOPM.

®opmupoBaHue nMpogeccHoHa/ILHbIX KOMITETeHIHH

1.Opranuzaiusi JOKyMeHTalMOHHOT0 0becrieueHUsl yIipaB/ieHus U
(yHKLIMOHMPOBaHUSI OpraHU3aLvu.

ITK 1.1. KoopauaupoBaTh paboTy opraHu3aiiuy (prueMHOM PYKOBOIUTESS), BECTH
TpYeM TOCEeTUTENEN.

ITK 1.5. OopmsTe U perucTpUpoBaTh OpPraHU3aLMOHHO-PACIIOPSAUTE/IbHbIE
[IOKYMEHTbI, KOHTPOJIUPOBATh CPOKU UX UCIIOJIHEHUSI.

1K 1.7. CamocTosiTe/TbHO paboTaThb C I0OKyMEeHTaMH, CO/iepKall[iuMU
KOH(HIeHLIMA/IbHYIO MH(OPMaLMIO, B TOM YKCJIe C JOKYMEHTaMH 10 JJMUHOMY
COCTaBy.

,HI/ICL[I/IHJ'[I/IHEI ABJIAeTCA HpaBOBOﬁ TeOpETHKO-OPHEHTHPOBBHHOﬁI KOMIIeTeHIINH,



C(bOpMI/IpOBaHHBIE B pe3y/ibTdaTe OCBOEHHS IMTPOTPAMMBI, HEO6XO,[[I/IMLI IIpHU U3y4eHUN

rpodecCUOHa/IbHBIX MOJYJIeN.

1.4. PekomMeH/jyeMoe KO/IMUECTBO YaCOB Ha 0CBOEHUe NPOrpaMMbl JUCHUIL/INHBI:
MaKcrMasbHON yueOHOM Harpy3ku oOyuatoiierocsi 219 yacos, B TOM UHCIE:

o0si3aTesibHOM ayAUTOpHON yueOHOM Harpy3ky oOydatoijerocst 146 yacoB. B TOM
yuc/e eKuu 66 yacos, mpaktuyeckue 80 4acos.

CaMOCTOSITe/TbHOM paboThl 0OyJaroiierocs 53 yacos.



2. CTPYKTYPA U ITPUMEPHOE COAEPXAHUE M/IK 01.02.
2.1. O6bemM yueOHOM JUCHUIUIUHBI U BU/IbI YUeOHOH padoThI

Buj yue6HOM paboThI

Ob6wvem uacos

MakcrumasibHast yuebHast Harpys3ka (Bcero) 219
OO6si3aTesibHasE ayAMTOPHAs yueOHasi Harpy3ka (BCero) 146
B TOM UUCJIE:
71ab0paTOpHBIE 3aHATHS
TIpaKTUYeCKHe 3aHATHS 80
KOHTPOJIbHbIE pabOThI
KOHCYJIbTalluu 20
CamocrosiTennbHast paboTa oOyuarorierocst (BCero) 53
B TOM UYUCJIE:
caMoCTosiTe/IbHasi paboTa Hafi KYpcoBoM paboToii (ITpoeKToM)
1. IToaroToBKa K yCTHBIM OTBeTaM U MMCbMEHHBIM OIIPOCaM. 11
2. TIpopaboTKa KOHCIIEKTOB JIEKI[WH. 14
3. Hammcanue pedepatoB, JOK/Ia[0B, COOOIIEHUI. 10
4. TloaroToBKa Ipe3eHTaLuH. 10
5. VI3yueHue UCTOUYHUKOB JIUTEPATYPbl U HOPMAaTUBHO- 8

IMMPABOBLIX dKTOB I10 IMIpeAMETY.

VToropasi arrecraiiys B hopMme ougdepeHyupo8aHHo20 3auéma




HaumMeHoBaHHe pa3/ie/ioB U CopepixaHue yueOHOro MaTepuasa, 1adopaTopHbie U MIPpaKTHYeCKHe padoThl, O6bem yacoB | YpoBeHb
TeM CaMOCTOATEe/IbHasi paboTa 00yuJaIuxcsa, KypcoBasi padoT (MpoeKT) OCBOEHHUA
1 2 3 4
Pazgen 1 FOpuanueckasi OTBeTCTBEHHOCTh Ha HapyumieHHe npaBuia B o0s1actu [IOY u apxuBOBeieHHSI.
Tema 1.1. BogHas nekuus Copiep>xaHue yueOHOT0 MaTepuasa
«[TpaBoBoe obecrieueHue 1 | TIpaBoBbIe OCHOBHI yTIpaB/IeHUECKOM JlesiTe/TbHOCTH, TIOHSATHS TpeTIpPUHUMAaTebCKOH, 1
yIpaB/ieHueCcKou ympaB/ieH4eckol AestesibHOCTA. HopMa cT. 34 Koncturyuu P®. [Ipeamer
JlesITeIbHOCTU» yTipaBJjieHUeCKoU JiesiTelbHOCTU. OCHOBHBIE CPe/ICTBa peann3aliuu J1esiTe/IbHOCTH.
MeHeI>)KMeHT Kak opraHu3aliusi yripaByieHus: (yupmoid. [IpaBoBble OCHOBBI
FOpUNYECKOro CONMpOBOXKAeHUs (yTipaB/ieHus1) opraHu3atueit. CozeprkaHue
yIpaB/ieHYeCKOM JiesiTeJIbHOCTH. XapaKTepUCTUKHU YTIpaBIeHUeCKOM /leaTellbHOCTH.
JlabopaTopHbIe pabOTEI
ITpakTryeckue 3aHSITHS
KoHTposbHbIe paboTbl
CamocrosTesbHast paboTa 00yyaroupxcs
Tema 1.2. ITousatre v Buabl | CofepykaHye yueOHOTO MaTepHrasa
FOPUINYeCKOi 1 | OG1ye uepThl FOPUAUYECKOI OTBETCTBeHHOCTH. [Ipr3HaKy 10pundecKoit 2
OTBETCTBEHHOCTH. OTBeTCTBEHHOCTHU. [IpUHLIMIIBI FOPUMUECKOM OTBETCTBEHHOCTU. XapaKTepruCTHKa
OCHOBHBIX BH/IOB FOPUJMUECKOW OTBETCTBEHHOCTH. Llesib BCcex BU/IOB OTBETCTBEHHOCTH.
JlabopaTopHble pabOTEI
[TpakTHyecKue 3aHsITUS
KoHTposibHbIe pabOTHI
CamocTosiTesibHast paboTa 00yUaroIMXCs:
IIpakTHueckoe 3aHATHE Cogeprkanrie yueOHOTO MaTepHasa
Nel ITonsTHe 1 BUABI JlabopaTopHble paboThI
FOPUIYECKOH [TpakTHUeckue 3aHATUSA 3
OTBETCTBEHHOCTH. [ToHsiTHe U BU/IbI FOPUMUECKOM OTBETCTBEHHOCTH.
KoHTpoJ/ibHbIe PabOTHI
CamocrosiTenbHasi pabora.
Tema 1.3. ITonsitue, Cojiep)kaHue yueOHOT0 MaTeprasa
rpegMeT, CyObeKThI U 1 | AgMuHHCTpaTUBHOE TpaBo. ['pyTimbl 00IIeCTBEHHBIX OTHOLIEHUM, PeryIupyeMbIX 2

HCTOUYHUKHU
dIMHUHHUCTPAaTUBHOI'O IIPpABd

HOPMaMHM JIaHHOW OTpac/iv. AZIMUHUCTPAaTUBHO-TIPABOBbIe OTHOLLEHUsI. MeTo/bl
aZIMUHUCTPATUBHOrO TpaBa. @yHKIMK aIMUHUCTPAaTUBHOIO MpaBa.
Oo6renpaBoBble puHIUIBI ATT. MexkoTpacsieBbie TpuHIUITLI ATT. IcTOUHMKH
aZIMUHUCTPATUBHOIO MPaBa.

JlabopaTopHbIe pabOTHI

ITpakTryeckue 3aHITUS




KoHTtposbHbie paboTbl

CamocrosTenbHasi paboTa 00yJaroIuxcst
[ToArOTOBUTH MTPE3EHTALIUIO 10 TeMe: «AJIMUHUCTPATUBHbIE MTPABOHAPYILIEHHUSI»

IIpakTH4Yeckoe 3aHATHE
Ne2 TlonsiTue, ripegMmer,
CyOBEKTbI U UCTOUHUKHU
aZIMUHUCTPAaTUBHOIO TIpaBa

Cogeprkanrie yueOHOTO MaTepHasa

JlabopaTopHblie pabOTEI

[TpakTHueckue 3aHATHS
[ToHsATHE, TIPEAMET, CYOBEKThI U HICTOUHUKHU a[MUHUCTPATUBHOTO TIpaBa

KoHTpoJ/ibHbIe PabOTHI

CamocTrosTenbHasi paboTa 00yJaroIuxcst
[ToAroTOBUTE COOOIIIEHUS 110 TeMe: «AZIMUHUCTPATUBHBIE TTPABOHAPYIIEHHE TIOCATAIOLIHE
Ha 0OITIeCTBEHHBIM MOPSIIOK M 00IIeCTBEHHBIN 0€30ITaCHOCTH» .

Tema 1.4.
AJIMUHHUCTpPaTUBHOE
rpaBOHapyllIeHue U
aZMUHUCTPaTUBHAasA
OTBEeTCTBEHHOCTb.
AJIMUHHUCTpPaTUBHOE
HakasaHue

CojiepkaHue yuebHOro MaTepuasa

1 | CocTaBUTb KOHCIIEKT Y CO3/aTh IIpe3eHTaLHo 110 TeMe: «[loHATHe aAMUHUCTPaTUBHOM
OTBeTCTBEHHOCTU Y a/IMUHUCTPATUBHOI'O IIPABOOTHOLLIECHUSI».

JlabopaTopHbIe pabOTEI

ITpakTryeckue 3aHITUS

KoHTpoJ/ibHbIe PabOTHI

CamocTrosTenbHasi paboTa 00yJaroIuxcst
Co3paTb Tipe3eHTalHo 1o TeMe: «[IoHSITHe aJMUHUCTPaTUBHOW OTBETCTBEHHOCTH U
a/JIMMHUCTPATUBHOTO TIPABOOTHOLIEHHSI».

IIpakTHyeckoe 3aHATHE
Ne3 AMuHUCTpaTUBHAS
OTBEeTCTBEHHOCTb.

CojiepkaHue yuebHOro MaTepuasa

JlabopaTopHbIe pabOTEI

ITpakTrueckue 3aHITHS
A/IMUHHCTpaTUBHAs OTBETCTBEHHOCT.

KoHTposibHbIe paboTEI

CamocTrosTenbHasi paboTa 00yJaroIxcst
CoCTaBHUTh I710CCAPHI OCHOBHBIX TEDMUHOB 110 paszeny Ne2.

IIpakTH4Yeckoe 3aHATHE
Ne4 AAMUHHCTPAaTUBHOE
HakasaHue

Cogeprkanrie yueOHOTO MaTepHasa

JlabopaTopHble pabOTEI

HpaKTI/IquKI/Ie 3dHATHUA
A,E[MI/IHI/ICTDEITI/IBHOE HaKa3dHue

KoHTpoJ/ibHbIe PabOTHI

CamocTrosTenbHasi paboTa 00yJaroIuxcst
[MoAroToBUTh Tab/HIy «BH/bl a/IMUHUCTPATUBHBIX HAKA3aHUN»

Tema 1.5.
AIMUHHCTPaTHUBHbBIE
TMpaBOHApYIIeHs B 06/1aCTH

CopeprkaHue yueOHOr0 MaTepuasia

1 | Bugpl aiMUHUCTPAaTUBHBIX PaBOHAPYLLIEHUH, (POPMbI UX MPOSIBIEHUSI.
OTBeTCTBEHHOCTb PabOTHUKOB cucteMbl JJOYHA 3a coBepilieHHe MTPOCTYITKOB

7




JIOKYMEeHTOBe/IeHus,
apXVBOBeJIeHHS 1
Tpe/loCcTaB/IeHUs
vH(opMaLyu.

| pasmiuHOro xapakTepa.

JlabopaTopHbIe pabOTEI

IIpakTryeckue 3aHsITUSI

KoHTposibHbIE PabOTHI

CamocTosiTenbHasi paboTa 00yJaroImxcst

[ToAroTOBUTE KOHCIIEKT 10 TeMe: «HapyliileHre rpaBu/, XpaHeHUsT KOMIIEKTOBAHUS, yueTa
apXUBHBIX IOKyMeHTOB HapyiiieHre mopsiika NpeiocTaB/IeHust 00513aTe/IbHOTO 3K3eMIIsipa
JIOKYMEHTa».

Tema 1.6. Yron0BHOe IpaBo
P®: nousTue, npegmer,
3a/lauyv U UCTOYHUKU. BUabl
YTOJIOBHBIX HaKa3aHUH.

CojiepkaHuie yueOHOro MaTepyasa

1 | IlonsaTre yronosHoro npasa. [Ipegmer yronoBHoro npasa. Tpy OCHOBHBIX TPYIITbI
0011[eCTBEHHBIX OTHOLLIEHWH, PeryIMpyeMbIX YTOJIOBHBIM TIPAaBOM. K/IaCCU(UKALUS
YTOJIOBHO-TIPABOBbBIX OTHOLLIEHWI. VICTOUHMKH yTOMI0BHOTO NpaBa. 3a/jauu U (yHKLUU
Yr0JIOBHOT'O NpaBa.

JlabopaTopHblie pabOThI

HpaKTI/I‘-IeCKI/Ie 3dHATHUA

KoHTpo/ibHbIE pabOTEI

CamocrosiTesibHasi paboTta 006yJaromxcst
[MoaroToBuTh coobiieHue: «OmnpesiesieHre YroJI0OBHOTO TIpaBa, ero rpeaMeT U 3a/jauu.
YT0/10BHBIN KOleKC P — OCHOBHOM MCTOUHKK YT0JIOBHOTO TIpaBa».

IIpakTHyeckoe 3aHsATHE
Ne5 YronoBHoe npaBo P®:
TIOHSAATHE, TIPeIMeT, 3a/laur U
HWCTOYHUKU

CojiepkaHuie yueOHOro MaTepyasa

JlabopaTopHbie pabOThI

[IpakTrueckue 3aHATHA
YrosioBHoe nipaBo P®d: noHsATHe, TIpEAMeT, 3a/laui ¥ UCTOUHUKHU

KoHTposibHbIE PabOTHI

CamocTosiTesibHast paboTa 00yUarouxcst
[ToAroTOBUTE BOMIPOCHI M KPAaTKOE COJIepKaHKEe OTBETOB Ha HUX i 00CYKIEeHUS U
3aKpPEIIEHUs] TEMBI.

IIpakTH4YecKoe 3aHATHE
Ne6 Bubl yronoBHbIX
HaKa3aHUU

Cogeprkanrie yueOHOTO MaTepHasa

JlabopaTopHble pabOTEI

[TpakTHueckue 3aHATHUS
Bu/ibl yTOMIOBHBIX HaKa3aHUM

KoHTposbHbIe paboTbl

CamocrosTesibHast paboTa 00yUaroupxcs

Tema 1.7. YronoBHas

CojiepkaHue yueOHOro MaTeprasa




OTBETCTBEHHOCTb 3a
xuileHre danbcuukaro u
TO/I/IOT ZIOKYMEHTOB

1 | Iloppgenka akiM3HBIX 3HAKOB M IPYTMX JOKYMEHTOB, [TOATBEPXK/IA0LLMX COOTBETCTBHUE,
B TOM UKc/ie MapKUpOBKU. ITo/ienka JOKyMeHTOB, JatoliyX MpaBo Moay4aTh Win
VICTI0JIb30BaTh JIeKapCTBa, UK U3/e/Ksl MeJULIMHCKOW NTPOMBILLIJIEHHOCTH, B TOM UKMCIIe
YNaKOBKU jieKapcTB. CTaThs 0 MOA/e/Ke MOJAMUCH 1 JOKyMEeHTa B LIe/IOM.
Tenszomerpuueckue nusmepenust. [logaenka noAnyucy. YrosoBHasi OTBETCTBEHHOCTD 3a
TIPeCTyTyIeHrs: B 00/1aCTy IOKYMEHTAIMOHHOTO obecrnieyeHusi yIpaB/ieHusl.

JlabopaTopHble pabOTEI

HpaKTI/I‘JECKI/Ie 3dHATHUA

KoHTpo/ibHbIe pabOTEI

CamocrosiTenbHast paboTta o0yJaromuxcs

V3yuenwue cratedd YK P®, perymmpyroipx oTBeTCTBEHHOCTh 3a MPeCTyTieHus B 00/1acTi
Aoy

IIpakTHyeckoe 3aHsATHE
Ne7 YronoBHas
OTBETCTBEHHOCTb 3a
(danbcuduKalyo 1 nogjor
JIOKYMEHTOB

CojiepkaHuie yueOHOro MaTeprasa

JlabopaTopHblie pabOThI

[TpakTrueckue 3aHATHSA
YTronoBHasi OTBETCTBEHHOCTH 3a (haibCU(UKALIUIO U MOAJIOT JJIOKYMEHTOB

KoHTposibHbIE pPabOTHI

CamocTosiTenbHasi paboTta 00yJaroImxcst
[ToroTOBUTE KOHCTIEKT: «OTBETCTBEHHOCTD 3a HapyIlIeHHe TalHbI BeJIeHHsI JOKYMEHTOB»

Tema 1.8. IIpaBosoe
perynupoBanue 10Y B
rpakJaHCKOM IIpase.
[1oroBOpHI B rpakjaHCKOM
rpaBe

CojiepkaHue yueOHOro MaTepyasa

1 | HopmaTuBHbIe akThbl, 3aKoHbI, ['OCTHI U JOKyMeHTHI (he/iepajbHbIX OPraHoB
VICTIOJTHUTE/ILHOM B/IaCTH, KOTOPBIE B 00s13aTe/IbHOM TOPSsifIKe AOJDKeH 3HATh
CreLMaIiCT, 3aHUMAaIOILIMNCS JOKYMeHTALMOHHBIM obecrieueHreM yTipaB/ieHuUst
nepcoHasa:

JlabopaTopHbie pabOTEI

HpaKTI/I‘-IeCKI/Ie 3aHATHUA

KoHTpo/ibHbIE pabOTEI

CamocrosiTesibHasi paboTa 006yJaromxcst
[MoaroToBUTH CooOIIeHHe 110 TeMe: «[IoHSITHe, TIPeAMET, 110/l OTPAC/H, UCTOYHUKA
Ipa’k[JaHCKOro mpaBa. JJoKkyMeHTal[MOHHOe obecrieyeHre TPayKAHCKOT'0 TIpaBay.

IIpakTHyeckoe 3aHsATHE
N8 I[TpaBoBOE
perynuposanue [10Y B
IPaK[aHCKOM I1paBe

CojiepkaHuie yueOHOro MaTeprasa

JlabopaTopHbie pabOThI

[IpakTrueckue 3aHATHA
ITpaBoBoe peryavpoBanue [JOY B rpaxlaHCKOM MpaBe

KoHTposibHbIE PabOTHI

CamocrTosiTesibHast paboTa 00yUaromxcst
IopaboTatk KoHCIeKT «[loHsITHe, TTpeAMET, 10/ OTPAC/IM, HICTOYHHUKH TPAXK/JAHCKOTO
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ripaBa».

IIpakTHyeckoe 3aHsATHE
Ne9 /ToroBopsbl B
IPa’KJaHCKOM TpaBe

CogeprkaHue yueOHOr0 MaTepuasia

JlabopaTopHble pabOTEI

[TpakTrueckue 3aHATHS
[loroBopkl B rpak/IaHCKOM TpaBe, UX Pa3HOBUAHOCTb M B3aMMOCBSI3b

KoHTposibHbIe PabOTHI

CamocTosiTeibHasi paboTa 00yJaroImxcst

IIpakTHyeckoe 3aHsATHE
No10 KoHTpakTe! U
COIJIallIeHUs! B TPAXKaHCKOM
rpaBe

CojiepkaHue yueOHOro MaTepyasa

JlabopaTopHbie pabOThI

[IpakTrueckue 3aHATUA
KoHTpakTh! ¥ cornalieHus B rpakKJaHCKOM IIpaBe

KoHTposibHbIE pPabOTHI

CamocTosiTesibHast paboTa 00yUaromxcst
BbInonHuTE npe3eHTaryo 1o TeMe: «Pabora ¢ oroBopaMu, KOHTpaKTaMH 1
COTJIALIIEHUSIMU B TPAK/IAHCKOM TPaBe»

Tema 1.9.
JJOKyMeHTal[iOHHOe
obecrieueHue B
Hac/1e[JCTBeHHOM I1paBe

Cogeprkanrie yueOHOTO MaTepHasa

1 | ITonsTHe U 1OpUAMYECKOe COZlep>KaHue HacaeCTBEeHHOrO ITPAaBOOTHOLLEHHSI.
CyObeKTHBIN COCTaB Hac/e[CTBEHHBIX TTPaBOOTHOLIeHUH. [Tpo6iembl
JOKYMeHTa/IbHOr0 0()opMJIeHUs Hac/leJOBaHUsl HOTapUYyCOM.

JlabopaTopHbie pabOThI

[IpakTHyeckue 3aHATUSA

KoHTpo/ibHbIE pabOThI

CamocrosiTesibHasi paboTa 00yUaroIxcst
[TpoaHanu3upoBaTh 00IIMe T0I0KEHUsI HACIeCTBEHHOIO TIpaBa

IIpakTH4YecKoe 3aHATHE
Nell [JoKkyMeHTal[IOHHOe
obecrieueHue B
Hac/1e[JCTBeHHOM I1paBe

Cogeprkanrie yueOHOTO MaTepHasa

JlabopaTopHbie pabOTEI

[TpakTHueckue 3aHATHUS
JlokymeHTaI[oHHOe obecrieueHre B HAC/Ie[CTBEHHOM IPaBe

KoHTposbHbIe paboTbl

CamocrosiTesibHast paboTa 00yUarouxcst
[ToAroTOBUTEL COODIIEHHE 110 TeMe: «/IOKyMEeHTHPOBAHKE 3aBellaHus»

Tema 1.10. ITopsgok
odopM/IeHHsT KCKOBOTO
3asiB/IeHuUs

Cogeprxkanvie yueOHOTO MaTepHasa

1 | 3akoH P® «O 3amuTte mpas notpeburesneii». OCHOBHbIE YaCTH UCKOBOT'O 3asIB/IEHUS.
CpOKM JaBHOCTH UCKOBOTO 3asiB/IEHUS.

JlabopaTopHble pabOTEI

HpaKTI/IquKI/Ie 3dHATHUA

KoHTpoJsibHbIe pabOTHI
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CamocrosiTesibHasi paboTa 00yJaromxcst
[TogroToBUTh O/IAHKKM UCKOBBIX 3asIBJIEHUH /IJIs1 3aTI0/THEHUSI.

IIpakTHUYecKoe 3aHATHE
Ne12 TTopsiok odopmiieHus
VICKOBOTO 3asiB/IeHUS

CojiepkaHue yuebHOro MaTepuasa

JlabopaTopHbIe pabOTEI

IIpakTrueckue 3aHITHS
[Topsiok ohopmsieHNsT ICKOBOTO 3asiBIeHHs

KoHTpo/ibHbIe pabOTEI

CamocrosiTenbHast paboTta 00yJaromuxcs

Paspgen 2 IlpaBoBoe peryaup

OBaHHE J0OKYMEHTAIIHOHHOT0 00ecreyeHusi ynpaBJ/ieHHsl B TPYAOBOM MpaBe

Tema 2.1. TpyzoBoe 1ipaBo,
KakK 0Tpac/Ib Ipasa.

CojiepkaHue yuebHOro MaTepuasa

1

[TousiThe, ipeiMeT, METO/, M CUCTeMa TPYJ0BOro npaBa. OcobeHHast YaCTh OTPACIU
TPY/I0BOTO TipaBa. [IpUHLIMITEI TPYAOBOTO TIpaBa. MICTOUHUKY TPYZ0OBOTO IpaBa. Buzbl
CyOBEKTOB TPYZOBOTO MpaBa.

JlabopaTopHbie pabOTEI

HpaKTI/I‘JECKI/Ie 3dHATHUA

KoHTpo/IbHBIE pabOTEI

CamocrosiTesibHasi paboTa 00yJaromxcst
Harmmcathb coobirenre «VcTopusi popMHUpOBaHHE TPY/IOBOTO IpaBa»

Tema 2.2. Il1aru,
Tpe/ilecTBYIOLe
odopmiieHH0 paboTHUKA Ha
paboty

CopeprkaHue yueOHOr0 MaTepuasa

[TpexbsiBnieHre pabOTHUKOM AOKYMeHTOB. [IpuHsTHE paboTofaTenemM JOKYMEHTOB OT
Oynyero pabotHrKa. PaccMoTtpeHre paboTozjaTeneM rpe/ibsiB/ieHHbIX JOKYMEHTOB U
TIPUHSTHE pelleHus 0 npreMe paboTHUKA Ha paboTy. MeuIMHCKII 0CMOTp pabOTHHKA B
npelyCMOTPeHHbIX 3aKOHOM citydasix. CoobirieHre paborozaresnto 06s13aTeTbHbIX
CBeJIeHU.

JlabopaTopHble pabOTEI

HpaKTI/I‘JECKI/Ie 3dHATHUA

KoHTpo/ibHbIe pabOTEI

CamocrosiTesibHasi paboTa 06yJaromxcst
[MTogroroButk MHMOpMaIi0 «CoBpeMeHHbIe MPodecCH COBPEMEHHOTO MUPa»

Tema 2.3. lllaru
ogopmiieHus IpreMa
paboTHuKa Ha paboty

Cojep>kanuie yueOHOTO MaTepHasa

1

[Tonyuenre oT paboTHWKa 3asiBleHWss O mpueMe Ha paborty. O3HakOM/eHHe
paboTHUKA C JIOKa/IbLHBIMKA HOPMAaTHUBHBIMU aKTaMu paboTozaresis U C KOJIJIEKTUBHBIM
JIOTOBOPOM (TIpM €r0 Hamuuuu). 3ak/aroueHre C pabOTHUKOM TPYOBOTO JOrOBOpa U
NpY HaJWMUMK OCHOBAaHWM JI0rOBOpa O TIOJIHOM MaTepuaJbHONW OTBETCTBEHHOCTH.
Peructpaimsi TpyZoBoro [goroBopa M JOrOBOpa O TOJHOM  MaTepyuaJbHOU
OTBETCTBEHHOCTH B YCTaHOBJIEHHOM Y paboTojartens ropsiike. BpyueHre pabOTHUKY
ero 3K3eMIuisipa TpyZ0Boro goropopa. M3gaHve nprkasa (pacropsbKeHusi) 0 ipUeMe Ha
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paboty. Perucrpariys ripuka3sa (pacropsbkeHusi) o mpreMe paboTHHKA Ha paboTy.

JlabopaTopHble pabOTEI

HpaKTI/IquKI/Ie 3dHATHUA

KoHTpo/IbHbIE pabOTEI

CamocrosiTesibHasi paboTta 00yJaromxcst
[MToaroroBuTh 06pa3Lbl TPYJOBOTO JOTOBOPA.

Tema 2.4. lllaru
oopm/ieHus ipremMa
paboTHMKa Ha paboTy 110
COBMECTHUTE/IbCTBY

Copep>kaHue yuebHOro Matepuasa

OsHakomsieHHe pabOTHMKA C TIpMKa3oM (pacriopsbkeHuem) O TipremMe Ha paboTy Tiof
noAnvch. BHeceHue 3anucy o npreMe Ha paboTy B TPYZOBYIO KHIDKKY. BHeceHue cBeieHUM
B KHUTY yueTa [BW)KEeHUs] TPYJOBbIX KHIDKEK M BKajpllleld K HUM. OdopmieHue TUYHOU
KapTouku Ha paboTHMKa. BkmoueHue paboTHrka B Tabesnb yuera paboyero BpeMeHH,
apyrue nokyMeHTbl. OdopmiieHne nuuHOTO fena paboTHWKa. CoobieHue ObIBIIEMY
paboTozaTesnto 0 3aK/IIOUEHWM TPYJOBOro forosopa ¢ paboTHHKOM. HarpaBreHue B
COOTBETCTBYIOLLMM BOEHHBIM KOMMCCAapuaT U (WIM) OpraHbl MeCTHOIO CaMOyTIpaB/eHUs
CBeJIeHUH O rpaKiaHuHe

JlabopaTopHbIe pabOTEI

IIpakTryeckure 3aHITUS

KoHTposibHbIe PabOTHI

CamocrosTenbHasi paboTa 00yJaroIxcst
V3yuuThb cofiepkaHHe TPYZAOBOrO 0TOBOpA.

IIpakTHyeckoe 3aHsATHE
Ne13 Paborta ¢ JoKyMeHTaMu
1o opopmyieHHI0 paboTHHKA
Ha paboty

Cogeprkanre yueOHOTO MaTepHasa

JlabopaTopHble pabOTEI

[TpakTHUeCcKue 3aHSATHS
Pabora ¢ JoKymMeHTaMu 110 0hOpMJIeHHIO pabOTHHUKA Ha PaboTy

KoHTpoJ/ibHbIe PabOTHI

CamocTosTenbHasi paboTa 00yJaroIuxcst
[ToaroToBuTh coobIeHe: «Bo3pacT 3aK/IFoueHus TPYJOBOTO JoroBopa. ['apanTiu npu
3aK/II0UeHHH TPYAOBOrO oroBopa. PopMa TPyAOBOrO [[OTOBOPa».

ITpakTHYeckoe 3aHATHE
Ne14 Paborta ¢ JoKyMeHTaMu
110 ohopMJIeHHIO pabOTHHKA
Ha paboty

CojiepkaHue yuebHOro MaTepuasa

JlabopaTopHbIe pabOTEI

ITpakTrueckue 3aHITHS
Pabora c gokymeHTamu 110 opopmieHHI0 paboTHHKA Ha paboTy

KoHTpo/ibHbIe pabOTEI

CamocrosiTenbHast paborta 00yJaromuxcs

IIpakTHyeckoe 3aHsATHE

CojiepkaHuie yueOHOro MaTepyasa

JlabopaTopHblie pabOThI
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Ne15 Pa6ora ¢ JOKyMeHTaMH
1o oopmsieHUI0 paboTHHKA
Ha paboty

[TpakTuueckue 3aHstust Pabota ¢ okymeHTamu 1o oopmsieHnto paboTHUKa Ha paboTy

KoHTpo/ibHbIe pabOTEI

CamocrosiTesibHasi paboTta 006yyJaromxcst
[ToAroTOBUTE Mpe3eHTal|Io TI0 TeMe: «VI3MeHeHHe Orpe/ie/IeHHbIX CTOPOHAMH YCIOBUH
TPYZAOBOTO JOTOBOPa».

IIpakTHYeckoe 3aHATHE
Ne16 Pabora ¢ JOKyMeHTaMH
1o opopmsieHUI0 paboTHHKA
Ha paboty

Cogeprkanrie yueOHOTO MaTepHasa

JlabopaTopHble pabOTEI

[TpakTHUeCcKue 3aHSATHS
Pabora ¢ JoKymMeHTaMu 110 0(hOpMJIeHHIO PaOOTHHKA Ha PaboTy

KoHTposbHbIe paboThbl

CamocrosiTesibHast paboTa 00yUaroupxcst
O0paboTKa CO3AHHBIX JOKYMEHTOB

IIpakTHyeckoe 3aHATHE
Ne17 CopeprkaHue
TPYZ0BOIO ZJ0roBOpa

Cogeprkanrie yueOHOTO MaTepHasa

JlabopaTopHble pabOTEI

[TpakTHUeCcKue 3aHSATHS
CojiepkaHue TPY/IOBOTO IOTOBOPa

KoHTtposbHbie paboTbl

CamocTrosTenbHasi paboTa 00yJaroIxcst
V3yunThb CofiepKaHKe TPYA0BOrO A0roBOpa.

Tema 2.5. YBo/IbHeHUe.
[Towarosas npoueaypa.
V3meHeHue orpejesieHHbIX
CTOpOHaMU yCJIOBUM
TPYZ0BOr0O ZJ0roBopa 1o
COTJIallleHU0 CTOPOH

Cogeprkanre yueOHOTO MaTepHasa

OpHa u3 cropoH (paboTHUK WK paboTofaresb) BBIXOAUT C WHULMATUBOW M3MeHeHHs
yCJIOBUI TpyzoBOro fgorosopa. [Toamvcanve ¢ pabOTHUKOM MHUCbMEHHOTO COTJIalieHust 00
V3MEHeHHHU Orpe/ile/ieHHbIX CTOPOHAaMM YCJIOBUM TPYZJOBOro JoroBopa. Peructpanus
COTJIAllIeHUs] K TPY/IOBOMY [OTOBOPY. BpyueHue KakqoMy pabOOTHHMKY €ro 3K3eMIUIspa
coryiaieHusi. M3ganue npukasa (pacriopsbkeHust) 06 W3MeHeHU! oripeie/ieHHbIX CTOPOHAMU
yCJIOBUH Tpyi0BOTO AoroBopa. O3HakomsieHre pabOTHHUKA C TIPUKA30M IO TIO/ITHUCh.

JlabopaTopHble pabOThI

HpaKTI/I‘JECKI/Ie 3dHATHUA

KOHTpo/IbHBIE pabOTEI

CamocrosTenbHast paboTa 00yyaronmxcs
[MogroroButh MH(opMaLMio «I[IpaBoBasi yHMBepCaJbHOCTb TPY/JOBOI'O KOHTPAKTa»

Tema 2.6. YBosbHeHMe.
[Tomarosas npouegypa.
CokpaljeHve 4YriC/IeHHOCTH
WY ITaTa paboTHUKOB
OpraHu3aliu

CojiepkaHuie yuebHOro MaTeprasa

1 [puHSTHE pellieHus: O COKPAIleHNH YUCIEHHOCTH WK IITaTa PaOOTHUKOB.
YTBepskJeHre HOBOTO LITaTHOrO pacnucanust. [1prkas (pacropsbkeHue) 0 COKpallleHur
YKC/IEHHOCTH/IIITATa, TPUKa3 (pacropsbkeHre) 00 yTBepK/IeHUH ILTaTHOTO
pacriucanusi. [TcbMeHHOe yBeZoM/IeHHe OPraHOB CJTy>KObl 3aHSITOCTH O TIPe/ICTOSIIIEM
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BBICBOOOXK/[eHNH Pab0THUKOB. Oripe/iesisieM, Kakiie KOHKPeTHO PaOOTHUKY He MOTYT
OBITH YBOJIEHBI TI0 3aKOHY, a KaK/e UMeIOT ITPaBo Ha MPeNMYIIeCTBeHHOe OCTaBIeHHe
Ha pabore. [T1ceMeHHOe npefyTipexeHre (yBejoMeHe) pabOTHUKOB O
TIpe/ICTOsIIIeM yBOJIbHeHHH. [IpeyioskeHre COKpalaeMbIM pabOTHUKAM TiepeBo/ia Ha
Jpyryto paboty. M3naHue riprkasa (pacropsbkeHusi) O MpeKpallieHnH (pacTopyKeHuH)
TPYZ0BOTO ZIOTOBOpPA C pabOTHUKOM (yBOJIbHEHHH). PacyeTsl ¢ pabOTHUKOM (-aMHu).

JlabopaTopHbIe pabOTHI

ITpakTryeckue 3aHITHS

KoHTpoJ/ibHbIe PabOTHI

CamocTosiTesibHast paboTa 00yUaroIMXCst

Tema 2.7. YBonbHeHUe.
YBO/ILHEHHE B CBSI3U C
HCTeueHWeM CpoKa
TPYZ0OBOT'O JOTOBOpA U 3a
HeoZJHOKpaTHOe
HEUCIIO/THEHUE TPYA0BbIX
o0s13aHHOCTeH. [Tomarosas

npoLeypa.

CojiepkaHue yuebHOTo MaTepurasa

[TpepynpesxaeHre pabOTHUKA B MMUCbMEHHOW ¢opMe O TpeKpaljeHnd TPYA0BOTO
JoroBopa. M3aaHve miprkasa (pacropsbkeHus) O TipeKpailjeHUuH (pacTOp>KeHHH) TPYZOBOTO
ZIorOBOpa C paboTHUKOM (YyBOIIbHEHMN). OsHakomsieHre pabOTHHKA C
npyKa3oM (pacriopsbkeHueM).  OdopmieHre — 3amnMCKU-pacyeTa TpU  TpeKpallleHuH
(pacTopskeHHH) TPYJOBOTO AOTOBOpPa C pabOTHUKOM (yBObHeHHH). PacueT ¢ pabOTHHUKOM.
OdopmiieHre 3anMCy O TIpeKpallleHuH TPYAO0BOrO IOTOBOPa B TPYZOBOM KHIDKKe U JTMUHOMN
KapTOuYKe.

JlabopaTopHble pabOTEI

HpaKTI/IquKI/Ie 3dHATHUA

KoHTpo/IbHBIE pabOTEI

CamocrTosiTenibHast paboTa 00yuaronmxcs
[ToaroToBUTE CoOOIIEHHe: «/JOKyMEeHTHPOBaHKE TIPOLIeAYPhl HAJIOXKEeHUs AUCLUTUTMHAPHBIX
B3bICKAHUN»

Tema 2.8. YBo/ibHeHMe 3a

TIPOT'YJI, 10 COOCTBEHHOMY
>KeJIaHUIO, TI0 COrJIallIeHUI0
cTopoH. [ToiaroBas

npoLeypa.

CopeprkaHue yueOHOr0 MaTepuasia

1 dukcaus dakTa OTCYyTCTBUsI paboTHHKA Ha pabote. [IpoBepsieTcss, He OTHOCUTCS JIU
pabOTHUK K TOW KaTeropuu pabOTHUKOB, KOTOPLIX YBOJBHSTH I10 HHUI[UATHUBE
paboTogaTesisi 3ampelrieHo. 3aTpeboBaHMe OT pabOTHHKA TTMCHMEHHOTO 00BSICHEHHUS T10
MOBOJy OTCYTCTBUSI Ha pabore. YdueT Bcex OOCTOSITENIbCTB — COBEPIIEHUS
JMVCLMITMHADHOTO TIPOCTyMKa (mporyna). M3gaHue TipyKas3a (pacriopsbkeHusi) O
npeKpaieHu (PaCcTOP>KeHUH) TPY/I0OBOrO J/IOTOBOpa C pabOTHWKOM (YBOJIbHEHUM).
OsHakomiieHne paboTHHMKAa C TipUkKa3oM (pacriopsbkeHueMm) paboToparesns O
TIpeKpaIleHuH TPY/I0BOr0 JIOrOBOpa IOJ MOAMNKCh. Bbijaua pabOTHHKY TPYZOBOM
KHIWKKA B TIOC/IeIHAN ero paboumii AeHb. [lonyueHwe oT paboTHHMKa 3asiBIeHHsT 00
YBOJIbBHEHUM 110 COOCTBEHHOMY JKe/laHWIO0. Bblzlaua CIpaBKW/CIIPABOK O CyMMe
3apaboTKa
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JlabopaTopHbie pabOThI

[IpakTHyeckue 3aHATUSA

KoHTpo/ibHbIe pabOThI

CamocrosiTesibHasi paboTa 00yUaropxcst
HanmcaTh coobmienne «/IMCIMITTMHAPHBIE HAPYIIIEHUs] paOOTHUKOB»

IIpakTHuecKoe 3aHATHE
Ne18 Pabora ¢ JoKyMeHTaMu
T0 TIpOLIeCcaM YBOJTbHEHHUSI

Cogeprkanrie yueOHOTO MaTepHasa

JlabopaTopHble pabOTEI

[TpakTHueckue 3aHATHUS
PaboTa c JOKyMeHTaMH 10 TPOL{eccaM YBOJIbHEHUSI

KoHTposbHbie paboTbl

CamocrosiTesibHast paboTa 00yUaroIpxcst
CamocTosiTenibHO M3yunTh I71aBy 18 TK Pd-BuIXoHbIe M Hepabouwe Mpa3HUYHbIE THH

IIpakTHueckoe 3aHATHE
Ne19 Pabora ¢ JoKyMeHTaMu
T0 TIPOLIeCCaM YBOJIbHEHHUST

Cogeprkanrie yueOHOTO MaTepHasa

JlabopaTopHble pabOTEI

[TpakTHueckue 3aHATHS
PaboTa c JOKyMeHTaMH 10 TIPOL[eccaM YBOJbHEHUsI

KoHTtposbHbie paboTbl

CamocTosTenbHasi paboTa 00yJaroImxcst

IIpakTHUecKoe 3aHATHE
Ne20 Pabora ¢ JOKyMeHTaMH
T0 MpoLieccaM yBOJIbHEHUST

CojiepkaHuie yuebHOro MaTeprasa

JlabopaTopHbIe pabOTEI

ITpakTrueckure 3aHITHS
PaboTa c JOKyMeHTaMH 10 MPOLeccaM YBOJIbHEHUsI

KoHTpo/IbHBIE pabOTEI

CamocrositenbHast paborta 00yJaromuxcs

Tema 2.9. [IpegocrasiieHue
€XXero/IHOro Or/IauMBaeMoro
OTITyCKa U OTIycKa 6e3
COXpaHeHHs 3apab0THOM
riatel. [Tomarosas

nporiesypa.

Copgeprkanue yueOHOTO MaTepHasa

[MucbMeHHOe yBeZiomieHue. V3jaHue rprKasa (pacropsibkeHus1) O MpeoCTaB/IeHuH
oTrnycka paboTHUKY. O3HaKOoM/IeHHe pabOTHUKA C rpruka3oM. OdopmiieHHre 3ancKu-
pacueTa o MpeloCTaB/IeHUH OTITyCKa pabOTHUKY. Bpemst HaxoK/ieHHst pabOTHHKA B
OTIyCKe OTMeuaeTcsi B Tabeste yueta pabouero BpeMeHU. 3aHeceHHe B rpaviK OTITYCKOB
CBeJIeHHH 0 (PaKTHUeCKU UCTI0/Ib30BaHHBIX PAOOTHUKOM JHSIX OTIycKa. [ToyueHue ot
pabOTHUKA MMCbMEHHOTO 3asiB/IEHUsS O TIPeIOCTaB/IeHUH OTITyCKa 0e3 COXpaHeHUs
3apaboTHOM T1aThl. VI3/jaHue nprKasa (PacropspkeHus1) O MPeioCTaB/IeH|UH OTITyCKa
paboTHUKY. Bpemst HaxoXkeHus pabOTHHKA B OTITyCKe OTMeuaeTcs B Tabese yueTa
pabouero BpeMeHH. 3aHeCeHHe CBe/IeHUH O TIPeJOCTaB/IeHUH OTIyCKa B JIMYHYIO0 KapTOUKY
paboTHUKa.

JlabopaTopHble pabOThI

HpaKTI/I‘-IECKI/Ie 3dHATHUA
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KoHTtposbHbie paboTbl

CamocTosTenbHasi paboTa 00yJaroImxcst

Tema 2.10. IlpegocraBnenuve
OTIyCKa 110 OepeMeHHOCTH U
pOZiaM U OTIYyCKa TI0 yXO1y
3a peOEHKOM /10 3-X JIeT.
[Towarosas npoueaypa.

CopepkaHue yueOHOT0 MaTepurasa

Peructpaijusi  3asiBeHWsI U1 JIUCTKA  HETpPyZocrmocobHocTH. M3maHwe — mpukasa
(pacriopsbkeHust) 0 npe/l0CTaB/1eHUN OTITyCKa paboTHuLie. Perucrparus
npukasa (pacnopsbkenusi).  O3HakowsieHWe — PabOTHUIBI € [aHHBIM  TIPHUKa30M

(pacriopsbkeHMeM) TO/J] POCITUCh. 3aHeceHWe CBeJleHWM O Tpe/JoCTaB/IeHUuM OTIIyCKa B
JIMYHYIO KAPTOUKY PaOOTHHIIbI. 3aHeCeHWe CBeJIeHUH O TIPeZI0CTaB/IEHUH OTITyCKa B JIMUHYHO
KapTouKy paboTHrKa. Ha3zHaueHMe 11ocoOusi 1o 6epeMeHHOCTH U POZaM.

JlabopaTopHbie pabOTEI

Hp dKTHUeCKHe 3aHATHA

KoHTpoJsibHbIe pabOTHI

CamocTosiTesibHast paboTa 00yUaronmxcst

Tema 2.11. IIpegocrasienue
OTIIyCKa C MOC/IeyHLIUM
yBosibHeHueM. [lolarosas

nporiesypa.

Cogeprkanrie yueOHOTO MaTepHasa

1 [TonyueHue oT pabOTHHKA 3asiB/IeHUs O TIPeIOCTaB/IeHUN OTITyCKa C TOC/IeAYIOIUM
yBonbHeHUeM. Perucrpanusi 3asiBneHusi. [TucbMeHHOe yBefomsieHHe PaOOTHUKA TIOJ
nojnuch. V3paHue 1ipvkasa (pacropspkeHus)) O IIpeJoCTaB/IeHUMM — OTIIyCKa.
OdopmiieHre 3anvcKy-pacyeTa TpU TpeKpaijeHUd (pPacTOpP)KeHUM) TPY/A0BOrO
JoroBopa ¢ paboTHHKOM (yBosibHeHHH). Pacuer ¢ paboTHHMKOM. M3roToBrieHMne KOMWu
TPY/IOBOM KHWKKW YBOJIbHsIeMOro paboTHMKa Jjis apxuBa pabortofatens. Boizaua
paboTHHKY TPY/I0BOI KHI)KKU B JleHb, TIPe/IIIIeCTBYIOLIMI Havyany oTiycka. OTpakeHre
oTycka B rpaduke oTmyckoB. OTpaskeHue OTIycKa B Tabesie yueta pabouero BpeMeHH.

JlabopaTopHble pabOThI

HpaKTI/I‘-IECKI/Ie 3dHATHUA

KoHTposibHbIE pPabOTHI

CamocTosiTesibHast paboTa 00yUaronmxcst

IIpakTHuecKoe 3aHATHE
Ne21 Paborta ¢ JoKyMeHTaMu
T0 TIpoLieccam
TIPeIOCTaB/IeHUs OTITyCKa

Copgeprkanuie yueOHOTO MaTepHasa

JlabopaTopHbIe pabOThI

[IpakTHyeckue 3aHATUA
PaboTa ¢ JOKyMeHTaMH I10 TIPOL{eccaM MpeoCTaB/IeHus] OTITyCKa

KoHTpo/IbHbIE pabOTEI

CamocrosiTesibHasi paboTa 006yJaromxcst

IIpakTH4Yeckoe 3aHATHE
Ne22 Paborta ¢ JoKyMeHTaMu
T0 IIpoLeccam

Cogeprkanrie yueOHOTO MaTepHasa

JlabopaTopHble pabOTEI

[TpakTrueckue 3aHATHS
PaboTa c JOKyMeHTaMH T10 TIPoLieccaM MpeAoCTaB/IeHHs OTITyCKa
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TIPeIOCTaB/IeHUST OTITyCKa

KoHTtposbHbie paboTbl

CamocTosTenbHasi paboTa 00yJaroImxcst

IIpakTHUecKoe 3aHATHE
Ne23 Pa6ora ¢ JOKyMeHTaMH
T0 MpoLieccam
Npe/loCTaB/IeHus OTITyCKa

CojiepkaHue yueOHOro MaTeprasa

JlabopaTopHbIe pabOThI

ITpakTryeckue 3aHITUS

KoHTpoJ/ibHbIe PabOTHI

CamocTrosiTenbHasi paboTta 00yJaroImxcst

Tema 2.12. BpemeHHbIe
repeBofibl pabOTHHUKOB.
[Tomarosas nporegypa.

CojiepkaHuie yueOHOro MaTeprasa

[Mogaua paboTHUIlEl MUCHMEHHOTO 3asBIeHUs] C TMPOCHOOH TepeBecTH ee Ha APYTYIo
pabory. Perucrpanus 3asiBienusi pabotHuULb. O3HaKOM/IeHHe pabOTHHULIBI IO/ POCITUCH C ee
JO/DKHOCTHOW ~MHCTpyKiuel. [loamucaHue corjamieHdsi O TiepeBofie. Perucrpars
CcorJialeHusi 0 mepeBojie. BpyueHue pabOTHUIlE ee 3K3eMIUIsSpa COTJIAILIEHWsI O TIePeBO/e.
W3panne mipukasa (pacriopsbkeHWs)) O T1epeBojie pabOTHMLBI Ha /JPyryio pabory.
Peructpaiusi mipukaza (pacriopspkeHust). [lonyyeHrne MeAMIIMHCKOTO — 3aK/THOUEHHS.
[TonyuyeHre NHUCHMEHHOTO coryiacuss pabOTHMKA Ha TiepeBOZ; Ha JApyryio pabory.
OsHakoM/ieHHe pabOTHHKA TMOJ POCITMChH C €r0 JO/DKHOCTHOW MHCTpPYKIHel. [Toammcanue
COTJIAllIeHUs1 O TiepeBojie MeXXAy paboTHMKOM u paborojareneM. M3pmaHue TMpuKasa
(pacriopsbkeHust) O TiepeBofle pabOTHMKAa Ha Apyryro pabory. Perucrpauuys mpukasa
(pacniopsbkeHus).

JlabopaTopHbIe pabOTEI

IIpakTryeckue 3aHsITUSI

KoHTposibHbIE pPabOTHI

CamocTosiTesibHast paboTa 00yUaroIMxcst

Tema 2.13. ITocTosiHHBIE
riepeBo/ibl pabOTHHUKOB.
[Towarosas npoueaypa.

Cogeprkanvie yueOHOTO MaTepHasa

[MTonyueHre MeAMIIMHCKOTO 3aK/r0ueHus. [lomydyeHre MMCbMEHHOTO Coracusi paboTHHKa
Ha TiepeBOJ; Ha Jpyryto pabory. O3HakomseHWe pabOTHMKA TIOf POCIHCh C €ro
JO/DKHOCTHOW WHCTPYKLUMeH. [ToznvcaHye corviallieHusi 0 TiepeBo/ie MeXKay pabOTHUKOM U
paboTozareneM. M3maHue mpukasa (pacriopspkeHUs) O TepeBojie pabOTHHMKA Ha JpYTyIo
pabory. Peructparus mpukasza (pacriopsbkeHus). O3HakOM/IeHre pabOTHHWKAa C TPHUKA30M
(pacropskeHreM) To/] POCITUCh. BHeceHWe CBeZIeHUI O TIOCTOSTHHOM TIepeBOJIe B TPY/IOBYIO
KHIDKKY paboTHHMKa. OTpakeHHe CBeJeHUWH O TIOCTOSTHHOM IepeBOfie B JIMYHOM KapTOUKe
paboTHHMKa.

JlabopaTopHble pabOTEI

Hp dKTHUUeCKHe 3aHATHA

KoHTpo/IbHBIE pabOTEI

CamocrositenbHast paborta 00yJaromuxcs
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Tema 2.14. V13meHeHue
YCJIOBUM TPYZIOBOTO
JIOTOBOpa U yCTaHOBJIEHUE
HETI0/THOTO pabouero
BpemeHH. [TomaroBas

npoLezypa.

Cojep>kanuie yueOHOTO MaTepHasa

OpiHa u3 cTOpoH (pabOTHUK UM PaboTO/IaTesb) BEIXOAUT C MHUITMATUBOU U3MEHEeHHsT
yCJI0BUM TPY/10BOTO oroBopa. [Toamucanue ¢ pab0THUKOM MUCHMEHHOTO COTJIallieHus: 00
V3MeHEeHUU Orpe/ie/leHHbIX CTOPOHAaMU yCJIOBUM TPYZIOBOTO A0roBopa. Perucrpanus
corJiallieHusi K TPyJ0BOMY ZIoroBopy. V3maHue rpukasa (pacriopsbkeHus) 00 W3MeHeHU!
onpeJeneHHbIX CTOPOHAMU yCJIOBUW TPYZIOBOTO A0roBopa. Perucrpanus

niprKasa (pacropsbkeHusi). O3HakKoM/ieHre pabOTHHUKA C TIPUKA30M IO, TTO/TTUCh.
HocTrkeHue coryialieHus 110 BCeM acrieKTaM paboThl B PeXXMe HeToTHOTO pabouero
BpeMeHu. [Tozmncanve ¢ pabOTHUKOM COTJallieHUst K TPYAO0BOMY I0TOBOPY O BBITTOJIHEHUU
paboThI Ha YCIOBUSX HEMOIHOTO pabouero BpeMeHU. PerucTpaliysi coralieHus B
yCTaHOBJIEHHOM y paboTozaress ropsizike. M3maHue riprkasa (pacropsbkeHusi) 06
yCTaHOBJIEHUH HETIOJTHOTO pabouero BpeMeHH. Perucrparius nprkasa (pacriopsbkeHus) B
yCTaHOBJIEHHOM y paboTozarers Mopsiike, HaripuMep, B )KypHaJie PerrCTpaLiu MPUKa30B
(pacriopsbkenuii). O3HaKOMIeHHe pabOTHUKA C JAaHHBIM MPUKA30M 10| POCITUCH.

JlabopaTopHble pabOTEI

HpaKTI/I‘JECKI/Ie 3dHATHUA

KoHTpo/ibHbIE pabOTEI

CamocrosiTenbHast pabora 00yJaromuxcs

IIpakTHyeckoe 3aHsATHE
Ne24 Paborta ¢ JoKyMeHTaMu
10 BpeMeHHBIM TIepeBo/iaM
pabOTHUKOB

CojiepkaHuie yueOHOTo MaTeprasa

JlabopaTopHblie pabOTEI

[TpakTrueckue 3aHATHSA
PaboTa c JOKyMeHTaMH1 10 BpeMeHHBIM TlepeBo/ilaM pabOTHHUKOB.

KoHTposibHbIE PabOTHI

CamocTosiTesibHast paboTa 00yUaroIMxcst

IIpakTHYeckoe 3aHATHE
Ne25 Paborta ¢ JoKyMeHTaMu
T10 TIOCTOSIHHBIM TIepeBo/iaM
pabOTHUKOB

Cogeprkanvie yueOHOTO MaTepHasa

JlabopaTopHble pabOThI

[TpakTryeckue 3aHATUSA
PaboTa c JOKyMeHTaMH 110 TIOCTOSTHHBIM TlepeBofiaM pabOTHHKOB

KoHTpo/ibHbIe pabOThI

CamocrosiTenbHast paboTta 00yJaromuxcs

IIpakTHUeckoe 3aHATHE
Ne26 Pabora ¢ JOKyMeHTaMH
10 U3MEHEHUSIM YCJIOBUU
JloroBopa

CojiepkaHue yueOHOro MaTeprasa

JlabopaTopHbIe pabOThI

[IpakTHyeckue 3aHATUA
PaboTa ¢ JOKyMeHTaMH 110 W3MeHeHUsIM yCJIOBUM 0roBopa

KoHTpoJsibHbIe pabOTHI

CamocTosiTesibHast paboTa 00yUaronmxcst

HpaKTI/l‘IECKOE 3dHATHE

Cogeprkanrie yueOHOTO MaTepHasa
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Ne27 Oopmnenue
JIOKYMEHTOB TIpU 1epeBo/ie U
V3MeHeHUH TPY0BOro
JloroBopa

JlabopaTopHbie pabOThI

[IpakTHueckue 3aHATHA
OdopmeHne JOKYMEHTOB MPY NIEPeBO/ie U M3MEHEeHHH TPYAO0BOr0 0roBopa

KoHTposibHbIE pPabOTHI

CamocTosiTesibHast paboTa 00yUaroxcst

[ToAroToBUTH Mpe3eHTalkio 1Mo TeMaM: «OdopMiieHHe repeBo/ia Ha Apyryro paboTy u
riepemMeliieHre». «BpeMeHHbIN MepeBo/ Ha pyryto paboTy». «[lepeBoj paboTHHUKA Ha
JPYTyI0 paboTy B CBSI3W C MeULIMHCKUMU TIOKa3aHUsMm». «[IMCbMeHHOe peyTipex/eHre
0 CYILECTBEHHBIX U3MEHEHUSX YCJIOBUH TPYIOBOTO [IOTOBOPa»

IIpakTHUyeckoe 3aHATHE
Ne28 OdopmieHue
JIOKYMEHTOB TIpU
PaCTOP>KeHUH TPY/J0BOTO
JloroBopa

Cogeprkanrie yueOHOTO MaTepHasa

JlabopaTopHble pabOTEI

[TpakTHueckue 3aHATHUS
OdopmeHne JOKYMEHTOB MPY PACTOPKEHUM TPY/I0OBOTO [IOTOBOpa

KoHTposbHbIe paboTbl

CamocTrosiTebHasi paboTa 00y4JaroIuxcst

OdopmuTh 06pa3Libl JOKYMEHTOB MPY PAaCTOPKEHUH CPOUYHOTO TPY/JOBOTO [OTOBOpPA U
pacTOpKeHUH TPYI0BOI'0 [OTrOBOpa M0 COOCTBEHHOMY »KeJIaHHIO U 10 TIPHUHUHAM
HE3aBUCSAIIMM OT BOJIA CTOPOH

Tema 2.15. Pabouee Bpems.
Bpemst oTjpixa pabOTHUKOB.

Cogeprkanrie yueOHOTO MaTepHasa

[MTousTHe U BUABI pabouero BpeMeHu. PaboTa 3a ripe/iesiaMiu HOpMabHOM
TIPO/IO/DKUTETbHOCTH pabouero BpemeHu. [ToHSTHe U BU/bI BpeMeHU OTAbixa. OTmycKa:
noHsATHe U BUAbl. CTaxk paboThl.

JlabopaTopHble pabOThI

ITpakTryeckue 3aHSITHS

KoHTposbHbIe paboThbl

CamocrosiTesibHasi paboTa 00yUaroupxcs

IIpakTHUeckoe 3aHATHE
Ne29 Pabouee Bpemsi. Bpems
OT/[bIXa U OTIyCKa
pPabOTHUKOB.

CojiepkaHue yueOHOro MaTeprasa

JlabopaTopHbIe pabOTEI

[IpakTHyeckue 3aHATUA
PabGouee Bpemsi. Bpemst oTzibIXa U OTIYCKa pabOTHHUKOB.

KOHTpo/IbHBIE pabOTEI

CamocrosiTesibHasi paboTa 006yJaromxcst

Tema 2.16. 3amura
NepCOHa/bHBIX JaHHBIX

Cogeprkanre yueOHOTO MaTepHasa

[TepcoHanbHbIe aHHBIe. 3alliMTa MepCOHaMbHBIX AaHHBIX. KATEI'OPUU ITEPCOHAJIBHBIX
JAHHBIX. ITEPCOHAJIBHBIE JAHHBIE PABOTHUKA. COCTAB ITEPCOHAJIBHBIX JAHHBIX
PABOTHHMKA. 3AIINTA ITEPCOHAJIBHBIX JAHHBIX, OTBETCTBEHHOCTD 3A HAPYIIEHUE
3AKOHOIOATEJIbCTBA

JlabopaTopHbie pabOThI
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HpaKTI/IquKI/Ie 3dHATHUA

KoHTposibHbIe pabOTHI

CamocTosiTesibHast paboTa 00yUaronmxcst

IIpakTHyeckoe 3aHATHE
Ne30 3auura rnepcoHaJbHbIX
JlaHHBIX

Cogeprkanrie yueOHOTO MaTepHasa

JlabopaTopHble pabOTEI

[TpakTHueckue 3aHATHS
3aluTa nepcoHaabHbBIX IaHHBIX

KoHTtposbHbie paboTbl

CamocTrosTenbHasi paboTa 00yJaroIxcst
[ToAroTOBUTH Ipe3eHTaLi0 «POpPMbI M CTIOCOOBI 3aIUTHI TEPCOHAIBHBIX JaHHBIX».

IIpakTH4Yeckoe 3aHATHE
Ne31. 3ammTa
[1epCOHAJIbHBIX JIaHHBIX

Cogeprkanrie yueOHOTO MaTepHasa

JlabopaTopHblie pabOTEI

[TpakTHueckue 3aHATHS
3aluTa nepcoHaabHbIX IaHHBIX

KoHTpoJ/ibHbIe PabOTHI

CamocTosiTesibHast paboTa 00yUaroIMXCst

Pa3ﬂ8fl 3 HOpMaTI/IBHO MIpaBOBbI€ dKThI B o01acTH AOKYMEHTAIIMOHHOI'O o0ecrneueHus YHPpABJ/IEHUA U dAPDXHUBOBEICHUSA

Tema 3.1. HaijnoHanbHbIN
cradgapt PO I'OCT
P7.0.8.2013 «Cucrema
CTaHZAPTOB IO MH(pOPMaLIMY,
OubMoTeUHOMY U
W37aTe/IbCKOMY JIesly».

'OCT P 7.0.97-2016
Opranu3arioHHO
pacrnopsiauTebHast
nokyMeHTalusi. TpeboBaHus
K 0hOpM/IEHUIO IOKYyMEHTOB

Cogeprkanrie yueOHOTO MaTepHasa

1 | YuudwurnmpoBaHHbie cucteMbl foKyMeHTaruu. Obacts ipuMeHeHusi. CoctaB
PEeKBH3UTOB ZIOKyMeHTOB. TpeboBaHUs K 0DOPMJIEHHIO PEKBU3UTOB JOKYMEHTOB.
TpebGoBanus kK 6/1aHKaM OKyMeHTOB. OpraHU3alMOHHO PacTiopsiiuTe/TbHast
nokyMmeHTaiusi. TpeboBaHus K 0hOpM/IEHHIO IOKYMEHTOB

JlabopaTopHble pabOTEI

HpaKTI/IquKI/Ie 3dHATHUA

KoHTpoJsibHbIe paboTHI

CamocrTosiTesibHast paboTa 00yUaronmxcst
CocraButh Tabimiy «TpeboBaHMs K 6/1aHKaM [JOKYMEHTOB»

IIpakTHUeckoe 3aHATHE
Ne32 HaioHanbHbIN
cranzapt PO I'OCT
P7.0.8.2013 «Cucrema
CTaH/apTOB I10 UH(OPMAaLUH,
O6ub/MoTeuHOMY U

Cojep>kanuie yueOHOTO MaTepHuasa

JlabopaTopHbIe pabOTEI

IIpakTrueckue 3aHATHS
Haumonanensiii cranzapt PO I'OCT P7.0.8.2013 «Cucrema cTaHapTOB 110 WH(GOpMaLUY,
OMOIMOTEUHOMY U U3/]aTe/IbCKOMY JIeTy».

KoHTposibHbIe PabOTHI
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W3/1aTe/IbCKOMY Jiemy».

CamocrosiTesibHasi paboTa 00yUaroLXcst
Harmucatb coobirerre «OcobeHHOCTH PabOoThI C JOKYMEeHTaMy B OMOTMOTEeUHBIX OT/e/1ax»

Tema 3.2. Opranusanus
paboThI €
KOH(W/eHIIMa/IbHBIMU
JOKyMeHTaMU. 3aKOH «O
roCcyJapCTBeHHOM TailHe» OT
21. 07.93r. Kpatkas
XapakTepucTuka 3akoHa Pd
otT 29 nross 2004r. Ne 98-D3
«O KoMMepuecKo TaliHe»

CojiepkaHue yuebHOro MaTepuasa

1 | 3akoH «O rocypapcrBeHHOU TariHe» 0T 21.07.93r. 3akoH P® ot 29 nrons 2004r. Ne 98-
@3 «O KoMMepuecKol TaiiHe»

JlabopaTopHbIe pabOThI

ITpakTryeckue 3aHITHS

KoHTpoJ/ibHbIe PabOTHI

CamocTrosTenbHasi paboTa 00yJaroIuxcst
[MToarotoButh «IlepeueHsb CBefleHUI COCTAB/ISIOIIMX TOCYJAPCTBEHHYIO TaltHy».

IIpakTH4Yeckoe 3aHATHE
Ne33 3akoH «O
roCy/lapCTBEHHOW TalHe» OT
21. 07.93r.

Cogeprkanrie yueOHOTO MaTepHasa

JlabopaTopHbie pabOThI

[TpakTUUeckue 3aHITHS
3akoH «O rocyzapctBeHHoM TaiiHe» oT 21. 07.93r. KondugenimansHocts JOY u
apXMBOBeJIeHUSI

KoHTpo/IbHbIE pabOTEI

CamocrositenbHast paboTta 00yJaromuxcs

IIpakTHyeckoe 3aHsATHE
Ne34 3akoH «O
roCy/lapCTBEHHOW TalHe» OT
21.07.93r.
KondugenumansHocts J0Y
Y apXUBOBeJIeHUs

CopepykaHue yueOHOr0 MaTepuasia

JlabopaTopHble pabOTEI

[TpakTUueckue 3aHITUS
3akoH «O rocygapcTBeHHoM TaiiHe» oT 21.07.93r. KondbugenimansHocTh [JOY u
apXUBOBe/IeHUsI

KoHTpo/ibHbIe pabOTEI

CamocrosTesbHast paboTta 00yyaroLmxcs
[ToaroToBUTH 3/1eKTPOHHYIO Bepcrro 3akoH «O rocyzapcTBeHHOU TakiHe» oT 21.07.93r.
Paznen 5,6.

IIpakTHyeckoe 3aHsATHE
Ne35 Opranu3aijusi paboTsl C
KOH(H/IeHLIMaIbHBIMU
JIOKyMeHTaMH

Kparkas xapakrepucTtvka
3akoHa P® or 29 urons
2004r. Ne 98-@3 «O
KOMMepUeCKOM TaiiHe»

CojiepkaHrie yueOHOro MaTepyasa

JlabopaTopHbie pabOThI

IIpakTHueckue 3aHATUSA

Opranusatysi paboTel ¢ KOHOH/EHLMATBHBIMU JJOKyMeHTaMU

Kpatkas xapakrepuctrka 3akoHa P® ot 29 nronsa 2004r. Ne 98-P3 «O Kommepueckoi
TaniHe»

KoHTposibHbIE PabOTHI

CamocTosiTenbHasi paboTta 00yJaroImxcst
I[Tpe3eHTarus «OpraHu3aiusi paboTbl C KOHOHUIEHITMATBHBIMU JOKYMEHTaMU».

Tema 3.3. Pesepa/bHbIN

Cogeprkanre yueOHOro MaTepHasa
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3akoH ot 27 urosig 2006r. Ne
149-®3 «O6 nnbopmarym,
MH(POPMAaLIMOHHBIX
TeXHOJIOTUSIX U O 3all{uTe
vH(pOopMaLn»

®enepanbHblii 3akoH oT 27 utosisi 2006r. Ne 149-D3 «O6 uHdpopmaryu, HHHOPMaLIMOHHBIX
TeXHOJIOTUSIX U O 3aluTe UH(GOopMaLin»

JlabopaTopHblie pabOTEI

HpaKTI/I‘-IeCKI/Ie 3aHATHUA

KoHTpo/ibHbIe pabOTEI

CamocrosiTesibHasi paboTta 06yJaromxcst
[MogroToBUTh CoobIIeHHe «HOBOE B TEXHOJIOTHHU Tepefaur HH(OpMaIm»

IIpakTHueckoe 3aHATHE
Ne36 ®enepanbHbi 3aKOH
ot 27 nrons 2006r. Ne 149-
@3 «O6 unbopmaryy,
VMH(OPMaLMOHHBIX
TeXHOJIOTUAX U O 3aljuTe
vH(pOopMaLn»

Cogeprkanue yueOHOTO MaTepHasa

JlabopaTopHble pabOThI

[IpakTHyeckue 3aHATUA
®epepanbHblii 3akoH oT 27 utosisi 2006r. Ne 149-D3 «O6 uHdpopmaryu, HHHOPMaLMOHHBIX
TeXHOJIOTHSIX U O 3aluTe UH(GOopMaLin»

KoHTposbHbIe paboTbl

CamocrosiTesibHast paboTa 00yUaroupxcs

Tema 3.4. @esepabHbIi
3akoH ot 06 amnpesig 2011 1.
No63-®3 «O6 DeKTpOHHOMH
MO/TTUCH»

CojiepkaHue yueOHOro MaTeprasa

1 | depepanbhblii 3aK0H 0T 06 anpesist 2011 r. Ne63-®3 «O6 Dy1eKTPOHHOM MO/IICH»

JlabopaTopHble pabOTEI

HpaKTI/IquKI/Ie 3dHATHUA

KoHTpoJsibHbIe pabOTHI

CamocrTosiTesibHast paboTa 00yUaromxcst
[ToaroroBuTh 3/1eKTPOHHYIO Bepcuto. denepanbHbii 3aK0H 0T 06 ampess 2011 r. Ne63-D3
«006 3MeKTPOHHOM TOATIUCH»

IIpakTHUyeckoe 3aHsATHE
Ne37 ®esepanbHbIii 3aKOH OT
06 anpesnig 2011 r. Ne63-®D3
«0O6 DneKTpoHHOH
TIO/TIACH»

Cogeprkanrie yueOHOTO MaTepHasa

JlabopaTopHble pabOTEI

[TpakTHueckue 3aHATHS
denepanbhblii 3akoH oT 06 anpesst 2011 1. Ne63-®3 «O06 D1eKTPOHHOM TTOATTHCH»

KoHTtposbHbie paboTbl

CamocrosTenbHasi paboTta 00yJaroIuxcst
KOHCITeKT OCHOBHBIX T0JIOYKEHUH M3yUeHHbIX CTaTel

Tema 3.5. @esjepasnbHbIi
3aKoH oT 2 Mas 2006r. Ne 59-
D3 «O nopsizke
paccMOTpeHuUst 0OpaltieHui
rpaxjaH P®»

Cogeprkanrie yueOHOTO MaTepHasa

1 | ®enepanbHblii 3aK0H OT 2 Masi 2006r. Ne 59-@3 «O nopsizike pacCMOTpeHUsI
obparrieHu# rpakaad PO»

JlabopaTopHble pabOTEI

HpaKTI/I‘JECKI/Ie 3dHATHUA

KOHTpo/IbHBIE pabOTEI

CamocrosiTesibHasi paboTa 00yJaroImxcst
[ToaroToBUTH 3/1€KTPOHHYIO Bepcrio 3aK0Ha Ne 59-D3 «O nopsiike pacCMOTPeHUs
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obpaiieHut rpakiad P®». IToAroToBKa K ceMUHapy

IIpakTH4Yeckoe 3aHATHE
Ne38 desepanbHbIi 3aKOH OT

CogeprkaHue yueOHOr0 MaTepuasia

JlabopaTopHble pabOTEI

2 mast 2006r. Ne 59-®3 «O [TpaKTHuecKue 3aHsATHsI 2
TOpsiikeé PACCMOTPeHHs denepabHBIN 3aK0H OT 2 Mast 2006r. Ne 59-P3 «O nopsiike pacCMOTpPeHUs 00paItjeH i
obparriennii rpaxgaH PO» rpaxaH Pd»
KoHTpo/ibHbIe pabOTEI -
CamocrosiTesnibHasi paboTta 06yJaroLmxcst -
Tema 3.6. DenepanbHbIi CojiepkaHue yueOHOro MaTepyasa 2
3aKOH 0T 22 okTs0psi 2004r. | 1 | denepanbHbIii 3aK0H OT 22 okT0pst 2004r. Ne 125-®3 «O6 apxuBHOM Jiejie B PD»
Ne 125-®3 «O6 apxvBHOM JlabopaTopHbIe pabOTEI -
Aene B PO» ITpaKTHUeCKKe 3aHATHS -
KoHTposibHbIe PabOTHI -
CamocTrosTenbHasi paboTa 00yJaroIxcst 2
Co3paTtb nipe3eHTano 1o Teme: «ObpallieHusi rpakaH B TOCYJapCTBEHHbBIE OPTraHbD».
IIpakTHyeckoe 3aHsATHE Copiep>xaHue yueOHOr0 MaTepuasa -
Ne39 depnepanbHblii 3aK0H OT | JTabopaTopHbIe pabOThI -
22 okTsa6ps 2004r. Ne 125- I[TpaxkTHueckue 3aHATHS 2
@3 «O6 apxuBHOM Jiesie B depnepanbHblii 3aK0H OT 22 oKTs10psi 2004r. Ne 125-®3 «O6 apxuBHOM fienie B PD»
P®» KoHTpoJ1bHBIE PabOThI -
CamocTosiTesibHast paboTa 00yUaroIMxcst -
Tema 3.7. ®epnepanbHbIil Copep>xaHue yueOHOro MaTepuasa 2
3aK0H 0T 1.056.2005 Ne 53- 1 | ®epepanbHbii 3ak0H OT 1.056.2005 Ne 53-®3 «O rocyapCcTBeHHOM SI3bIKe
@3 «O rocygapcTBeHHOM Poccutickoii @egeparymn»
A3bIKe PoCCHICKOM JlabopaTopHbIe paboTEI -
Dezieparyn» ITpaKTHUeCKKe 3aHATHS -
KoHTposibHbIe PabOTHI -
CamocTosiTesibHast paboTa 00yUaroIMxcst -
IIpakTHueckoe 3aHATHE CojiepkaHue yuebHOro Matepuasa -
Ne4( VToroBoe 3aHsiTHe JlabopaTopHble pabOThI -
[TpakTryeckue 3aHsiTUs VTOroBoe 3aHsTHE 2
KoHTposibHbIE PabOTHI -
CamocTosiTesibHast paboTa 00yUaronmxcst -
[TprMepHasi TeMaTHKa KYPCOBOU paboThI (TIpoeKTa) -
CamocTosiTenbHast paboTa 00yUaroXcst Hafi KypCOBOM paboTol (IIpOeKToM) -
KoHxcysbranuu 20
Bcero: 219
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2.2. TemaTuueckui njiaH u cogepxanve MJIK 01.02.
ITPABOBOE PET'Y/IMPOBAHUE YIIPAB/JIEHUECKOM JEATE/JIBHOCTUN
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3. YCJ/IOBUA PEAJIN3ALIU ITPOI'PAMMBI JUCIIUITVIMHBI

3.1. TpeboBaHus K MUHMMA/IbHOMY MaTepHA/TbHO-TeXHHUECKOMY
o0ecreyeHuIo0.

Peanu3aiiyisi mporpamMmbl AUCLIATIIMHBI TpeOyeT Hamuuusi yueOHOTo KabuHeTa
I'YMaHUTAPHBIX U COL[MabHO-9KOHOMUYECKUX JAUCLIUTLIMH.

TexHuueckre cpefcTBa 00yueHUs: KOMIIbIOTEP, TIPOEKTOP, IKPaH.

3.2. UadopmaruoHHOe odecrieueHHe 00yueHuUsl.
[TepeueHb peKOMeHAyeMbIX yueOHbBIX U3/laHui, IHTepHeT-pecypcoB,
JIOTIOTHUTETbHOW JTUTePaTyPBhI.

JIMTEPATYPA IIO KYPCY
Bba3oBas

1./leonipor3BoICTBO: 00pas3ifbl JOKyMeHTOB. OpraHu3aliys U TeXHOIOTUsSI PabOThI.-
M.: u3pn-Bo IIpocriekt, 2016.

2.bacakoB M.U. [enomnpoun3BoAcTBo ([oKymMeHTalMOHHOe 0becrieueHue
yrpaB/ieHusi). Y4yebOHoe rocobue s cryzeHToB OY CIIO, M.:2016

3.M.H. Mapuenko, E.M. [lepsibuna. ITpaBoBegenue: yueb., n3za-so ITpocmekt,2016.
4.M.B.KupcaroBa, HO.M. AxkceHoB Kypc [A0OKyMeHTAallMOHHOTO obecrieueHuUs
yrpaB/ieHus. Yueb. mocobue. - M.: udpa. 2016.

5.Ky3HerioBa T.B. opraHu3amnusi 1 TeXHOJIOTMHM JOKYMEHTAI[MOHHOTO O0ecrieueHust
yripasyienus. —M: FOnutu-/lana, 2016.

OEIEPAJIBHBIE 3AKOHBI PO
1.Kozekc P® «O6 agMUHUCTPAaTUBHBIX MMpaBOHApyIleHusix», M.: 2018
2.YrosioBHbIM Kojlekc PD M.: 2018
3.TpynoBou kogekc P®D, M.: 2018
4.I'pakpaHckuk Kogekc PO, M.: 2018
5.I'paxxmaHckuit mpoLeccyaabHbiv Kogekc, M.: 2018
6.Penepanbhbiii 3aKk0H 0T 06 anpesnsi 2011 1. No 63-P3 "O6 3/1€KTPOHHOM HNoAIKCH"
7.DenepanbHbli 3aK0H 0T 27 rtoisg 2006 r. Ne 149-P3 "O6 nndopmaimu,
HMH(OPMAaIIMOHHBIX TEXHOJIOTUSIX 1 O 3aliTe uHhOopMalun'
8.DenepanbHbiv 3aK0H 0T 02 Masi 2006 r. Ne 59-@3 "O nopsiike pacCCMOTDPEHUS
oOpaiiennii rpaxxaad Poccuiickoit @epeparn’”
9.®enepanbHbili 3aK0H OT 1 HtoHS 2005 1. Ne 53-P3 "O rocy1apcTBEHHOM S3bIKe
Poccurickon ®enepanyn”
10.Pepnepanbhblii 3aK0H OT 22 oKT0pst 2004 1. Ne 125-P3 "OO6 apxXrMBHOM Jiejie B
Poccuiickor @egepaiun”
11.®Pepepanbubiv 3ak0H 0T 29 ntonig 2004 r. Ne 98-12.93 "O KomMMepyecKoy TavHe"
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12.®epepanbhbivi 3ak0H OT 21 mroa 1993 r. Ne 5485-1 "O rocyjapcTBeHHOU TaviHe"

HOPMATUBHEBIE AKTBI ITPESNJEHTA U ITPABUTE/IBCTBA P®

1.ITocranoBnenue [IpaButenscTBa oT 15 rtoHs 2009 1. Ne 477 "O6 yTBepXKAEHUN
[TpaBuna gesionpon3BoACTBa B dheepaibHbIX OpraHax UCOOJHUTeNbHOU BAACTH"
2.Pacniopsbkenue [MpaBurtenbctBa PP ot 05 saBaps 2005 1. Ne 5-p "O6 yTBepKaeHUN

nepeyHey (ejiepanabHbIX TOCYAADCTBEHHbIX YUDEXAEHUN U (heJiepabHbIX
rOCY/IapCTBEHHBIX YHUTAPHbBIX NPeANDUITUM, ITI0BEIOMCTBEHHbIX POCcapxuBy,
PockysnbType u Pocrieuatu”

3.I1ocranoBnenue [IpaButenbcrBa PP ot 16 anpesig 2003 r. Ne 225 "O Tpy10BbIX
KHWKKax"

4.I1ocraHoBnenue [IpaButenscTBa PP ot 13 aBrycra 1997 r. Ne 1009 "O6
yTBepxx1eHrny [1paBui NOArOTOBKM HODMAaTUBHBIX MPAaBOBbIX aKTOB (eiepaJbHbIX
ODPraHOB MCIOJHUTEIbHOW BJIACTU Y KX TOCYAADCTBEHHOW DErrCTpalyn”

5.Yka3 [pe3ugenta P® ot 06 mapta 1997 r. Ne 188 "O6 yTBep>K1€HUU ITeDeUHs
CBe/leHN KOH(UIeHI[MabHOI0 XapakTepa"

6.[locranoBnenue I[IpaBurenbcTBa PP ot 27 nekabps 1995 1. No 1268 «06

YIIODsJ0YeHUH U3TOTOBIEHNS, UCTIONb30BaHNS, XDaHEHUs U YHUUTOKeHWS TieuaTeid
1 6J1aHKOB ¢ Bocripou3sBesieHneM ["'ocyiapcTBeHHoro repba PO»

7.Ykas3 [1pe3ugenta PP ot 30 Hosi6ps 1995 r. Ne 1203 "O6 yTBepKAeHUN MlepeyHs
CBeJIeHWIH, OTHECEHHBIX K TOCY/IaDCTBEHHOM TalHe"

8.IlocranoBnenue I[TpaBurenscTBa PP ot 04 cenTsiops 1995 r. Ne 870 "O6
yTBepxxaeHny [1paBui 0OTHeCeHNs CBeJeHUM, COCTAB/ISAOUINX FOCYAAPCTBEHHYIO
TarHY, K Da3/IMYHbIM CTeNeHIM CeKDETHOCTH"

9.Pacniopsokenue ITpaButenscrBa P® ot 21 mapta 1994 r. Ne 358-p "O coxXpaHHOCTH
JOKYMEHTOB I10 IMYHOMY COCTaBY BbICBOOOXKIaeMbIX DaOOTHUKOB"

JOKYMEHTGEI ®EJEPATIBHBIX OPTAHOB MCIIO/JTHUTEJIBHOM BJIACTU

1.I1Ipyka3 MuHKyIbTYpBI 0T 25 aBrycrta 2010 r. Ne 558 "O6 yTBepkaernu "[lepeurs
TUIOBBIX yIIpaBIeHYeCKUX aDXUBHBIX JOKYMEHTOB, 00pa3yIOIIMXCS B Mpolecce
JedaTe/IbHOCTU FOCYJaDCTBeHHbBIX OPraHOB, OPraHOB MeCTHOI'0 CaMOVIIpaB/IeHUs U
OpraHv3alyy, C ykasaHueM CDOKOB XpaHeHus"

2.ITocranoBnenue 'ockomcrata Poccuu ot 05 siHBapsi 2004 1. No 1 "O6
YTBEDXX/IeHWH YHU(DUITMDOBAHHBIX (DODM [TeEPBUYHOW YUYETHON JOKYMEHTALMU T10
yyeTy TpyJa 1 ero onjarbl"

3.I1puka3 Mundwvna Poccuu ot 22 nekabps 2003 1. Ne 1171 "O TpYA0BBIX KHIKKAX "
[ToctanoBnenve MunTtpyaa Poccun ot 10 okts6pst 2003 r. Ne 69 "O6 yTBepK1eHUN
WHCTPYKIINUU [0 3aM10JIHEHUI0 TPYA0BbIX KHIKeK"

4.IlocraHoBnieHne PegepanbHON KOMUCCUM TI0 PBIHKY 11eHHbIX OyMar ot 16 utosist
2003 . Ne 03-33/mic "O6 yTBepxxaeHUH [1010KeHNs 0 TIOPSIIKe U CPOKAaX XpaHeHUs]
JOKYMEHTOB aKIIMOHEeDHbIX 00111eCTB"
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5.ITocranoBnenre Muntpya Poccuu ot 26 mapTa 2002 1. Ne 23 "O6 yTBep>KIeHUN
HopwMm BpemeHU Ha pab0ThI 10 JOKYMEHTALMOHHOMY 06eCcreueHH 0 yrpaBieHueCKUX

CTDYKTYD (heJiepaqbHbIX OPraHOB UCMIOIHUTENbHON BJIaCTH"

6.OCHOBHBIE [TpaBK/ia pa00THI ADXUBOB OPraHN3alNM, 0/I00PEeHHLIE DEIIIEHNEM
Kosuteruu PocapxuBa ot 6 despassg 2002 1.

7.IlepeyeHb TUTIOBBIX YIIDaBAeHYECKUX JOKYMEHTOB, 00pa3yIoIIUXCs B
JledTeIbHOCTU OpPraHU3allvid, C yKa3aHWUeM CDOKOB XpaHeHUs,

8.I1puka3 PocapxuBa ot 19 suBapst 1995 r. No 2 "O06 yTBeDXKI€HUHA IIPUMEDPHOI0
[I0JI0’KEHUS 0 OCTOSIHHO IEMCTBYIOLIEN SKCIePTHOW KOMUCCUU YUDEXIEHUS,
opraHuvsanuy, npeanpuarua”

9.IlocranoBnenne Muntpyaa Poccuu ot 25 Hosi6pst 1994 . Ne 72 "O6 yTBepK1eHUN
MeXXOTDAC/IeBbIX VKDYITHEHHBIX HODMAaTHBOB BpeMeHHU Ha paboThkl IO
JOKYMeHTallMOHHOMY o0ecrieyeHut o yripaBaeHUs "

10.I1puka3 PocapxuBa ot 18 aBrycta 1992 r. Ne 176 "O IIprmMepHOM Mo/i0KeHnH 06
apxyBe roCcyapCTBeHHOI0 YUYPeK/IeHWs, OpraH13alvu, NpeanpusaTrs”
11.I'ocyiapcTBeHHas CMCTeMa JOKYMEHTAIIMOHHOT0 o0ecrieueHus yIipaBaeHus.
OcHoBHBIE TI0/I0KeHUs . OO611He TpebGoBaHUA K IOKYMEHTaM U CIyKOam
JOKYMEHTAallMOHHOT0 obecrieuerusi. OnobpeHo komterveii 'napapxusa CCCP 27
anpesig 1988 r. ITpuka3 ['naBapxyBa CCCP ot 25 mag 1988 r. Ne 33

I'OCTBI

1. TOCT HALIMOHAJIbHBIM CTAHIAPT POCCUICKOI ®EJIEPALIUM F'OCT P 7.0.97-2016
CUCTEMA CTAHJIAPTOB 10 UHOOPMALIMY, BUBJIMOTEUHOMY 1 U3NATEIBCKOMY JIEJTY
OPT'AHM3ALIIOHHO-PACIIOPSIIUTEBHASL JOKYMEHTALMSI TPEBOBAHIST K O®OPMJIEHIIO
JJOKYMEHTOB

2I'OCT P 7.0.8 -2013. CucTeMa CTaHAAPTOB [0 MH(OPMAaLIWH,
O6UOMMOTEeUHOMY M M3[aTeIbCKOMY J1enonpor3BO/ICTBO M aDXKUBHOe e10. TepMUHbI

Y orpeie/ieHus

3.I'OCT P 50922 -2006. 3aiirta uHdbopmaiiyn. OCHOBHbIe TEDMUHBI U

orpe/ie/ieHus
4.I'OCT 6.10.4 -84. YHudulMpoBaHHbIe CHCTeMbI JOKYMeHTaluu. [Ipuaanue

I-OQHQHHECKOfI CWJIbl IOKYMEHTdM Hd MAIIIMHHOM HOCHTE/i€ U MAIITMHOTDAMME,
CO3/1dBa€MbIM CPDEICTBAMU BBLIUNMCIUTENLHON TeXHUKU. OCHOBHBIE T10/I0YKEHUS

5.'OCT 6.10.5-87. YHu(uuMpoBaHHbIe CUCTEMbI IOKYMEHTAL[WH.
TpeboBaHus K mocTpoeHuto hopmyispa-obpasia

6. OCT 17914-72. OGN0XKH Jiel AJUTeNbHbIX CDOKOB XpaHeHUsl. TUMbI,
pa3Mepbl ¥ TeXHUUecKre TpeboBaHus
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4. KOHTPOJIb 1 OOEHKA PE3YJ/IbTATOB OCBOEHUSA JUCIUITVINHBI

KoHTpO/1b U OLleHKa pe3y/IbTaTOB OCBOEHUS AUCLUIIIMHBI OCYI[eCTB/ISIeTCS

TIperofiapaTesieM B TIPOI[eCCe TPOBe/IeHHUs IPAaKTUUeCKHX 3aHATHM U 1abopaTOpHBIX

pa60T, TeCTHUPOBAHMA, d TAK)XKe BbINIO/THEHUA O6y‘—IaI-OH_[I/IMI/ICH NMHAIWBUAYA/IbHBIX

3a,an1/1171, IMPOEKTOB, HCCJ'IE,E[OB&HI/IIZ.

Pe3ynbTaThl 00yueHUs
(ocBOeHHBbIE YMeHHsI, yCBOEGHHbIEe
3HAHMSA)

dopMbI M METOABI KOHTPOJIA U
OLIeHKHM pe3y/IbTaTOB 00yUeHus!

MeTh NpaKTUYeCKHH OMbIT

OpraHu3aluy JOKyMeHTal[MOHHOTO
obecrieueHus yrpaB/ieHuUs U
(YHKIMOHUPOBAHUSI OpraHU3aLux

OcBoeHHBIe YMeHUs

YMeTb NpYMeHSITb HOpMaTHBHbIE
MpaBOBbIE AKThI B YIIPaB/Ie€HYECKOU
JledATe/IbHOCTY;

YMeTb MoAroTaBAUBaTh MPOEKTHI
yIipaB/JieHYeCKUX pelleHn!;

YMeTb oOpabaTbiBaTh BXOJSIIME U
HCXOASIIIMe NOKYMEHTHI,
CUCTEMAaTU3UPOBaThb UX, COCTABJ/ISATh
HOMEHKJIaTypy e/ U (GOpMUPOBaTh
JIOKYMEHTHI U [ieNa;

YMeTb rOTOBUTH U MIPOBOJUTH
COBelljaHus, [1eJIOBbIe BCTpeuy,
[IPUEMBI U ITPe3eHTaL1H.

@DpoHTaNbHBIA ¥ UHAUBUAYA/IbHbBIN
OI1poC,

OKCrepTHasi OL|eHKAa BbITTOJTHEHUST
CaMOCTOSTe/TbHOM pabOoThI
Pertienue 3a7jau, mpopaboTKa
TeopeTUUYeCKOro MaTrepuarna;
®poHTaIbHBIM U UHAVBUYaIbHbIN
OTpOC;

TecTupoBaHue;

OKCIepTHasi OLieHKa BbITIOJIHEeHUSI
CaMOCTOSITe/TbHOM PabOTHI.

Y cBoeHHBIe 3HAHUSA

HopMmaTHBHbBIE TTPABOBLIE AKThI B
ob1acTH Opra"u3alyu
yIpaB/IeHUYeCKOH esaTe/TbHOCTH;

OcHOBHBbIe TIpaBW/ia XpaHeHUs U
3al[UThI CTy>KeOHOM nHbOopMaIK

3HaTb OCHOBHBIE 3aKOHO/IATe/IbHbIE
aKThI O TIPaBOBOM 0bOecrieueHUH
Npo(ecCUOHATbHOM JleITe/IbHOCTH
CITy>KallUX;

TecTrpoBaHUe, MMCbMEHHbIE
KOHTPOJIbHBIE pabOThI, pelieHue
1po0JIeMHBIX TIPAKTUYEeCKUX 3a/iay,
OL|eHMBaHMEe CAMOCTOSITe/IbHOW PabOThI
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