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1. OBIIME ITOJIOXKEHUA

1.1. HopmaTuBHO-IpaBOBbI€ OCHOBbI Pa3paloTKH MNPOrpaMMbl NOATOTOBKH
CIEeNMAJINCTOB CPeHEro 3BeHa

[Iporpamma moaroToBku crneuuanuctoB cpeanero 3BeHa  (IIIICC3) obnactHOTO
rOCyJapCTBEHHOTO  aBTOHOMHOTO  IMpPO(ECCHOHAIBHOTO  00pa30BaTENBHOTO  YUPEHKICHUS
«benropoJIcCkuil  MEeJarorM4ecKuii  KOJUIEDK» -  KOMIUIEKC ~ HOPMATHUBHO-METOIUYECKOMN
JOKYMEHTAIH, pErJaMeHTUPYIOLIUHN COJepKaHNe, OPraHU3allMI0 U OLIEHKY KauyeCTBa I1OArOTOBKU
oOyJaromuxcst ¥ BBITYCKHUKOB 10 cnenrainbHocTH 46.02.02 [lTokymMeHTAaLMOHHOE o0ecnevyeHne
yIpaBJeHHUs U apXUBOBeJleHHe

HopmaTuBHYIO TpaBOBYIO OCHOBY pa3pabOTKH  OCHOBHOH  MpodecCHOHATBHOM
00pa3oBaTeNbHON IPOTrPaMMBI (J1ajiee - MporpaMMa) COCTaBIISIFOT:

@denepalibHbIil  TOCYJApCTBEHHBIN 00pa30BaTENbHOIO CTAaHAApTa [0 CHELHATIbHOCTU
cpennero mnpodeccuoHanbHoro oopazoBanusi (manee — CIIO), yTBepKIEHHBIH MPUKA3OM
MunucrtepctBa o6OpazoBaHuss U Hayku Poccuiickoit ®enepauun Ne 975 ot 11.08.14r.,
3aperucTpupoBaHHoro MwuaucTepceTBoM focturum per. Ne 33682 ot 20.08.14r 46.02.02
JlokymMeHTalnIMOHHOE o0ecreyeHUe YIPaBJIeHUs] U apXuBoBeeHue (npruka3 MunoOpHayku PD
Ne 1353 ot 29.10.2013r «O0 yTBep>)IaeHUU TiepeuHs Mpodeccuil U CHEeIUATbHOCTEH CPEeIHETo
npo¢ecCHOHAIBHOTO 00pa30BaHUs), a TAKXKE CICTYIONINX JOKYMEHTOB:

®enepanbhblil 3akoH PO «O6 oOpazoanuu B Poccuiickoit denepauun» ot 29 nexadps
2012r. Ne273-®3

CanurapHo-3nuaeMuoiornyeckre npasmia U Hopmatussl CanlluH 2.4.3.1186-03

Yerap OI'AIIOY «bIIK», yrBepkI€HHBIM mpuKa3oMm JlemapraMeHTa BHYTPEHHEH H
KagpoBoi noauTuku benropoackoit obiaactu Ne 297 ot 30 urons 2018 roga.

[lopsimox opraHu3ali M OCYIIECTBIEHUS 00pa30BaTENbHOM JAEATEIBLHOCTH IO
o0pa3oBaTeNIbHBIM MporpamMmaM CpeHero Mpo¢ecCHOHaIbLHOIO O00pa30BaHMs, YTBEPXKIACHHBIN
npukazoM Muno6puayku PO Ne 464 ot 14.06.2013.

[Tonoxenne o mpakTuke OOYYAIOUIUXCS, OCBAMBAIOIIMX OCHOBHBIE Mpo(deccuoHaNbHbIe
0o0pasoBaTelbHbIE TMPOTrpaMMbl CpeIHEro MpodecCHOHATLHOTO 00pa3oBaHMs, YTBEPKIAEHHOE
npuka3zoM MuHoOpHayku PO ot 18 anpens 2013r. Ne 291

[Ipuka3z MunucrepctBa obpazoBanusi U Hayku P® ot 16 aBrycra 2013 r. Ne 968 «O06
YTBEP)KICHUM  TMOpSAKAa  MPOBEACHHMS  TOCYAapCTBEHHOM  WTOTOBOM  aTrTecTaliu 10
00pazoBaTeNIbHBIM ITPOTrpaMMaM CPEIHETO PO (hEecCHOHATTEHOTO 00pa30BAHM

[Ipuka3z MunucTtpa o6opoHsl 1 MuHHcTepcTBa oOpa3oBanus ¥ Hayku Ne96/134 ot 24
deBpans 2010 r. «O0 yrBepxkneHun MHCTpykimu 00 opraHu3zamuu OOYYEeHHS TpaxkaaH
Poccuiickoit @enepanuu HauaaIbHBIM 3HAHUSM B 00J1aCTH OOOPOHBI M MX HOJTOTOBKU IO OCHOBAaM
BOCHHOM CIIY’)KObI B 00pa30BaTeIbHBIX YUPESKIACHHUIX CPEAHETO (IIOJIHOTO) 001ero oopa3oBaHus,
0o0pa3oBaTeNbHBIX  YUYPEKICHUSIX  HAuyaJbHOTO podeccuoHaIbHOTO u CpEeIHEro
npodeccruoHabHOr0 00pa3oBaHus U Y4eOHBIX MyHKTax» (3apeructpupoBaHo B Muniocre PO
12.04.2010 Ne 16866)

[TuceMmo JlemaprameHTa rocyJapCTBEHHOM MOJUTUKY B cepe MOArOTOBKU paboumx KaJIpoB
u 110 muno6puayku Poccun ot 20 urons 2015 rona Ne 06-846 «O HanpaBieHUH METOIMYECKUX
pEKOMEHAALIUI.

1.2. HopMaTHBHBIii CPOK 0CBOEHHSI POTrPAMMBI

HopmatuBHBIil cpok 0CBOSHHSI IPOTpaMMBbl YT1yOIeHHON MOATOTOBKH MO criennanbHocT 46.02.01
JlokyMeHTallMOHHOe ofecrieyeHHe YNPaBJIeHUsI U apXHBOBeJeHHe npu O4HOM opme
NoJTydeHus: 00pa3oBaHUs:

Ha 0a3e 0CHOBHOTO 0011ero obpa3oBanus — 3 roga 10 mecsues.



2. XAPAKTEPUCTHUKA ITIPO®ECCHOHAJBHOM JEATEJIbHOCTH
BBIIITYCKHUKOB U TPEBOBAHMUSA K PE3YJIBTATM OCBOEHUA
MNPOI'PAMMBI HIOAT'OTOBKH CIIEHUAJIMCTOB CPEJJHEI'O 3BEHA

2.1. O6sacth M 00beKTHI NPOPEeCCHOHAIBHOM NesATEeILHOCTH

Ob6nacte npodeccnoHaTbHON e TETFHOCTH BHIITYCKHUKOB!

JeITeIbHOCTD B CEKpeTapuaTax, CiIyk0ax JOKyMEHTAIIHOHHOTO 00eCTIeYeHHs, KaJpOBBIX
cIy’k0ax ¥ apxXMBaxX TOCYIAPCTBEHHBIX OpPraHOB M YYPEKICHHH, B OpraHax MECTHOTO
CaMOYIPaBIICHHsI, HETOCYJAPCTBEHHBIX OpraHu3anusix Bcex GopM coOCTBEHHOCTH, 0OIIECTBEHHBIX
opranu3anusax (yIpexaeHusx).

OObekTamMu MPOPECCHOHATBHOM IEATETHPHOCTH BBITYCKHUKOB SIBIISTFOTCS:
JOKYMEHTBI, CO3JJaHHbIE JIFOOBIM CIIOCOOOM JOKYMEHTHUPOBAHUS;
CHCTEMBI JOKYMEHTAIIHOHHOTO 00EeCTIeYeHNs YIIPaBIICHHS,;

CHCTEMBI AJIEKTPOHHOTO JIOKyMEHTO000pOTa;

apXWBHBIE IOKYMEHTHI;

MIEPBUYHBIE TPYAOBHIE KOJUICKTUBBI.

2.2. Buabl npodeccHOHATILHOM AeITeJILHOCTH U KOMIETEHI[HH

Kon
BIIJ 1.

IK 1.1.
IIK 1.2.
IIK 1.3.

IIK 1.4.
IIK 1.5.

TIK 1.6.
IK 1.7.
TK 1.8.
TK 1.9.
TIK 1.10.
MK 1.11.

BII/ 2.

MK 2.1.

IIK 2.2.
IIK 2.3.

IIK 2.4.

IIK 2.5.
IIK 2.6.

IIK 2.7.

HaunmenoBauue

Opranuszanusi  JOKYMEHTAllUOHHOr0  o0ecneyeHHsl  yIOPAaBJEeHUS H
(pYyHKIIMOHUPOBAHUS OPTaHU3ALMH.

KoopnunupoBats paboTy opranuzanuu (IprUeMHON pyKOBOJIUTENS), BECTH IIPUEM
ITOCETUTENIEN.

OcymecTBiATh paboTy MO MOATOTOBKE M INPOBEJECHUIO COBEIAHUM, IEJIOBBIX
BCTpEY, IPUEMOB U IIPE3EHTALUH.

Ocy1ecTBiATh MOATOTOBKY JEJIOBBIX IIO€3I0K PYKOBOJMUTENST M APYTHX
COTPYIHUKOB OpraHU3al1H.

Opranu3oBbIBaTh pabouee MECTO CeKpeTapsi U pyKOBOAUTEIIS.

Odopmiats u pPErucTpupoBaTh OPraHU3alMOHHO-PACTIOPAAUTEIbHbIE
JOKYMEHTbI, KOHTPOJUPOBATh CPOKH UX UCIOJIHEHUS.

OOpabaTbiBaTh BXOJAIIME M UCXOJAIIME JAOKYMEHTBI, CUCTEMATU3UPOBATh HUX,
COCTaBJIITh HOMEHKJIATYpPY A€l U GOpMUPOBATh JOKYMEHTHI B JIeJIa.
CamocrosTenbHO paboTaTh ¢ JOKYMEHTAMH, COAEPKAIMMU KOH(PHICHIIMATIBHYIO
UH(POpMaLMIO, B TOM YHUCIIE C JOKYMEHTaMH 110 IMUHOMY COCTaBY.
OcymecTBiATh TesneOHHOE 00CIYKUBAaHUE, IPUHUMATD U TIepeiaBaTh (PaKChI.
OcyniecTBiIATh NOATOTOBKY JI€] K IIEpefjaue Ha apXUBHOE XpaHEHUE.

CocTaBiiaTh ONMCH JI€J, OCYILECTBIATh MOATOTOBKY [JEJI K IE€peladye B apXWB
OpraHu3aluM, TOCYAAPCTBEHHbBIE U MYHULIUIIAIbHbIE aPXHBHI.

BbiaBaTh B COOTBETCTBMM C HOCTYHAIOIIMMH 3allpOCAaMHU apXUBHbIE KOINHM U
JOKYMEHTHI.

Opranm3zanusi apXuBHOH M CIHPABOYHO-HH(OPMALMOHHOH pPadoOTHI IO
AOKYMEHTAM OpraHu3aluMm.

VYdacTBOBaTh B paboTe MO HKCIEPTU3E LIEHHOCTH JOKYMEHTOB B COOTBETCTBHU C
JEVCTBYIOLUIMMU 3aKOHOIATENIbHBIMU aKTaMU 1 HOPMAaTHUBAMH.

Bectu paboTy B cucteMax 3J1eKTpOHHOTO JJOKYMEHTO000pOTa.

PazpabaTbiBaTh M BECTH KJIAacCU(PHUKATOPbI, Tabeau U JAp. CHPABOYHUKU IO
JOKyMEHTaM OpraHu3aliu.

ObecnieunBaTh MPUEM M PALMOHAIBHOE Pa3MelIeHNEe TOKYMEHTOB B apXHUBe (B T.4.
JOKYMEHTOB TI0 JINYHOMY COCTaBY).

ObecnieunBaTh Y4€T U COXPAHHOCTh JOKYMEHTOB B apXHBE.

OpranuzoBbIBaTh  UCIHOJB30BAHUE APXUBHBIX JIOKYMEHTOB B  HayuHBIX,
CIPABOYHBIX U MPAKTUYECKUX LEIISX.

OcymiecTBiATh OpPraHU3allMOHHO-METOJUYECKOE PYKOBOJACTBO M KOHTPOJb 3a



BIJ 3.

IIK 3.1.

IIK 3.2.

[IK 3.3.
[IK 3.4.
IIK 3.5.
K 3.6.

BII] 4.

paboToii  apxuBa  OpraHu3alM ¥ 32  OpraHM3alnueil  JOKYMEHTOB
B JICJIONIPOU3BO/ICTBE.

OcymecTBiieHHe JIOKYMEHTALMOHHOIO o0ecle4eHHMs] YNPABJIECHUA H
ApXHBHOIO [eJa C HCIO0Jb30BAHMEM MPOrPAMMHBIX CpPeICTB Yy4eTa,
XpaHeHusi, 00padOTKU M OMCKA JOKYMEHTOB.

OcymecTBiaATh MHPOPMALMOHHYIO PadOTy IO JOKyMEHTaM, B TOM 4YHCIE C
UCII0JIb30BAHUEM OPI'TEXHUKH, IPOrPAMMHBIX CPEJCTB yU€Ta, XpaHEHUSI U IOMCKA
JOKYMEHTOB U JIPYTHX CIELUATU3UPOBAHHbBIX 0a3 JAHHBIX.

[IpuHUMATH MEPHI TIO YIIOPSIOYEHUIO COCTAaBA JOKYMEHTOB U MH(OPMAIIHOHHBIX
IIOTOKOB, COKpAILEHUIO WX KOJIMYECTBA M ONTUMHU3ALUU JOKYMEHTOIOTOKOB
OpraHu3alyy.

Bectu paboty mo co3aaHHI0 CHOpaBOYHOIO ammapara 1o JOKYMEHTaM C LIEJIbI0
obecnieuenns y100HOTO U OBICTPOTO UX TIOUCKA.

[loaroraBnuBare AaHHbIE, HEOOXOIUMBIE JJISi COCTABJIEHMS CIIPAaBOK HA OCHOBE
CBEJICHMI, NUMEIOLIUXCS B TOKYMEHTaX apXuBa.

[IpuHuMath yyactue B pa3pabOoTKe JIOKaIbHbIX HOPMAaTHUBHBIX aKTOB OpPraHU3alluu
10 BONPOCAaM JJOKYMEHTAIIMOHHOTO O0eCIieueHus yIpaBIeHUs U apXUBHOTO Jefa.
[Ipunumars ydactue B paboTe 1Mo moAOOpY U PacCTaHOBKE KaJApPOB CIIY>KOBI
JOKYMEHTAI[MOHHOTO 00ECIIeueHus yIIpaBJIeHNs U apX1UBa OpraHu3aliu.
BeinosiHeHne padoT MO OAHOM MJM HECKOJIBKHMM ImpogeccusiMm padoumx,
JOJIZKHOCTSAM cJry:kamux (21299 [lesionpou3Boaurelib)

OO0uue KOMIETEHMH BbIITYCKHUKA

Kon
OK 1.

OK 2.

OK 3.

OK 4.

OK 5.
OK 6.

OK 7.

OK 8.

OK 9.

HaunmenoBanue
[ToHumaTh CyIIHOCTh M COLMAIbHYIO 3HAUMMOCTh CBOEH Oyaymieil mpodeccun,
MPOSBJISITH K HEH YCTOMYHMBBINA MHTEPEC.
OpranuzoBbIBaTh COOCTBEHHYIO JESITEIbHOCTb, ONPEACNIATh METOBI U CIIOCOOBI
BBITIOJTHEHUST TPOPECCHOHANBHBIX 3a/lad, OICHMBaTh HX S()PEKTUBHOCTh U
Ka4yecTBO.
Pemats mpo6GiieMbl, OLIEHHBATh PUCKHU U MIPUHUMAThH PEUICHHs] B HECTAHIAPTHBIX
CUTYaIUsIX.
OcymiecTBiATh MOUCK, aHAJIW3 W OLEHKY HHGpOpMaluu, HEOOXOIUMOW s
IIOCTAHOBKM M pEIIeHUs1 Mpo(ecCHOHANBHBIX 3a/a4, NpOopEeCCHOHATBHOTO U
JUYHOCTHOTO Pa3BUTHSL.
Hcnonb3oBateh  MHGOPMAIMOHHO-KOMMYHHKAIIMOHHBIE ~ TEXHOJOTHH  JUIf
COBEPIICHCTBOBAHUSA MPO(PECCHOHATBHOM EATENBHOCTH.
PaGorath B KOJUIEKTHBE M KOMaHJEe, 0OECIeunBaTh ee cruiodeHue, 3pGeKTuBHO
o01IaThCs ¢ KOJUIEraMH, PyKOBOACTBOM, IOTPEOUTEIISIMH.
CraBuTh 11€1M, MOTUBUPOBATH JEATEIHHOCTh OJYMHEHHBIX, OPraHU30BbIBATH U
KOHTPOJHUPOBATh UX paboTy C MPUHATHEM Ha ce0si OTBETCTBEHHOCTH 3a Pe3yNbTaT
BBITIOJTHEHUS 3aJaHUIA.
CaMocCTOATENbHO OMpeneisaTh 3aJaud Npo(EeCCHOHATBHOTO M JIMYHOCTHOTO
Pa3BUTHSL, 3aHUMATHCSI CAaMOOOpPA30BaHUEM, OCO3HAHHO MJIAHUPOBATh MOBBILICHHUE
KBaTM(UKAIIIH.
BBITh TOTOBBIM K CMEHE TEXHOJIOTHH B PO ECCHOHATHHON eI TENEHOCTH.



2.3. CHEHUAJIbHBIE TPEBOBAHUSA

MITCC3 npenycMaTpuBaeT U3y4eHUE CIEAYIOMNUX YISOHBIX [TUKIOB:

00IIero TYMaHUTapHOTO U COIUAIBHO-9KOHOMHYECKOTO;

MaTeMaTU4YEeCKOTO 1 OOIIEro €CTeCTBEHHOHAYYHOTO;

po(heccHoHaNBHOTO;

U pa3/esoB:

ydeOHasi IPaKTHKa;

MIPOU3BO/ICTBEHHAS MTPAKTUKA (TI0 PO(UITIO CTICIHATBHOCTH);

IIPOU3BOJICTBEHHAS MPAaKTHUKa (IIpeAIUIUIOMHAs);

IIPOMEXYTOYHasl aTTECTALNS;

rocy/lapCTBEHHAasi UTOrOBasl aTTECTALIMSL.

Oo6s3atenbHasg yacth [IIICC3 mo ydeOHBIM IMKIaM JOJDKHA COCTaBJISITH OKkojio 70
MIPOLIEHTOB OT

ob1rero o0bemMa BpeMeHHU, OTBEJACHHOTO Ha X OcBOoeHHe. BapuatuBHas yacth (oxosio 30
MIPOLIEHTOB) Ja€T BO3MOKHOCTb pacIIUpeHHs] U (W) YriyOJeHHUsl MOJArOTOBKH, ONpenessseMoit
coJiep’)KaHHEM 00s3aTeNbHON YacTH, IMOJIyYEHUS JONOJHUTENbHBIX KOMIIETCHUUH, YMEHMH u
3HAHUH, HEOOXOJUMBIX Ul 0OecrieueHus: KOHKYPEHTOCIIOCOOHOCTH BBIMTYCKHUKA B COOTBETCTBUH
C 3ampocamMHl PErHOHAJIbHOTO pPBIHKA TPYAa M BO3MOKHOCTSIMH MPOJODKEHHsI 0Opa3oBaHMS.
JIMCIUTITUHBI, MEKIUCITUTIIMHAPHBIE KYPChI B MPO(eCCHOHATBHBIE MOy BapUAaTUBHOU YaCTH
OTpeeNsAoTCa 00pa30BaTEIbHON OpraHU3allei.

OO0mwmii TymMaHWUTapHBIA H CONUATHLHO-PKOHOMHYECKUH, MaTeMaTHYeCKUHd € OOIIHiA
€CTECTBEHHOHAYYHBIN y4eOHbIE IIUKIIbI COCTOSIT U3 TUCIUIUINH.

[TpodeccrnonanbHbI y9eOHBINH UK COCTOUT M3 00menpodeCCHOHATBHBIX AUCIUIUIMH U
npodeccHoHaIbHBIX MOJYyJell B COOTBETCTBMM C BHJAAMHM JesTelbHOCTH. B  coctaB
poQecCHOHATILHOTO MOJYJSl BXOJUT OJAMH MM HECKOJIbKO MEXAMCHUIIMHAPHBIX KypcoB. [Ipu
OCBOCHMH OOYy4JaIOIMHUMHUCS TPOPECCHOHATBHBIX MOJYJIEH TpOBOIATCS ydeOHass u  (WJIH)
MIPOM3BOJICTBEHHASI MPAKTHKA (TI0 MPODUITIO CIIEIUATBLHOCTH).

6.3. OOs3arenpHas 4YacTh OOMIETO TYMaHUTAPHOTO M  COIMAIBLHO-DKOHOMHYECKOTO
yaeonoro mukia [IIICC3 6a30Boi MOATOTOBKH J0JDKHA MPEIyCMaTPpUBATh U3yUCHHUE CIISTYIONMINX
oOsi3arenpHbiXx aucHuIuiH:  "OcHoBBl  pumocoduu", "Hcrtopusa", "MHocTpaHHBIN s3bIK",
"®duzndeckas KyiabTypa'; yriyOiIeHHON OATOTOBKH -

"OcnoBbl puitocodpuu", "HUcropus", "llcuxomoruss obOmenus", "MHoCTpaHHBIN S3BIK",
"®duznueckas KyapTypa'.

Oo6s3arenbHas yacth npodeccrnonanbHoro yaeonoro mukia [IIICC3 kak 6a30Boi, Tak u
yIIIyOJICHHOU

MOATOTOBKM  JIOJDKHA MpeAycMaTpuBaTh H3y4eHHE AUCUMILIUHBL "bezomacHocTh
KusHeneareabHocTu". O0peM

4acoB Ha JUCUUILIMHY "Be301acHOCTh )KU3HEIEATENbHOCTH" COCTaBIseT 68 4acoB, U3 HUX
Ha OCBOEHHE OCHOB BOCHHOU cITyxOBbI - 48 4acos.

Oo6pazoBarenbHOU opranuzanueil npu onpenenenuu crpykrypsl [IIICC3 u TpynoemkocTu
€€ OCBOCHHUS MOXKET MPUMEHSITHCS CUCTEMA 3a4ETHBIX €UHHUIL, IPU STOM OJHA 3a4€THasl eJMHHIIA
COOTBETCTBYET 36 aKkaJeMHUYECKUM Yacam.



3. CTPYKTYPA OBPA3OBATEJILHOM ITPOI' PAMMBI

3.1. YueOnsiii mnan (npuioxenue 1)

3.2. KanennapHslid yaeOHbIH rpaduk (IpuioxeHue 2)

3.3. [IpumepHas pabodas mporpaMMa BOCITUTAHHUS

3.4. TlpuMepHbIi KaJeHAapHBIH ITaH BOCIIMTATEIHLHOH PaboThI



4. YCJIOBUSI PEAJIN3AIIAA OBPA3OBATEJILHOM ITPOT' PAMMBI

4.1 TpeboBaHusi K MaTePHAJbHO-TEXHHUYECKOMY OCHAIIIEHHIO 00Pa30BaTeIbHOI MPOrpaMMBbI

Benropockuii meaarorndecKuii KOJIeK pacoiaraeT MaTepralibHO-TEXHIYECKOH 0a30i,
oOecrieunBaromell MpoOBEeIEHHE BCEX BHUAOB J1A0OPATOPHBIX pabOT M MPAKTHUECKUX 3aHATHUH,
JUCUMIUIMHAPHOM, MEXIUCUUIUIMHAPDHOW M MOJIYJIBHOM IOATOTOBKH, Y4e€OHOM NpaKTHUKH,
MPEIyCMOTPEHHBIX  Y4€OHBIM IUIAHOM  OO0pa30BaTENbHOIO  YUpEXKIEHHs. MarepuaabHO-
TEeXHUYECKass 0a3a COOTBETCTBYET JCHCTBYIONIUM CAHUTAPHBIM U IMPOTHUBOIIOKAPHBIM HOPMaM.

Peanuzanus OIIOIT oGecnieunBaer:

BBINIOJIHEHUE OOy4yaroUIMMUCS Ja00PAaTOPHBIX padOT U MPAKTUYECKUX 3aHATUH, BKIIOYAs
Kak 00s3aTeNbHBIA KOMIIOHEHT MPAKTUYECKHE 3aJaHus C HCIOJIB30BAHUEM IIEPCOHAIBHBIX
KOMIIbIOTEPOB;

OCBOEHHE OOyyaromuMucs MNpo(ecCHOHANBHBIX MOJYJAEH B YCIOBUSAX CO3/IaHHOU
COOTBETCTBYIOIIEH 00pa3oBaTeNbHON Cpebl B KOJUIEIKE B 3aBHCHUMOCTH OT CHENM(pUKHA BUIA
podeccnoHaIbHOM 1A TENbHOCTH.

[Ipn wucnonbp30BaHUM  3JEKTPOHHBIX M3JaHMM KOJUIE[DK OOecreyrMBaeT  KaxJoro
oOyuarouierocsi pabounM MECTOM B KOMITBIOTEPHOM KJIacC€ B COOTBETCTBUH C 00bEMOM M3Yy4aeMbIX
JUCLUILINH.

Komnemx obecnieueH HEOOXOIMMBIM KOMIUIEKTOM JIMIIEH3MOHHOTO IPOrPAMMHOTO
obecrieyeHus.

Ne ‘ HaumenoBanue
Kabunernt
1 ConuaabHO-35KOHOMUYECKHX JIUCITUTUIHH
2 WHocTtpanHOTrO SI3bIKA
3 MatemaTuku ¥ HH)OPMATHKH
4 DKOJIOTHYECKUX OCHOB IPUPOIOTIOTIH30BAHUS
5 DKOHOMMKHU OpraHU3allK U YIPaBJICHUS IEPCOHATIOM
6 MenemxmenTa
7 [IpaBoro o6ecnieuenus mpodeccuoHaTbHON NeITEIBHOCTH
8 ['ocynapcTBeHHOM ¥ MYHUTTMTIAIBHON CITYKOBI
9 JIoKyMEHTAITMOHHOTO 00eCIIeYeHUS yIIPaBICHUS
10 ApXHBOBEICHUS
11 [TpodeccnoHanbHOM STUKH M IICHXOJIOTHH JISJIOBOTO OOIIEHUS
12 Be3omacHoCTH XKU3HENEATEIBHOCTH
13 Meroanyeckut
JlabopaTopuu
1 NudopMaTnku 1 KOMIBIOTEpHOH 00pabOTKH JOKYMEHTOB
2 TexHudyecknx CpesiCTB ypaBICHUS
3 CucreM 3IIeKTPOHHOT0 JOKYMEHTO000poTa
4 JlokyMeHTOBeIeHUS
5 YueOHas kaHuenspus (ciyx0a TOKyMEHTallMOHHOTO 00eCTIeYeH s YIIPaBICHUs)
CnopTHBHBII KOMILIEKC
1 CrnopTuBHBIN 321
2 OTKpBITHIN CTaJMOH MIMPOKOTO MPO(UIIS C DIEMEHTAMH TMOJIOCH MPETSITCTBUN
3 CrpenkoBblii THP (B 1000 MOAM(PHUKAIIUY, BKIIOUAs HIIEKTPOHHBIN) MU MECTO IS
CTpeIbObI
3anbl
1 bubnmoreka, ynTanbHBIN 3271 C BBIXOJOM B ceTh MIHTepHET
2 AKTOBBIH 3a11




4.2 TpeGoBaHus K KAIPOBBIM YCJIOBHSAM peaJn3alliy 00pa30BaTeJIbHOI MPOrpaMMbl

Peanu3anuss  oOpa3oBareiqbHON  MporpamMmbl  00eCHEUMBACTCS — EAarOrHueCKUMHU
paboTHHKaMu 00pa30BaTEIbHON OPTaHU3aAIMH, a TAKXKE JTUIAMH, IPUBJICKACMbIMH K peai3alliu
o0pa3oBaTesbHOW MPOTrPaMMBbl Ha YCIOBHSIX IPAXKIAHCKO-TIPABOBOTO JIOTOBOPA, B TOM YHCIIE U3
quciaa PyKOBOAMUTENEH M pPabOOTHHKOB OpraHM3aluii, HANpaBlICHHE ESITEIBHOCTH KOTOPBIX
COOTBETCTBYeT oOyactu mpodeccruoHanpbHol aesrenbHocTH 06 CBs3b, WH(MOPMAIMOHHBIE U
KOMMYHHUKAIIHOHHBIE TEXHOJIOTMM M HMMEIOUINX CTaX paboThl B JaHHOH MpodecCHOHAIbHOU
oOnacti HE MeHee 3 JIeT.

Kpamudukanus nemarorndeckux pabOTHUKOB 00pa30BaTENbHONW OpraHM3alUdd JOJDKHA
OTBEYaTh KBATM(PUKALMOHHBIM TpPeOOBAaHUSAM, YKa3aHHBIM B TPO(ECCHOHATBHOM CTaHIApTe
«[legaror  mpodeccuonanbHOro  00ydeHHs,  NPOPECCHOHATBHOTO  O0pa3oBaHHA U
JOTIOJIHUTENBHOTO  NMPO(ECCHOHANIBHOTO  00pa3oBaHUSA»,  YTBEP)KJIEHHOM  IPUKA30M
MunucTepcTBa Tpyaa U colanbHoM 3amuTel Poccuiickoit denepannu ot 8 ceHTsI0ps 2015 1. Ne
608H.

[legarornueckue paOOTHHKHM, TpUBJIEKAaEMble K pealu3alnuu  o0pa3oBaTeIbHOU
MPOrpaMMbl, JIOJDKHBI [OJIy4aTh JOMOJHHUTENbHOE MpodeccuoHaNbHOe OOpa3oBaHHE 110
porpaMmam TIOBBIIIEHHs KBaTH(PHUKALINK, B TOM YHCIe B (OpME CTAKUPOBKU B OPraHU3AIUIX,
HaIpaBJIEHUE JESATEIbHOCTH KOTOPBIX COOTBETCTBYET 00J1aCTH PO(HECCUOHATIBHON 1€ATENbHOCTH
06 CBs3b, MHPOPMALIMOHHBIE 1 KOMMYHHKAI[MOHHBIE TEXHOJOTHH, HE pexxe 1 pa3a B 3 rona c
YUETOM PACHIMPEHHSI CIIEKTPa MPOPECCHOHATBHBIX KOMITETCHITHH.

Jlonsi menarorndeckux paOOTHUKOB (B TMPHUBEICHHBIX K IIEJIOYUCICHHBIM 3HAYCHUSM
CTaBOK), 00€CIeYNBAIOIINX OCBOCHHE 00yJaroUMMUCS MPodECCHOHATBHBIX MOTYIIEH, HMEIOLIUX
OTIBIT NIESTETLHOCTH HE MEHee 3 JIET B OpraHW3allisaX, HalpaBJIEHUE IEATEIBHOCTH KOTOPHIX
COOTBETCTBYeT obsactu mpodeccroHanbHON aesrenbHocTH 06 CBsi3b, MHPOPMAIMOHHBIE U
KOMMYHHUKAIIHOHHBIE TEXHOJIOTHH, B O0IIEM YHCIIe MEeAarOrHIeCKIX PAOOTHUKOB, PEATU3YIONTIX
00pa3oBaTeNIbHYIO IPOrpaMMy, JOJKHA ObITh HE MeHee 25 IPOLICHTOB.

4.3 TpeboBaHUs K OpraHU3aIlMy BOCITUTAHUS O0YJarOIINXCS

4.4. IlpuMepHbIe pacueTbl HOPMATUBHBIX 3aTPAT 0KA3aHUS I'OCYJAPCTBEHHBIX YCJIYT
10 peajau3anun 00pPa3oBaTeJbLHONH MPOrPaMMbl

Pacuersl HOpMATHUBHBIX 3aTpaT OKa3aHUS TOCYJAPCTBEHHBIX YCIYT [0 pead3aliiu
00pa3zoBaTeIbHON MPOTPAMMBI OCYIIECTBIISIOTCS B COOTBETCTBUU ¢ METOIMKON OmpeneacHus
HOPMaTHBHBIX 3aTpaT Ha OKa3aHHE TOCYJApPCTBEHHBIX YCIYT IO pealn3aldyd 00pa30BaTEIbHBIX
porpaMM CpeaHero npodeccHoHaIbHOTO 00pa3oBaHus MO MpodeccusM (CIeHUATbHOCTAM) U
YKPYIHEHHBIM TpYIIlaM CHelHalbHOCTeH, yTBepkaeHHo MwuHoOpHayku Poccun 27 HOs0ps
2015 1. Ne AII-114/18BH.

HopmatuBHbIe 3aTpaThl Ha OKa3aHUE TOCYAAPCTBEHHBIX YCIYT B cdepe oOpa3zoBaHUs 1O
peanu3zanuu 00pa3oBaTeNbHONW MPOTrpaMMbl BKIIOYAIOT B ceOd 3aTpaThl Ha OMIATy Tpyda
npernojaBaTesiedl 1 MacTepoB MPOU3BOJCTBEHHOTO0 OOy4YeHHUS C YYeTOM OOecleyeHHs] YpOBHs
cpenHeil 3apabOTHOM TMJaThl MEAarorH4ecKuX paOOTHUKOB 3a BBHIMOIHIEMYIO UMHU Y4eOHYIO
(mpemoaBaTenbCKy0) paboOTy M JpYyryr0 paboTy B COOTBETCTBHHM C Yka3om Ilpesmmenta
Poccuiickoit ®@enepaunu ot 7 mas 2012 1. Ne 597 «O MeponpusTusX IO peaau3auu
roCyAapCTBEHHOM COLMAIBHON MOTUTUKI.



5. QopanOBaHne (l)OH)IOB OLHECHOYHBIX CpPEACTB Jisd MNMPOBCACHUSA FocyﬂapCTBeHHOﬁ

HTOIrOBOM arTrecranuu
ITopsinok BBINOTHEHHS M 3A1IUTHI BBITYCKHOH KBAaJIH(pHKALMOHHOI padoThI

HOpﬂ)IOK BbBIINNOJTHCHUSA U 3aIIIUTHI BbIHyCKHOﬁ KBaJ’II/I(l)I/IKaIII/IOHHOi/i paGOTLI

1.006mue monoxxeHus

1.1. B cootBerctBuu ¢ TpeboBanusimu PI'OC mo mporpammam CIIO mnpodeccuonanbHas
oOpa3oBaTenpHasi OpraHu3alyst W 0oO0pa3oBaTeNbHAs OpraHU3alMs BBICIIEro 0Opa3oBaHUS,
peanusytomue nporpammbl CI1O (manee — oOpazoBarenbHas OpraHu3aius), IUist OEHKH CTETICHU
U YPOBHSI OCBOCHHS OOydarommMmcsi oopazoBarenbHbix nporpamm CIIO nomkna oOecriednBaTth
MpOIIeAYPY MPOBEACHUS TOCYIapCTBEHHOM UTOTOBOM aTTecTanuu (manee — [MA).
1.2.PexoMeHallud  yCTAHABIMBAIOT TpeOOBaHUS K BBIOOPY TEMAaTUKW, OpraHU3aluud U
METO/IUYECKOMY COMPOBOKJICHUIO BBINIOJHEHUS! BBIMYCKHOW KBalIM(PUKAIIMOHHON pPabOThI B
00pa30BaTeNIbHBIX OpraHu3alMsX, peanu3yromux nporpammsl CIIO.

1.3. B cootBerctBun ¢ ®I'OC CIIO BbimyckHas kBainugukanuoHHas padora (manee — BKP)
sBisgercs oos3aTenbHol yacteio A, I'NA Brittouaer noarotroBky U 3auuty BKP (nunmomuoi
paboTtsel, quruiomHoro npoekra). CornacHo @I'OC B yueOHOM IUIaHE Ha MOATOTOBKY U 3alUTY
BKP 1o cienmaiibHOCTSIM OTBOJUTCS, KakK MpaBujio, 6 Henenb, U3 HUX Ha moArotoBky BKP — 4
Henenu u Ha 3amuty BKP — 2 Henenu.

1.4. Tlenp 3ammter BKP — ycraHoBieHue COOTBETCTBHUS PE3yJabTaTOB OCBOCHHMS CTYIAEHTaMU
obpazoBarenbHbIX porpamMm CIIO cootBetcTByrOmmM TpedoBanusm GI'OC CIIO.

1.5. TocynapctBenHast »sk3ameHanMoHHass komuccus (manee — IDK) dopmupyercs wus
npenojaBaTesnied  oOpa3oBaTeNbHOM  OpraHM3alMd, WMEIOIIUX BBICHIYI0 WJIH [EPBYIO
KBAIM(UKAIIMOHHYIO KaTEropuio; JIUI, TMPUITAIIEHHbIX W3 CTOPOHHUX OpraHu3aluid:
npenojaBaTesield, MMEIOIIMX BBICHIYIO WM TEPBYI0 KBaJU(UKALMOHHYIO KaTEropuio,
npejcTaBuTenel padoToaTenell Wi ux 00beMHEHHH 10 MPOIITIO MTOATOTOBKH BBHIITYCKHUKOB.
CocraB ['OK yTBepxkaaeTcst pacropsauTeIbHBIM aKTOM 00pa30BaTeIbHON OpraHU3aIlHH.
Bosrnasnser I'OK npencenarenb, KOTOPbIA OPraHU3YET W KOHTPOJUPYET AesATeNbHOCTh ['OK,
obecrieunBaeT eJMHCTBO TPEOOBAHUM, MPEIbABISEMBIX K BBITYCKHUKAM.

[Tporpamma 'NMA, TpeGoBaHUs K BBITYCKHBIM KBATH(UKAIIMOHHBIM pab0TaM, a TaKKe KPUTEPUHU
OIICHKM 3HAaHUW YTBEPXKJIAIOTCA 00pa3oBaTelbHOM OpraHu3anueil mociae ux OOCYKIeHHsS Ha
3aceJaHuH MeJaroruueckoro coBeTa 00pa3oBaTEIbHON OPraHM3alluy C Y4acTHEM Ipeceaaresei
I'OK.

[Ipenacenarenem ['OK o0pa3oBaTenbHONM OpraHU3alMK YTBEP)KAaeTCs JUI0, HE paboTaroimiee B
o0pa3oBaTeNIbHOM OpraHu3alyy, U3 Yncia:

PYKOBOIMTENEH WJIM 3aMECTUTENEH PpPYKOBOJAWUTENEH  OpPraHu3alui, OCYHIECTBISIOIINX
00pa30BaTeNIbHYIO JEATENIBHOCTh M0 MPOQUIII0 MOATOTOBKU BBITYCKHHUKOB, UMEIOLIUX YUCHYIO
CTeNeHb U (WIK) yIeHOE 3BaHHE;

PYKOBOIMTENEH WJIM 3aMECTUTENIEd PpPYKOBOJUTENEH  OpraHu3alMil, OCYILECTBIISIOIINX
00pa30BaTeNbHYIO IEATEIbHOCT MO MPOQIIIIO MOATOTOBKH BBITYCKHUKOB, HMEIOIIUX BBICHIYIO
KBIM(DUKAIIMOHHYIO KaTeTOPHUIO;

BEIYLIUX CHEIHAIMCTOB - MpeAcTaBUuTeNel paboTonaTeneil wiv uX oObeAMHEHUN 10 MPOdUITIo
MIOJArOTOBKH BBIITYCKHUKOB.

PykoBoauTens 006pa3oBaTenbHOM OpraHu3aum apisercs 3amectureneM npeacenarens ['OK.
1.6. K THUA pomyckaercs oOyd4aromwuiics, He UMEIOIINI aKaJeMUYecKOW 3aJ0JKEHHOCTH U B
MOJIHOM 00beMe BBHIMOTHUBIIMN Y4eOHBIN IMJaH WM WHIUBUAYANbHBIH Y4eOHBIM MJIaH 0
ocBamBaeMoii obpazoBatenbHoi nporpamme CIIO]1.

Heo6xomumbim yenoBuem aomycka k ' MA (moaroroske u 3anute BKP) sBisercst mpencrasienue
JOKYMEHTOB, MOJTBEPXKJAIOIIMX OCBOEHHE OOy4aroIMMHUCS OOLMX M NpoQecCHOHATbHBIX
KOMIETEHIMH TPU U3YYEHUH TEOPETHUYECKOT0 MaTepraia U MPOX0KACHUH PAKTUKU 0 KaXKIOMY
U3 OCHOBHBIX BUJIOB PO(ECCUOHATBHOM JIEATETbHOCTH.

1.7. TlogroroBka u 3amuta BKP cnocoGcTByer cucremarusanuu, pacuiMpeHHIO OCBOCHHBIX BO



BpeMsi oOy4deHHsl 3HAHUU MO OO0HIENPOPECCHOHATBLHBIM JUCIUIUIMHAM, MPOPECCHOHATHHBIM
MOJIYJISIM U 3aKPEIUICHUIO 3HAHUHN BBITYCKHUKA IO TPO(ECCHH WU CTICIHATIBLHOCTH IPU PEILICHUH
pa3pabaTbiBaeMbIX B BBITYCKHOW KBIM(UKAMOHHOW pabOoTe KOHKPETHBIX 3a/a4, a TaKkKe
BBISICHEHUIO YPOBHSI TMOJIOTOBKM BBIYCKHHKA K CAMOCTOSITENIFHON pa0OTe M HANpaBJiCHBI Ha
MIPOBEPKY KA4eCTBA MOJYYCHHBIX 00yJarOIUMCs 3HAaHUH U yMEHHH, chOPMUPOBAHHOCTH OOIIUX
1 IpOo(eCCHOHANTBHBIX KOMITETEHIINH, TIO3BOJISIONINX PEIIaTh MPO(ecCHOHAIBHBIC 3aa4H.

1.8. T'ocynapcTBEeHHBIH SK3aMEH IO OTIEIBHOW TUCIMILIMHE OIMpPENeNsieT YPOBEHb OCBOCHUS
CTYIGHTOM MaTepHualia, MPeIyCMOTPEHHOTO YYEOHBIM IUIAHOM, W OXBATHIBACT MUHHMAJIbHOE
coJiepKaHue JaHHOW MCUHUILTUHBI, ycTaHOBIeHHOE cooTBeTcTBYIOmMM PI'OC CIIO.

2. OmnpesenieHNe TeMbI BBITYCKHOW KBATM(DUKAITMOHHOM PabOTHI

2.1. Temst BKP ompenenstorcss 00pa3oBaTebHOM OpraHu3alMe W JIOJDKHBI OTBEYaTh
COBPEMEHHBIM TpPEOOBAHUSM PA3BUTHUS BBHICOKOTEXHOJIOTHYHBIX OTpaciiell HayKd, TEXHUKH,
MPOU3BOJICTBA, IKOHOMHKH, KYJbTYphl W 0Opa3oBaHUs, WUMEThb MPAKTUKO-OPUEHTHPOBAHHBIM
Xapakrep.

OO6yuaromeMycsi mpenocTaBisieTcs mpaBo BeiOopa TeMbl BKP, B TOM uncie npeayioxkeHus cBoei
TEMaTUKH C HEOOXO0AMMbIM 000CHOBAHHEM 11€7IECO00PA3HOCTH €€ pa3padOoTKH JJIsl MPAKTUYECKOTO
npumeHenus. [Ipu stom Temarnka BKP nomkHa cOOTBETCTBOBATH COJEPHKAHUIO OJHOTO HIIH
HECKOJIBKUX MPO(ECCHOHATBHBIX MOIYJICH, BXOISAIINX B 00pa3oBaTenbHyt0 nmporpammy CITO.
2.2. Kak mpaBwio, TepedeHb TeM pa3pabaThiBaeTCs TMPENoaBaTesIMA 00pa30BaTEIbHBIX
opraHu3anuii u oOCyXKIaeTcs Ha 3aceJaHusX MNPOPUIBHBIX IHKIOBBIX  KOMHCCHI
00pa3oBaTeNbHON OpraHu3aIuy ¢ yaactueM npeacenarenein ['OK.

[lenecooOpa3Ho mMepedyeHb TEM COIJIaCOBBIBATH C MPEACTABUTENSIMU paboTodaTesel Mium Hx
00beTMHEHUH 110 TIPO(UITIO TIOATOTOBKH BBIITYCKHUKOB B paMKaX MPo(hecCHOHATBHBIX MOIYJICH.
Jns moarotoBkun BKP cTyneHTy Ha3zHauaeTcs pPYKOBOIWTENh W, TpU HEOOXOIWMOCTH,
KOHCYJIbTaHTBHI.

2.3. Dkcmeptusza Ha cooTBercTBHE TpeboBaHusM DPI'OC, paspaborannbix 3amanuii Ha BKP,
OCHOBHBIX ITOKa3aTeJiel OLEHKU Pe3yJbTaTOB BBITIOJHEHUS U 3alIUThI paboT, OCYIIECTBIIAETCS Ha
3acejaHNM y4eOHO-METOJMUECKON KOMHCCUH 00pa3oBaTebHOI OpraHu3aluu.

2.4. BKP nomkHa MUMETh aKTyaJlbHOCTh, HOBU3HY U NMPAKTUYECKYIO 3HAYMMOCTb M BBITIOJIHITHCS,
0 BO3MOKHOCTH, 0 MPEUIOKEHHUIM (3aKa3aM) MpeanpUsITHI, OpraHu3alnii, THHOBAIIMOHHBIX
KOMITaHUH, BBICOKOTEXHOJIOTUYHBIX ITPOU3BOJICTB MJIK 00pa30BaTEIIbHBIX OpraHU3aIHii.
BrinosinenHas BeiyckHasi KBadupuKamoHHas paboTa B 1[€JIOM JIOJIKHA!

- COOTBETCTBOBAThH Pa3pabOTaHHOMY 33JaHUIO;

- BKJIIOYATh aHAJU3 UCTOYHHUKOB IO TeMe ¢ OOOOUICHUSIMHU U BBIBOJAMU, COMOCTaBICHUSIMH U
OLICHKOM PA3JIMYHBIX TOYEK 3PEHUS;

- TPOJAEMOHCTPUPOBATH TpeOyeMblii ypOBEHb OOIIEHAYYHON M CHENHAIbHOW MOATOTOBKH
BBIITYCKHUKA, €ro CIOCOOHOCTh M YMEHHE MPUMEHSITh Ha MPAKTHUKE OCBOCHHBbIC 3HAHUS,
MPaKTUYECKUE yMEHUs, 00mue U npodeccuoHanbHble KoMIeTeHIuU B cooTBeTcTBHU ¢ PI'OC
CIIO.

2.5. BKP BbInoJIHAETCS BBITYCKHUKOM C MCHOJIb30BAaHUEM COOpPaHHBIX UM JIMYHO MaTepUajoB, B
TOM YHUCJE, B MEPUOJl MPOXOXKICHUS MPEATUIUIOMHON MPAaKTHKH, a Takke  paboThl HaJ
BBITIOJIHEHHEM KYPCOBOM PabOTHI (MIPOEKTA).

2.6. Ilpu omnpenenenun Ttembl BKP cnegyer yuuThiBaTh, 4TO €€ COJEPKAHUE MOXKET
OCHOBBIBAThCS:

Ha 0000IIeHNH PE3yabTATOB BBHIIOJHEHHOW paHee 00yJaronuMcs KypcoBoi paboThl (MMPOEKTa),
€CJIM OHA BBITIONHSATIACH B pAMKaX COOTBETCTBYIOMIETO MPOPECCHOHAIBHOTO MOTYJIS;

Ha KCIOJIb30BAaHUH PE3YJITATOB BBHIMOJHEHHBIX paHEE IPAKTUYECKUX 3aJaHUM.

Brei6op Ttemsr BKP oOyuaromumcst ocyliecTBisieTcss A0 Hadajla MPOU3BOJCTBEHHON MPAKTHKU
(mpenaumniaoMHOM), 4yTO OOYCIOBIEHO HEOOXOIMMOCTHIO cOOpa MPAaKTHUECKOTo MaTepuana B
MIEPHUO/ €€ MTPOXOKACHUMU.



3. PykoBOACTBO BBIMYCKHOW KBaIM(PUKALMOHHOHN paboTOM

3.1. Ilepeuens Tem BKP, 3akpennenue 3a crynenramu teM BKP, HazHaueHue pykoBoauTene u
KOHCYJIBTAaHTOB TO OTHeNbHBIM yacTsiM BKP (skoHOMHueckas yacTh, rpadudeckas 4acTh,
HCCIIEI0BATENbCKAsl 4YaCTh, SKCIIEPUMEHTANIbHAS YaCTh, ONBITHASI YACTh U T.II.), OCYILIECTBISACTCA
pacnopsaUTENbHbIM aKTOM 00pa30BaTeIbHON OpraHU3aliy.

K xaxnomy pykoBomutento BKP Moxker ObIThb OJZHOBPEMEHHO IPUKpEIJIEHO He Oosee &
BBIITYCKHUKOB.

3.2. B o6s3anHOCTH pyKoBoauTenss BKP Bxoaur:

pa3paboTka 3amaHus Ha moaArotoBky BKP;

pa3paboTka coBMeCcTHO ¢ obOydaromumucs rmiana BKP;

OKa3zaHue NoMOIIM oO0ydJaromeMycsl B pa3pad0TKe WHAUBUAYAIbHOIO rpaduka paboThl Ha BECh
nepuo BeinosiHenus: BKP;

KOHCYJIbTUPOBAaHUE O0O0YydYarolerocss MO BOMNpPOCAM COJEpKaHHUS M IOCIEA0BATEIBHOCTH
BeIntotHeHUs BKP;

OKa3aHue MOMOIIU 00yJarIeMycs B T0A00pe HEOOXOAMMBIX UCTOYHHKOB;

KOHTpOoJIb Xoja BbimosiHeHus: BKP B cOOTBETCTBHM C yCTaHOBJIEHHBIM rpadukoM B (opme
peryasipHOTO OOCYXKJIEHUS PYKOBOJIUTEIEM U 00yJaromMest Xo1a pador;

OKa3aHHe NMOMOIIHU (KOHCYJIbTUPOBAHUE 00YyUYaroLIErocs) B MOATOTOBKE MPE3EHTALMU U J0KJIa1a
ns 3amuThl BKP;

MpeI0CTaBICHUE MMCbMEHHOTO 0T3bIBa Ha BKP.

3.3. 3amaHue s KaKJI0TO OOyYaromIerocs pa3padaThIBacTCsl B COOTBETCTBUU C YTBEPKIEHHOU
TEMOM.

3aganue Ha BKP paccmarpuBaeTcsi HMKIOBBIMA KOMUCCHSIMH, MOJIUACHIBAETCA PYKOBOIUTEIIEM
BKP u yrBepkaercs 3aMecTUTENEM PYKOBOIUTENS IO HAPABJICHUIO ACSTEIBHOCTH.

3.4. B otnenpHBIX ciydasx pomyckaercst BeimosiHeHne BKP rpynmoit oOygatonuxcs. [lpu sTom
WMHIUBUAYaJIbHbIE 3aJaHUSI BBIIAIOTCS KaXXI0MY 00ydaromeMycs.

3.5. 3amanue Ha BKP BbImaeTcs oOywaromemycsi He MO3/JHEE, YeM 3a JBE HEAeNd J0 Hadala
MIPOM3BOJICTBEHHOMN MPAKTUKH (TPEIAUTIOMHON ).

3.6. Tlo 3aBepmienuu oOywaronuMmcs moarotoBkn BKP pykoBoauTens mpoBepseT KadyecTBO
paboThl, MOJMUCHIBAET €€ U BMECTe C 3aJaHHEM U CBOMM IHCHBMEHHBIM OT3BIBOM IE€peaacT
3aMECTUTENI0 PYKOBOIUTENS IO HANPABICHUIO IEATEIBHOCTH.

3.7. B ommiBe pykoBoautenss BKP yka3eiBaroTcs XapakTtepHble OCOOCHHOCTH padOThHI, €€
JOCTOMHCTBA U HENOCTaTKH, a TakKe OTHOIIeHHe oOyuyaromierocsi K BeinmoiHeHuto BKP,
MPOSIBIIEHHBIE (HE MPOSIBICHHBIE) UM CIIOCOOHOCTH, OLEHUBAIOTCS YPOBEHb OCBOCHHS OOIIUX U
podeccHOHANBHBIX KOMIIETEHIIUH, 3HaHMSI, YMEHHS OO0y4aromierocsi MmpoieMOHCTPUPOBAHHbBIE
uM 1pu BeinoHeHnuu BKP, a Takxke cTeneHb caMOCTOSITENFHOCTH 00YUYaIOLIErocs U ero JIMYHbIN
BKJIaJ] B paCKpbITHE MPOOJIeM U pa3pabOTKy MPEIOKEHUH MO UX PEIICHUI0. 3aKaHYMBACTCS OT3bIB
BBIBOJIOM O BO3MOXKHOCTH (HEBO3MOKHOCTH) forrycka BKP k 3amure.

3.8. B o6s3anH0CTH KOHCynbTaHTa BKP BX01UT:

PYKOBOJICTBO pa3pabOTKO MHAWBUIYaTbHOTO IJIaHa MOATOTOBKHU M BhiNMosiHeHUss BKP B wactu
COJIepXaHusl KOHCYJIIbTUPYEMOTO BOIIPOCA;

OKa3aHHe MOMOIIU 00y4JaroleMycsl B 0100pe HEOOXOAUMOM JTUTEpaTyphl B YACTH COJIEP>KaHUs
KOHCYJIbTUPYEMOT'O BOIIPOCA;

KOHTpOJIb X012 BblnoiHEHUs1 BKP B yacTu conep:kanusi KOHCYIbTUPYEMOTO BOIPOCa.

Yacbl KOHCYIBTUPOBAHHUS BXOZAT B oOmme uacel pykoBoiactBa BKP u ompepensitorcs
JIOKAIbHBIMU aKTaMH 00pa30BaTeIbHON OPraHU3aIl CAaMOCTOSTEIHHO.

Pexomenyemele HopMbl yacoB Ha BKP npusenens! B [Ipunoxenun 1.

4. CTpyKTypa U coJiepKaHHe BbITYCKHOM KBaJIN(UKAIIMOHHON paboOThI

4.1. TpeboBanus Kk cojiepxaHuto, 0obemy u crpykrype BKP onpenenstorcst oOpazoBaTenbHON
opranmzamueif. O0vem BKP onpegensiercs ucxons u3 crnemudukd creruaibHOCTH. [lpu
BoinoiHeHu BKP B (opme onbITHBIX 00pa3loB H3A€IHi, MPOJYKTOB M Mp., a TaKkKe HpU



TBOPYECKUX PabOTax, KOJIMYECTBO JIUCTOB PACUETHO-TOSACHUTEIBHON 3aMHMCKH JIOJDKHO OBITH
yMeHbIIIeHO 0e3 cHinKeHust oouiero kayectsa BKP.

4.2. TpeboBanus k opopmienuto BKP

Pemenne o ¢opmare odopmienuss BKP npunuMaercs B COOTBETCTBUH C NPUHATHIMH B
00pa3oBaTebHON OpraHU3aiH JOKaIbHBIMH HOPMATUBHBIMH JOKYMEHTaMH.

Hampumep, B coorBerctBuM ¢ CuCTeMONl MEHEHKMEHTa KauyecTBa, BHEAPEHHOU B
o0Opa3oBaTeNbHONW OpraHu3aliy, OO0ECNEUYMBAIONINMH YIpPABICHUE JCHCTBYIOIIMMU B HEH
IIPOEKTaMH.

OOyuarommuiicss MOKET IPUMEHATH Uit opopmiieHHus nokymentaun BKP aBromaruznpoBaHHbie
cucTteMbl IpoekTupoBanus u ynpasienus (CAIIP).

TpeboBanust k odopmuernro BKP nomkubl coorBerctBoBath TpeboBanusmu ECTJ] u ECKJI,
I'OCT 7.32.- 2001 «Cucrema cranmaapToB Mo MHPOpMAINH, OMOIMOTEYHOMY U U3AATEIIbCKOMY
neny «Otder o HaydHO-HccienoBarenbckon padore», [OCT 7.1. —2003 «bubnuorpadudeckas
3anuch. bubnuorpapuueckoe ommcanuey, I'OCT 7.82.-2001 «bubnuorpaduueckas 3anuch.
bubnunorpaduueckoe omucaHue 3JIEKTPOHHBIX PECypcoB» U (WJIM) JAPYrMM HOPMAaTUBHBIM
nokyMmeHTaM (B T.4. JokymeHTam CMK). B Ilpunoxenuu 2 npuBOIUTCS IPUMEP PEKOMEHIYEMBIX
TpeOoBaHUM.

5. PenieH3upoBaHue BBIMYCKHBIX KBATH(PUKAITMOHHBIX padboOT

5.1. BKP noanexat o0s3aTeIbHOMY pelieH3uPOBaHUIO.

5.2. Buemnee penensupoanue BKP npoBoauTcs ¢ nenpro odecrieuennsi 00beKTUBHOCTH OIIEHKH
TpyZla  BBITYCKHUKA.  BpImomHeHHbIE  KBaTM(UKAIMOHHBIE  PabOTBI  PEIECH3UPYIOTCS
cnenuanuctamMu no tematuke BKP u3 rocynapcTBeHHBIX OpraHoB BiacTH, cdepbl Tpyaa U
o0pa3oBaHus, HAYYHO-UCCIIEA0BATEIbCKUX HHCTUTYTOB U JIp.

5.3. Peuensentsl BKP onpenenstorcs He mo3aHee, 4eM 3a MECSIL 10 3alUTHI.

5.4. Penieds3usa oJDKHA BKIIIOYATD:

3aKIoueHue o cootBeTcTBur BKP 3asBiienHO#M TeMe n 3aJaHMI0 Ha HEe,;

OIICHKY Ka4eCTBAa BBINOJIHEHUS Kaxa0ro pasaena BKP;

OILICHKY CTETeHU pa3pabOTKU MOCTaBICHHBIX BOIIPOCOB U MPAKTUYECKONW 3HAYUMOCTH PaOOThI;
001IIyI0 OTIEHKY KadecTBa BbITotHeHHST BKP.

5.5. ConepxaHue perieH3uu TOBOJAUTCS JI0 CBEeIEHUS] 00yJaroerocs He Mo3Hee, YeM 3a JACHb 10
3aIUThl pabOTHI.

5.6. Baecenue nzmenenuii B BKP nocne noigydeHus peneH3uu He JOMyCKaeTcsl.

5.7. ObpazoBaTenbHas OpraHu3alys ocjie 03HAKOMJICHHSI C OT3bIBOM PYKOBOAMTEIS U PELICH3HUEH
pemaeT Bompoc O gomycke oOyudaromerocss k 3amurte u nepeaaer BKP B I'OK. Ilponemypa
repeiaun orpeeNsieTcs JOKAIbHBIM HOPMAaTUBHBIM aKTOM 00pa30BaTeIbHON OpraHU3allHH.

6. [Ipouienypa 3amiUThl TUIUIOMHOM paboTHI (TIPOEKTa)

6.1. K 3amure BKP nomyckarorcs iuiia, 3aBEepIIMBIINE MMOJTHBINA Kypc 0OyueHUsl MO OJHOU U3
OIIOIl wm ycnemHO MpPOLIEANINE BCE MPEAUISCTBYIONIME aTTECTAllMOHHbIE UCHBITAHUS,
Mpe1yCMOTPEHHbIE YIEOHBIM TIAHOM.

[Iporpamma I'MA, tpebGoBanus k BKP, a Takke KpuTepuu OLEHKHM 3HAHUH, YTBEPKICHHBIE
o0pa3oBaTeNbHON OpraHu3alueii, JOBOAITCS 1O CBEACHUs OOydyaroluxcs, HE MO3JHEE YeM 3a
LIeCTb Mecs1eB 1o Hadana [ A.

6.2. Borpoc o nonycke BKP (mpoekTa) k 3amuTe perraercs Ha 3aceJaHiH [IUKJIOBOM KOMMCCHUH,
FOTOBHOCTh K 3alIUTE OINPEIEISIeTCS 3aMECTUTENIEM pYKOBOJUTENS 10 HaIpaBJICHUIO
JeSITENFHOCTH U 0(pOpMIIAETCS TPUKA30M PYKOBOJHUTENST 00pa30BaTEIbHOM OpraHu3aIuy.

6.3. OOpaszoBaTenpHasi OpraHu3alys HWMEeT TMPaBO MPOBOAMUTH MPEABAPUTEIBHYIO 3allIUTY
BBITTYCKHOM KBaNU(UKAIIMOHHON PabOTHI.

6.4. 3amura Mponu3BOIUTCS Ha OTKPBITOM 3acenanuu I'OK ¢ yuactuem He MeHee JBYX TpETHUIl €€
cocraBa. Pemenus ['DOK mpuHuMAaroTCs Ha 3aKpBITHIX 3aceJaHHSIX MPOCTHIM OOJBITUHCTBOM



rOJIOCOB YJICHOB KOMHCCHH, Y4YacCTBYIOIMX B 3acelJaHUH, NpHU 00s3aTEIbHOM INPUCYTCTBUU
npenceparens komuccun ['OK wmnm ero 3amecturens. Ilpu paBHOM umcie rojlocoB Trosioc
IpeceaAaTenbCTByoIero Ha 3aceqanuu I'OK sBiisercs pematommm.

6.5. Pemmerne ['OK odopmiisercs: mpoToKoJIOM, KOTOPBIN MOAMUCHIBaeTCs npeacenarenem [DOK
(B ciaywyae OTCYTCTBHUS Mpeaceaaresis - ero 3amectuteneMm) u cekperapeM ['DOK u xpanutcs B
apxuBe 00pa3oBaTeIbHON OpraHu3anuu. B mpoTokose 3amuchiBarOTCs: utorosas orenka BKP,
MPUCYXKJIEHNE KBATH(PUKALIMKI 1 0COObIE MHEHUS WICHOB KOMUCCUU

6.6. Ha zamury BKP oTBomutTcs no 1 akazemmyeckoro yaca Ha OJHOIO OOy4aromierocs.
[Iponeaypa 3amutsl yctanaBnuBaercs npezacenareneM 'K no cornacoanuto ¢ uneHamu ['OK u,
Kak IMpaBWJIO, BKJIIOYAET NOKIaa oOydaromerocs (He Oonee 10-15 mMuHYT), YyTeHHE OT3BIBA M
PEIeH3UH, BOTPOCH WICHOB KOMHUCCHH, OTBETHI 00yJaromerocs. Moxketr ObITh MPEAYCMOTPEHO
BoIcTyIUIeHHE pykoBoauTens BKP, a Taxxke perieHseHTa, eciiv OH IPUCYTCTBYET HA 3aceIaHUH
I'OK.

6.7. Bo BpeMms noknana oOydaromuiics MCHOJB3YyeT MOJATOTOBJICHHBIM HarjsgHBIA Marepual,
WUTIOCTPUPYIOIINI OCHOBHBIE 1TOJ10keHus BKP.

6.8. Ilpu onpenenenun onenku 1o 3anmrte BKP yunuThiBaroTCs: KauecTBO YCTHOTO JOKJIaja
BBIITYCKHUKA, CBOOOAHOE BiaaeHue Mmatepuaiom BKP, riybuna u TOUHOCTH OTBETOB Ha BOTIPOCHI,
OT3bIB PYKOBOJIUTENS U PELICH3USI.

6.9. PesynpraTer 3amutel BKP 00cyxmarorcss Ha 3akpeiToM 3acenanuu DK u orneHuUBaroTCS
MPOCTHIM OOJIBITMHCTBOM T0J10c0B wieHOB [' DK, yuacTByromux B 3aceJaHuH, IPU 00513aTEIHHOM
MPUCYTCTBUU TIpENCeaaTeNIiI KOMUCCHH WM €ro 3amMecTtutens. [Ipu paBHOM dmCIie TOJIOCOB
MHEHHE TMPeICEAaTEIs SBISICTCS PEIIAIOIINM.

6.10. Ob6yuaromuecs, He npowmeamue ['MA wnn nonyuyusmue Ha A HeynoBiaeTBOpUTENbHbBIE
pe3ynbTaThl, poxoasaT ['MMA He paHee deMm uepe3 IIECTh MecCsIEeB mocie npoxoxaeHus [MA
BIIEPBBIE.

6.11. Jlna nmpoxoxnenus ['MA nuno, He npomemmee ['MMA nmo HeyBaKUTEIbHOU NMPUUUHE WU
nonyuuBiiee Ha ['MA HEyTOBICTBOPUTEIBHYIO OIICHKY, BOCCTAHABIMBACTCS B 00pa30BaTEIbHOM
OpraHu3alMi Ha T[epuoJ BPEMCHH, YCTAaHOBJICHHBIM 00pa3oBaTEIbHOW OpraHu3aIuen
CaMOCTOSITENIbHO, HO HE MEHEe IMPeIyCMOTPEHHOIO KaJleHAAPHBIM Y4eOHBIM TpaduKOM IS
npoxoxaenus [ MA cooTBercTByromieit oopazoBarensHoi mporpammel CITO.

[ToBTOpHOE MpoxoxaeHue [ A miis ogHOTO JTHIa HA3HAYAETCsl 00pa30BaTEIHLHOM OpraHu3aIuen
He 0oJiee IBYX pas.

6.12. Pesynprarel 3ammthl BKP onpenenstoTcs OIEHKaAMU  «OTJIMYHO», «XOPOLIO»,
«YIOBIIETBOPUTEIBHOY», «HEYIOBJICTBOPUTEIHHO» U OOBSABIAIOTCA B TOT K€ JEHb IOCIHeE
o¢opMIIEHHS B yCTAHOBJICHHOM MOPsAKE MPOoToKoa 3acenanus I OK.

6.6. Ilopsamox mnpoBenenuss ['MA myig BBINYCKHMKOB W3 4YHCIa JIUI C OrPAaHUYCHHBIMU
BO3MOXKHOCTSIMH  3I0POBBSl  PETJIaMEHTUPYETCS paznenom 5. llopsanka IIPOBE/ICHUS
rOCy/IlapcTBEHHOW UWTOTOBOM aTTecTaluu 10 o00pa3oBaTeiIbHBIM IpOrpaMMaM CpEIHEro
npodeccuoHabHOTO 00pa30BaHMsl U MPOBOJUTCS C OpraHu3alnueld ¢ y4eToM ocoOeHHOocTel
MCUX0(U3UUECKOTO PA3BUTHS, UHIUBUAYAIBHBIX BO3MOKHOCTEH M COCTOSIHHS 3JI0POBBSI TAaKUX
BBIITYCKHUKOB.

7. XpaHeHHe BbITYCKHBIX KBATU(PUKALIMOHHBIX PaboOT

7.1. Bemonnennsie BKP xpanstcs nocne ux 3amuThl B 00pa3oBaTtenbHOM opranuzanuu. Cpok
XpaHEHHUs ONPENEIAETCA B COOTBETCTBUM C [IepeyHeM THIIOBBIX YIPABJICHUYECKUX JTOKYMEHTOB,
o0Opa3yromuxcs B AeATEIbHOCTH OpraHU3allui, C yka3aHueM CpoKoB XpaHeHHs1 1. Pekomenryemblit
CPOK XpaHEHHs - B TEYEHHUE IATH JIeT MOCie BhITycka oOydaromuxcs U3 oOpa3oBaTeNbHON
OpraHu3aluu.

7.2. Cniucanne BKP odopmiisieTcst COOTBETCTBYIOIIUM aKTOM.

7.3. Jlyaumme BKP, mnpencrasnsiomme y4eOHO-METOAMYECKYIO II€HHOCTb, MOTYT OBITh
HCIOJIb30BaHbI B Ka4ecTBE yUeOHBIX MOCOOMI B KaOMHeTax 00pa30BaTeIbHON OpraHu3aIum.




7.4. Tlo 3ampocy HpeanpusTusi, y4pekaeHUs, 00pa30BaTEbHON OpraHU3alul PYyKOBOIUTENb
00pa3oBaTesIbHOW OpraHU3aIli UMEET MPABO pa3pelnTh cHUMaTh Ko BKP.



